MHHHCTEPCTBO OBILIETO H ITPO®ECCHOHAIBHOTO
OBPA30BAHHA POCTOBCKOH OBTACTH
[ocynapereennoe 6iorxeTHOe podeccrnoraTbEoe 06pa3oRaTenhHOE yIpeRIeHHE
Pocronckoii obuacTa
~—rclogckoll npombinLIeHHo-TexHueckHil koaenx (ITY Ne 8) mvenn b. H. Casocaps»
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OCHOBHAS MPOP®ECCHOHAJIBHAA
OBPA30OBATEJIbHAS IIPOTPAMMA
CPEJAHEI'O MPOPECCHOHAJILHOI'O OBPA3OBAHUS

IIporpamMma NOAroTOBKH KBAJH(HIHPOBAHHBIX pabo4uX (cayKamHKX) no
npodeccun CITO

46.01.03 Jenonpon3BoauTe/ b

20CV0apPCMBEHHO20 B100HCEMIU020 NPOPECCUOHATLHOZ0 0OPAZ06AMETLHO20
vupexcdenun Pocmosckou obracmu «/{oHcKoU NPOMBIUAECHHO-MEXHUNECKUL

xonneddc (1Y Ne 8) umenu b. H. Cniocapay
. Kpaymrxarms Jenonpoussodumens
\ ®opma obyuenns ounas
HopmatuBnbii cpox o0yueaua 1 200 u () xec.
Ha 6a3e 0CHOGH020 0Bwez0 obpazosanus
ITpoduie nonywaemoro -
LPOpECCHOHATBHOTO
obpazosanug COYUANLHO-IKOHOMUNECKUL

r. Pocros-ua-Ilony
2024 1.



COIMATBHO-9KOHOMUYECKOTO TPOGMIIS
nporokoi Ne 9 ot 25.04.2024 r.

OcHoBHast npodeccruoHaIbHas oOpasoBaTenbHast nporpaMma MIOJITOTOBKH
KBATM(HUIMPOBAHHBIX ~ pabOuYMX, CIyXKallMX COCTaBJI€Ha Ha OCHOBE (pelepaibHOTro
rOCyJapCTBEHHOTO 00pa30BaTeIbHOIO CTaHAAPTAa CPEIHEr0 MPOpECCHOHATBLHOTO 00pa3OBaHHS
no mpodeccun 46.01.03 [lenmonpon3BoauTENlb, YTBEPKICHHOTO MPUKAa30M MUHIIPOCBEIICHUS
Poccun ot 14.11.2023 N 857 «O6 yrBepkaeHuu (eaepansbHOTO TOCYAAPCTBEHHOTO
00pa30BaTeILHOTO CTaHAApPTa CPEJHEro Mpo(ecCHOHAILHOTO O00pa3oBaHHs 1O  Ipodeccuu
46.01.03 denonpouszBoautens' (3apeructpupoBaHo B Muntocte Poccun 15.12.2023 N 76432).

Opranuzanusa-paspaboTuuk: rocyJapcTBeHHoe OHIKeTHOoe MNpodeccHOHATbHOE
oOpa3zoBartesibHOe yupe:xaeHue PocroBckoit o0gactm  «/loHCKoiT  NMPOMBINLIEHHO-
TexHudecknii kosiemxk (ITY Ne 8) umenu b. H. Ciarocapsi»

PazpaboTunkn:

W.o. 3amectutens qupexrtopa no Y MP E¢pemosa O.I1.
IIpencenarenn MK:

TYMaHUTAPHBIX U COAATBHO-3KOHOMHAYECKUX Turosa T.B.
JTUCLUILINH

€CTECTBEHHO-HAYUYHBIX JTACLIUILINH Heprynosa 3.H.
poeccHoHaTBHOTO UKJIA COLIMATIBHO-

SKOHOMHYECKOTO MPOGUIIs Jletikuna H.IL.
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IMPHUJIOKEHUA

Conepxanue

OO0uue mos10:KkeHUs

OcHoBHas mpodeccroHalibHas 00pa3oBaTelibHAS IPOrpaMMa
HopmatuBHbBIE OCHOBaHHS ISl pa3pabOTKH

VYyactue paboronareneii B pazpadborke u peanusanuu [TITKPC
[Tepeuens cokpanienuii, ucnoyibzyeMbix B Tekcte OITOII

Oo01mas xapakTepucTuKa 00pa3oBaTeJIbHOM MPOrPaMMBbl

XapakTepucTUKA NPOPecCHOHAITBHOM AeSITeJIbHOCTH
BBINYCKHUKA

O6nacTh podecCHoHaTBHON ACSITEILHOCTH BBIITYCKHUKOB
CooTBeTcTBHE POECCHOHATBHBIX MOIYJICH TPUCBAUBACMBIM
KBTI (PUKAIHSIM

Pe3yabTaThl 0CBOCHUS 00Pa30BaTEJIbHON MPOrPAMMbI
OO01re KOMIEeTeHIIUN

[IpodeccrnonanbHbie KOMIIETEHIIUU

Pacnpenenenue Bapuarusuoit yactu [ITITKPC

CTpykTypa 006pa3oBaTe/ibHOI NPOrpamMMbl
VYueOHblii 11an

Kanennaphslii yueOHbIN rpadux

Pabouas nmporpamma BocTIUTaHUS
KanengapHslii 11aH BOCIUTATENbHOW paboThI

YcaoBus peaqu3anuu 06pa3oBaTesbHOI NPOrpaMMbl
TpeboBaHus K MaTepUATEHO-TEXHUIECKOMY OCHAIIIEHUIO
o0pa30BaTenbHON MPOrpaMMbl

TpeboBaHmsI K KaJpOBBIM YCIOBHUSIM pealln3aliui
o0pa30BaTeNbHON MPOrpaMMbl

TpeboBanust Kk yueOHO-METOIUUECKOMY 00ECTIEUEHUIO
00pa3oBaTeNbHON MPOTPaMMBI

TpeboBanus K MPaKTUYECKON MOATOTOBKE 00YJAIOIIUXCS
TpeboBaHus K OpraHU3alUy BOCITUTAHUS 00yUarOIUXCS

OueHka pe3yabTaToOB 0CBOCHUS 00pa30BaTebHOI
MPOrpaMMbl



PA3JIEJI 1. OBIIUE MMOJIOKEHUSA

1.1. Hacrosmass ocHoBHas  mnpodeccuoHanbHas ~ oOpas3oBaTelbHas  Mporpamma
NOJATOTOBKM  KBAIM(PHUUMPOBAHHBIX  paboumx, ciayxammx 1o  #npogeccuu  46.01.03
Henonpouszeooumens, peanuzyemas B TOCYJAapCTBEHHOM OIOJKETHOM MpPO(hecCHOHAIBHOM
oOpa3oBaTenbHOM yupexaeHun PocToBckoil obmacti «JloHCKOW MPOMBINIIIEHHO-TEXHUYECKUN
koiek (ITY Ne 8) umenn B.H. Cirocapst» (manee — OITOII, TITIKPC) pa3paborana Ha OCHOBE
denepanbHOro rocyJapCTBEHHOTO 00pa30BaTENIbHOIO CTaHIApTa CPEAHEro MPOhecCHOHATBLHOTO
obpaszoBanusi 10 npogheccuu 46.01.03 lenonpouzsooumensb, YTBEPKICHHOTO MPUKA30M
Munnpocsemieanst Poccun ot 14.11.2023 N 857  «OO6 yrBepkaeHuu ¢eaepaibHOro
rOCyJapCTBEHHOTO 00pa30BaTEIbHOIO CTaHAApPTa CPEAHEro MPOPECCHOHATBLHOIO 00pa3oBaHHS
no mnpodeccun 46.01.03 [lenompousBomutenby — (mamee — DI'OC CIIO), TtpeboBanuii
deaepanbHOro TOCyIapCTBEHHOTO0 00pa30BaTEILHOTO CTAHIAPTa CPEIHEro 001Iero oopa3oBaHus
U C YYETOM IMPOEKTa MPUMEPHOM OCHOBHOM 00pa30BaTEIbHOM MPOrpaMMBbI MO CIEHHUATBLHOCTH
46.01.03 JlenmonpousBoauteins oT 2024 r.

OIIOIl  ompenenseT  pPEeKOMEHIOBaHHBIH 00BEM U COJEpKaHUE  CPEIHEro
npodeccuoHansHOro 00pazoBanus 1o npogeccuu 46.01.03 [enonpouszsooumens, MIaHupyeMbIe
pe3yabTaThl OCBOEHUS 00pa30BaTEIBHOM MPOTPaMMBbl, YCIIOBHS 00pa30BaTeIbHOMN NESTETLHOCTH.

OIIOII pa3paboTana s peaau3auu 00pa3oBaTeIbHON MPOrpaMMbI Ha 06a3¢ OCHOBHOTO
o01ero o6pa3oBaHusI.

[TporpaMMa MOATOTOBKH KBATH(DHIIMPOBAHHBIX pPabOUMX (CIyKalmmx) 1O npogheccuu
46.01.03 Henonpoussooumens - KOMILUIEKC HOPMATUBHO-METOINYECKON, YUeOHO-TIIIAaHUPYIOIIEH,
yu4eOHO-METOIMYECKOM JOKYMEHTAIlMM U OLEHOYHBIX MAaTepUalIOB, periaMeHTHPYIOIINX
coJiep’KaHue, OPraHU3allIo0 U OIICHKY KauecTBa MOJArOTOBKU 00YUYaIOIUXCS U BBIITYCKHUKOB.

Conepxxanne OIIOIT ITIIKPC nonosiHeHO HA OCHOBE:

— aHanu3a  TpeOoBaHMi  mpodeccHoHambHOro  ctaHgapra  "Choeuuanuct 1O
OpPraHMU3allIOHHOMY U JIOKYMEHTAallMOHHOMY OOECHEUYEeHUIO YIpaBJIeHUs OopraHuszanuen”
(ITpuka3 MuHKCTEpCTBa TPYAa U COIMATBHOM 3amuThl Poccuiickoit denepanun Poccuu
ot 15 urons 2020 r. N 333n);

— a”anu3a TpeOOBaHMM KOMIETEHLIMM YEeMIMOHAaTa NpOo(ecCHOHATBLHOIO MAacTepCTBa
«IIpodeccuonansi;

— aHaJIN3a aKTYaJIbHOI'O COCTOSIHUSA U NEPCIEKTUB Pa3BUTHS PErMOHAIBHOIO PHIHKA TPYAA;

— 00CyXJeHHs ¢ 3aMHTEPECOBAaHHBIMU PabOTONATENISIMHU.

AKT coriacoBaHus ¢ paboToaTesiMd 00beMa BpEMEHU U 00pa30BaTeNIbHBIX PE3yJbTaToB,

B TOM YHCJE€ BApUATUBHOM YacTW Yy4YEOHBIX LUKIIOB SBISETCS 00S3aTEIbHBIM IPUIIOKEHUEM

[TITKPC no npodeccun 46.01.03 JleraonponusBoanTensb.

1.2. HopMaTuBHBIC OCHOBaHHS [T pa3pabOTKH:

— @enepanbHblil 3akoH 0T 29 nexabps 2012 r. Ne 273-03 «O6 oOpazoBanuu B Poccuiickoit
Denepanuny;

— mnpuka3 Musnnpocsemenus Poccun ot 14.11.2023 N 857 «O06 yrBepxacauu (eaepaibHOro
rOCyJapCTBEHHOTO  00pa30BaTeNbHOTO  CTaHJapTa  CPeJHEero  NpoQecCHOHATBHOTO
obpazoBanus no npodeccuu 46.01.03 Jlemonpon3BoAUTENHY;

— IIpukaz Munnpocsemienusi Poccun ot 24.08.2022 No 762 "O6 yrBepxkaenuu Ilopsiaka
OpraHu3allMil M OCYIIECTBIECHUS 0O0pa30BaTENbHON JEATENFHOCTH MO 00pa3oBaTeIbHBIM



mporpamMmam cpeaHero npodeccruonaabHOTo 006pazoBanus” (3aperucTpupoBaHo B MuHIocTe
Poccun 21.09.2022 Ne 70167);

— IlIpuka3z MunuctepcrBa npocsemiernus Poccuiickoit @eneparuu ot 17.05.2022 roga Ne 336
«O0 yTBepXk/IeHUH nepeuHei npodeccuii u crnennanbHOCTEN CpeHero NpoQecCuoHanbHOTO
00pa30BaHUs MU YCTAaHOBJIEHHWU COOTBETCTBHS OTIENBHBIX MPO(ECccHil W CrenualbHOCTEH
CpeaHero npogecCuoHaIbHOr0 00pa30BaHMsA, YKa3aHHBIX B OTHX IEpPEUHsX, Mpodeccusim u
CHELUATBHOCTAM CpEeJHEero mnpodecCHoHAIbHOrO 00pa3oBaHUs, IEPEYHH KOTOPBIX
YTBEP)KIEHBI NpUKa3oM MuHucTtepcTBa oOpa3oBanus U Hayku Poccuiickoii @enepanuu ot
29.10.2013r. Ne 1199 «O06 yTBepkaeHnn nepeyneit npodeccuii U CrenuaibHOCTeH CpeTHEro
Ipo¢eCCHOHATIBHOIO 00Pa30BaHUSINY;

— IIpukaz MwunoOpHayku Poccum ot 17.05.2012 N 413 «O06 yrBepxkaeHun henepaibHOTO
rOCyJapCTBEHHOTO 00pa30BaTeIbHOIO CTaHAAPTa CPEIHETO O0IIEeT0 00pa30BaHUNY;

— IIpukaz Munnpocsemienus Poccum ot 18.05.2023 Ne 371 Ne «OO06 yTBepkIeHUU
denepanbHON 00pa30BATEIBLHON MPOTPAMMEI CPEAHETO 00IIEro 00pa3oBaHUNY;

— IIpuxa3z Munnpocseuienust Poccun ot 08 Hoa6pst 2021 Ne 800 «O6 yrBepxkaenuu [lopsnka
NPOBEICHUS TOCYAAPCTBEHHON HMTOTOBOM aTTECTAIlMM IO OOpa30BATEIbHBIM IPOrpaMMaM
CpeaHero NpogecCnOHaIHLHOTO 00pa3OBaAHMS;

— IIpuxa3z Muno6puayku Poccuu Ne 885, Munnpocsemenust Poccun Ne 390 ot 5 aBrycra 2020
r. «O npakTuyeckoil moAroroBke odyvaromuxcsa» (BMecre ¢ «llonoxennem o NpakTHYECKOM
MOJTOTOBKE 00YUYAIOIIUXCSI»;

— 1npuka3z MuHHCTEpCTBa TpyAa U colMalbHOM 3amuThl Poccuiickoit denepanuu ot 15 utoHs
2020 r. n 3338 «OO0 yTBepkIeHHH NpPOPecCHOHATBHOTO crapaapra "CHenuanuct 1o
OpraHU3al[MOHHOMY U JIOKYMEHTALIUOHHOMY OOECIIEUEHHUIO YIIPaBJIEHUS OpraHu3anuei’;

— mnuceMo MuHnnpocBemenuss Poccunm ot 14.06.2024 N 05-1971 "O HampaBneHuu
pekoMenaanuil" (BMecre ¢ "PekomMeHmanMsAMM 10 peajM3allud  CpelHero oOIIero
oOpa3oBaHMsi B IpeAenax OCBOEHHs  0Opa3oBaTeNbHOM  MPOrpaMMbl  CPEIHEro
npodeccuoHanbHOro 06pazoBanus");

— VYcraB  rOCYZapCcTBEHHOTO  OFO/DKETHOTO  MPO(ECCHOHATBHOTO  00pa3oBaTEbHOTO
yupexieHust PocroBckoit o0nactu «JloHCKOM npoMblieHHO-TeXxHuuecKni kosutex (ITY Ne
8) umenu b. H. Cirocapsp».

1.3. YuacTtue padoroaareseii B pa3padorke u peaauzanuu [NITKPC

[Tepexosl K KOMIETEHTHOCTHON MOJENH MpeaycMaTpUBaeT ydactue padoToaareneil, Kak B
pa3paboTke 00pa3oBaTeIbHOM MPOTrPAMMBI, TaK U B KOHTPOJIE KAUeCTBA €€ OCBOCHHUS.

CotpyanuuectBo pabotonateneit u [BIIOY PO «IIITK (ITYNe®)» (manee — Yupexnenue)
3aKJTI0YAeTCs B Pa3pabOTKe W pealu3alvd TPOTrpamMMbl MOATOTOBKH KBAIU(DUIIMPOBAHHBIX
pabounx, ciyxammx mo npodeccun 46.01.03 Jlenonpou3BOAUTENb MO CIEAYIOIIMM OCHOBHBIM
HaIpPaBJICHUSAM:

- ydactue paborojaareneil B popmMupoBaHuu 1 KoppekTupoBke conepxkanus [IIIKPC;

- yJacTHe mpejcTaBurenieil paboroaareneit B onienke coaepkanus [IITKPC;

- perieH3upoBaHue y4eOHO-METOANUECKON TOKYMEHTAIINH;

- TIpaKTHYeCKOoe OOyYeHHE CTYACHTOB Ha PEATbHBIX PabOUYMX MECTaX MPHU MPOXOKICHHUH
MIPOU3BOJICTBEHHOMN MPAKTUKY;



- mnpuBiedyeHue paboTonaTesned B KauyeCTBE BHEIIHUX OJKCIEPTOB MPH MPOBEIACHHUU
IPOMEXYTOYHOW aTTeCTalluu OOYYaIOMIMXCS MO MPOPECCHOHATBHBIM MOIYJSAM (9K3aMEHBI
KB (UKAIIMOHHEIC);

- corjacoBaHue (POHJOB OILEHOYHBIX CPEICTB MO MPO(PECCHOHATBHBIM MOAYISAM H IS
rOCyJapCTBEHHON UTOTOBOM aTTECTalluy (3aKiI0YeHHEe Ha (POH/IBI OLICHOUHBIX CPENICTB);

- yuactue paborojaareneil B rocyapCTBEHHOM UTOTOBOM aTTECTAllMH BBIITYCKHUKOB;

- HaJlM4ue IpeacTaBuTenel paboroaareneil B coctane [loneynTensckoro coBera;

- TPYZAOYCTPOMCTBO BBIMYCKHUKOB;

- obecrieyeHue aJanTaliy BHITYCKHUKOB Ha MIPOU3BOJICTBE.

1.4. Ilepeyenn cokpainennii, ucnojab3yembix B Tekcre OIOIL:

OI'OC CIIO — @enepalbHbIl TOCYAApCTBEHHBIM 00pa30BaTENIbHBIN CTAHIAAPT CPEIHETO
po(hecCHOHATLHOTO 00pa30BaHUS;

OOII — ocHoBHas oOpa3zoBareiabHas MPOrpaMMma;

[TITKPC — nporpaMMa moAroToBKH KBAIU(DUIIMPOBAHHBIX pab0UMX, CIY>KalTHX

MJIK — MeXIUCHUIUIMHAPHBIN KypC

[1IM — npocdeccuoHanbHbIi MOAYIb

OK — o011re KOMIETEHIINH;

[TK — mpodeccroHanbHbIe KOMIICTCHIIUN

D — neMOHCTpallMOHHBIN SK3aMEH;

I'MA — rocynapcTBeHHas UTOrOBasi aTTeCTaLusl.

PA3JIEJI 2. OBIIIASI XAPAKTEPUCTHUKA OBPA3OBATEJBHON TPOI'PAMMBbI

KBanmuduxanus, mnpucBanBaeMas BBIIYCKHUKaM  00pa30BaTeIbHOW  MPOTPaMMBbI:
Henonpouzeooumenns.

[Tonydyenue cpenHero npo(ecCHOHANBHOTO 00pa3oBaHUs JIOMYCKaeTcs TOJBKO B
npodeccuoHaIbHOM 00pa30BaTENIbHOM OpraHu3allMd MM 00pa30BaTeNbHOW OpraHM3aluu
BBICIIETO 00Opa30BaHMUS.

®opMmbl 00yUEHHUS: OUHAS.

Cpok TmonyuyeHus CpeaHero MpogecCHOHAIBHOTO0 00pa3oBaHus IO 00pa3oBaTEeIbHOU
porpaMme, peainu3yeMon Ha 0a3e OCHOBHOro o0miero oopazoBanus: 1 rox 10 mecsies.

O0bvemM o00pazoBaTenbHONM MpPOrpamMMbl, peanu3yeMoil Ha 0a3e OCHOBHOIO OOIIEro
o0pa3oBaHHsl C OJHOBPEMEHHBIM TIIOJTYYEHHEM CpeaHero obmiero ooOpaszoBanusi: 2952
akagemuyeckux uvaca. Peamuzamus IIIIKPC ocymecTBisieTcss Ha rocyJapCTBEHHOM  SI3BIKE
Poccuiickoit denepanum.

[Tpu peanuzauuu [MIIKPC VYupexneHue BmpaBe NPUMEHSTb 3JIEKTPOHHOE OOydeHue M
JVICTaHIIMOHHBIE 00pa30BaTeIbHBIC TEXHOIOTHH.

2.2. TITIKPC mo mpodeccun 46.01.03 [enonpon3BoAUTEIs MPEyCMaTPHBACT H3YICHHE
CIICAYIONINX YYeOHBIX TUCIHITUINH U MPO(ECCHOHATBHBIX MOIYIICH:

OBIIEOBPA3OBATEJIBHAS TIOATI'OTOBKA
CO Cpennee o01ee oOpazoBaHue
Oos3aTenbHbIC YUeOHbIC TUCHUTITTHHBI
ov .01 Pyccknii s13b1k
OV .02 Jlutepatypa
Oov/]1.03 Uctopus



OV]1.04 OO0mecTBO3HAHUE

OV /.05 ['eorpadus

OV .06 WNHocTpaHHbIN A3bIK (AaHTIIMICKUI)
OV]1.07 Maremartuka

OVv/]1.08 HNudopmaruka

OV]1.09 ®dusunyeckas KyJabTypa

OV.10 OcCHOBBI 0€30ITaCHOCTH U 3aIMUTHI POIMHEL
OV.11 dusznka

OV.12 Xumus

OV/.13 buonorus

OV/.14 WNHauBuyaIbHBIA IPOEKT

MNPO®ECCHUHOHAJIBHASA ITOAI'OTOBKA
Ccr CounajbHO-TYMAHUTAPHBIN IUKJI

Cr.o1 Ucropus Poccun

Cr.02 WNuoctpaHHbIi A3bIK B TPO(HECCHOHATEHON e TEIbHOCTH
CT.o3 be3zonacHOCTE KU3HENEATEIbHOCTHU

CT.04 dusnyeckas KyabTypa

OIILl O6menpodeccnoHATBLHBIN UK

OI1.01 JlenoBas KyJbTypa

OI1.02 ApXUBHOE €10

OII.03 OCHOBBI JI€TIONTPOU3BOICTBA

OI1.04 OCHOBBI MEHEKMEHTA

OII.05 OCHOBBI peJaKTUPOBAHHUSI IOKYMEHTOB

I IIpodeccnoHaNBbHBIN HUKJI

M.01 JlokyMeHTHpOBaHME YIIPABJICHYECKOM AeiTeJIbHOCTH U OPraHu3anus
padoThI ¢ JOKYMEHTaAMH

MJK.01.01 Opraauzanust T0OKyMEHTOO00pOTa U JOKYMEHTHPOBAHUE YIIPABICHUECKOU
JeSITeIbBHOCTH

MJIK.01.02 MHpopMarmoHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUH B JICIIONPOU3BOJICTBE
VIL.01.01 VY4ebHas nmpakTHKa

ITI1.01.01 IIpon3BoaCTBEHHAs PAKTUKA

11M.02 Opranu3anus TeKylmero XpaHeHusi J0KyMEeHTOB U OATOTOBKA JeJI 1JIsi
nepeaavu B apXus

M/K.02.01 CucremaTusanus U opraHu3aius OnepaTuBHOTO XPaHEHUS TOKYMEHTOB U
MOJArOTOBKA JIeJT JJIs NIepejaul B apXUB

VI1.02.01 VYyeOHast mpakTHKa

I1I1.02.01 IIponsBocTBEHHAs MpaKTUKa



PA3JIEJI 3. XAPAKTEPUCTHKA TPO®ECCHUOHAJIBHOM JEATEJBHOCTH
BbBIITYCKHUKOB
3.1. O6nacTh npodeccHOHATLHOM AeATEIBLHOCTH
Oo6nacte TPO(EeCcCHOHABLHOW JIEATENHPHOCTH BBITYCKHUKOB: (7 Aomunucmpamuero-
YnpasieHyeckas u OQUCHAsL 0essmebHOCHb.
3.2. CooTBeTCcTBHE MPO(PecCHOHATBLHBIX MOYJIeH MPHUCBANBAEMbIM KBAJIN(PUKALMSIM

HaumeHoBaHHe OCHOBHBIX HaumenoBanue Kpasmpukanmu
BH/I0B J1eATEeJILHOCTH npodeccuoHaJIbLHbIX MOYJIel JleJI0npon3BOANTED
JOKYMEHTHUPOBAHUE JoxymeHTHpOBaHuE OCBaMBaeTCS
yIPaBICHYECKOU YOPaBJICHUYECKON ACATEIBHOCTH U

ACATCIIBHOCTH MW OpraHu3anus | OpraHu3almnsa pa6OTI>I C IOKYMCHTaAMH
pa6OTBI C JOKYMCHTaMU

OopraHu3anusa TCKYLICTO OpraHnsauI/m TCKYHICI0 XPAHCHUS | OCBANBACTCA
XpaHCHUA JOKYMCHTOB U | JOKYMCHTOB M IIOATIOTOBKa OCJI JIA
moATOTOBKA A€ IJId nepcaadyun | rnepcaadv B apXuB

B apXUB




PA3JIEJI 4. INIAHUPYEMBIE PE3YJIbTATbI OCBOEHUS OBPA3OBATEJIBHOM

4.1. O01mme KOMIeTeHINHA

ITPOI'PAMMBbI

Kon
KoMIIe-
TEeHIUH

®opmMyMPOBKA KOMIIETEHIIUN

YMenus, 3HAHUSA

OK 01

Bribupats ciocoOs perieHus
3a/1a4 nmpoQecCHOHATBHON
JeATEIbHOCTH, TPUMEHHUTEIBHO K
Pa3IUYHBIM KOHTEKCTaM

YMeHus: pacno3HaBath 33a4y W/uim npobieMy B mpoheCCHOHATFHOM H/HITH COLMATBHOM
KOHTEKCTE; aHAJIM3UPOBATh 33Jauy W/WIHA IPOOJIEMY U BBIIENIATH €€ COCTaBHBIC YaCTH; OTPEACTIATh
JTarnbl PeIeHUs 3a7a4uu; BbISBIATH U 3G (HEKTUBHO UCKATh HHPOPMAIUIO, HEOOXOAUMYIO IS
pelIeHus 3a/1a4u U/ Uiu MpoOIeMbl; COCTaBUTD IIJIaH JEHCTBUS; ONPEACTUTh HEOOXOAUMbIE
pECYpCHI; BIaIeTh aKTyaIbHBIMU METOAaMH paboThl B TPO(ecCHOHANBHOM U CMEXHBIX chepax;
pealin30BaTh COCTABICHHBIN IJIaH; OIEHUBATh PE3yNbTAT U MOCIEACTBUS CBOUX JICHCTBUI
(CaMOCTOSATENBHO UJIU C TOMOLIbIO0 HACTABHUKA)

3HaHMS: aKTyalbHbIN IPO(ECCUOHATIBHBIN U COLIMATIbHBIA KOHTEKCT, B KOTOPOM MPUXOIUTCS
paboTaTh M KUTh; OCHOBHBIE HCTOUHUKU HH()OPMAIIMH U PECYPCHI TS PEIICHHS 3a/1a9 ¥ TpodiieM
B IPO(eCCHOHATILHOM H/UITU COLIMAIbHOM KOHTEKCTE.

QJITOPUTMBI BBITMIOJIHEHUS paboT B MPO(pECCHOHATILHON M CMEXHBIX 00JIACTSIX; METOABI paboTHl B
poeCCHOHATIBHON M CMEXHBIX cepax; CTPYKTYpY IJIaHa JJIs peLIeHus 3a1a4; MOPSI0K OL[EHKH
pe3yabTaTOB pelIeHus 3a/1a4 MPOoPECCHOHATBHON 1A TEIbHOCTH.

OK 02

Hcrnonb30BaTh COBPEMEHHBIE
CpeZCTBa IIOUCKA, aHAIN3a U
MHTEpIIpeTaluy HHOpMaluu U
nH(pOpPMaAITMOHHBIE TEXHOJIOTHH
JUISI BBITIOJIHEHUS 3a7a4
npodeccuoHaIbHOM e TeTbHOCTH

YMeHus: onpenensTh 3aa4u JIJIs TOMCcKa WH(pOpMaIuy; OnpenessiTh HeOOXOAUMbIE UCTOYHUKU
“H(pOpMaIUY; MIIAHUPOBATH MPOIIECC MTOUCKA; CTPYKTYPUPOBAThH MOJIy4aeMyr0 HH(OPMAIIHIO;
BBIJICJISITH HAMOOJIee 3HAYUMOE B TIepeuHe WH(POpMaIiU; OIEHNBATh MPAKTHYECKYI0 3HAYUMOCTh
pe3yIbTAaTOB MOUCKA; OGOPMIISATH PE3YIHTATHI TOMCKA MPUMEHSTh CPECTBA HH(DPOPMAITMOHHBIX
TEXHOJIOTHH JIs perieHus mpodeccnoHaNbHBIX 331a4; UCIIOJIb30BaTh COBPEMEHHOE MTPOTrPAMMHOE
obecrneucHUe

3HaHUA: HOMEHKJIaTypa WH(POPMAIIMOHHBIX UICTOUHUKOB, IPUMEHSIEMBIX B IPOPECCHOHATBLHOM
NeSITeIbHOCTH; IPUEMBI CTPYKTYpUpOBaHUs HH(popMaly; GopMaT opopMIIEHHs pe3yIbTaToB




MoKrcKa HHPOpMAIMK COBPEMEHHbIE CPECTBA U YCTPOICTBa MH(POPMATHU3AIH; TTOPSIIOK UX
MPUMEHEHUS U TporpaMMHoe obecrieueHne B mpodeccnoHanbHO 1eATeIbHOCTH

OK 03 | [InanupoBaTh U peaii30BbIBATh YMeHus: onpenensaTh akTyaTbHOCTh HOPMAaTUBHO-TIPABOBOM JOKYMEHTAIIUH B MPO(HECCHOHATLHON
COOCTBEHHOE PO(ECCHOHATIBHOE NeSITeIbHOCTH; TPUMEHSATh COBPEMEHHYIO HAYYHYIO MPO(EeCCHOHANBHYIO TEPMUHOJIOTHIO;
Y JIMYHOCTHOE Pa3BUTHE, OTIPENIeNIATh ¥ BHICTPAUBATh TPAEKTOPUH MPO(HECCHOHAILHOTO PA3BUTHS U CaMOOOpa30BaHMU,
IIPEANPUHUMATEIIBCKYIO BBISIBJIATH JIOCTOMHCTBA U HEJAOCTATKU KOMMEPUYECKOM UIEH; IPE3EHTOBATh UIEH OTKPBITUS
JESATEIIBHOCTD B COOCTBEHHOTO Jiesia B IPO(heCCHOHAIBHON AesITeIbHOCTH; OPOPMIISATh OM3HEC-TUIaH;
npodeccuoHaabHOH chepe, paccUuThIBaTh pa3Mephl BBIIUIAT 110 MPOLICHTHBIM CTaBKaM KPEAUTOBAHUS; ONPEICIIATh
MCII0JIb30BAaTh 3HAHUS 110 MHBECTULIMOHHYIO MTPUBJIEKATEIbHOCTh KOMMEPUYECKUX UAEH B paMKax MpodecCHOHATbHON
(uHAHCOBON TPaMOTHOCTH B NesITeIbHOCTH; IPE3EHTOBATh OU3HEC-UJICI0; ONIPENIeNIATh UCTOUHUKN (PUHAHCUPOBAHMS;
pa3IMYHBIX )KU3HEHHBIX 3HaHMS: cCOAepKAHUE aKTyaJIbHOM HOPMATUBHO-IIPABOBOM JOKYMEHTAIMH; COBPEMEHHAs HayuHas
CUTYyaIUAX 1 npo¢ecCuOoHaIbHAs TEPMUHOJIOTUS; BO3MOXKHbBIE TPAEKTOPUHU NPO(ECCUOHATBHOTO Pa3BUTHUS U
camM000pa30BaHusl OCHOBBI NPEANPUHUMATENIBCKON AESITEIbHOCTH; OCHOBBI (PMHAHCOBOM
IpPaMOTHOCTH; TIpaBMJIa pa3paboTKu OM3HEC-TUIAHOB; MOPSIOK BEICTPAMBAHNUS TPE3CHTAIINN;
KpeIUTHbIE OAHKOBCKHE MPOAYKTHI
OK 04 | DddexTrBHO B3auMOeHCTBOBATD YMeHus: OpraHu30BbIBaTh pabOTy KOJUIEKTHBA U KOMaH/1bl; B3aUMOJEHCTBOBATh C KOJUIEIaMH,
U paboTaTh B KOJUIEKTHUBE U PYKOBOJICTBOM, KJIMEHTaMHU B X0/1€ TPOPECCHOHATBHOMN 1 TETbHOCTH.
KOMaH/1e 3HaHMS: ICUXOJIOTUYECKHE OCHOBBI JAESITEIbHOCTH KOJUIEKTHUBA, ICUXOJIOTMYECKHE OCOOEHHOCTH
JINYHOCTH; OCHOBBI IIPOEKTHON JEATEIBHOCTH
OK 05| OcymiecTBasTh YCTHYIO U YMeHusi: TpaMOTHO U3J1araTh CBOU MBICIH U 0)OPMIISTh

NUCbMEHHYIO KOMMYHHUKAIMIO Ha
rOCyJapCTBEHHOM SI3bIKE
Poccuiickoi denepanuu ¢ y4eTom
0CcOOEHHOCTEH COLMaNbHOTO U
KyJBTYPHOT'O KOHTEKCTa

JOKYMCHTEI 11O HpO(l)CCCHOHaHBHOﬁ TEMATHUKE HA TOCYJapCTBECHHOM
SA3BIKC, IIPOABJIATH TOJICPAHTHOCTL B pa60qu KOJIJICKTHUBC

3HaHMs: 0COOEHHOCTH COLMAIIBHOTO U KYJIbTYPHOIO KOHTEKCTA; MpaBuiia ohopMIIeHUS
JIOKYMEHTOB U MOCTPOEHHS YCTHBIX COOOIIEHUH.




OK 06

[IposiBIATE rpask1aHCKO-
MaTPUOTHYECKYIO MO3ULUIO,
JEMOHCTPUPOBATh OCO3HAHHOE
IIOBEJICHNE Ha OCHOBE
TpaZULIHOHHBIX
00111e4eI0BeYECKUX [IEHHOCTEH, B
TOM YHCJIE C YyYETOM
rapMOHM3aLUN
MEXHALMOHAIbHBIX OTHOLIEHUH,
IIPUMEHSATH CTaHIaPThI
AHTUKOPPYINLUOHHOIO IOBEIECHUS

YMeHus1: ONUChIBaTh 3HAYUMOCTH CBOSH Tpodheccuun

3HaHUS: CYIHOCTh TPaKAAHCKO-TIATPUOTHYECKON O3ULINH,
00I1eueIOBEYECKUX LIEHHOCTEH; 3HAUNMOCTh IPO(ECCHOHATIBHON NEeSITEIbHOCTH IO MPOdeccuu.

OK 07 | ConeiicTBOBaTh COXPAHEHUIO YMeHust: coOII01aTh HOPMBI IKOJIOTHYECKOIN 0€30MacHOCTH;
OKpY’KarollleH cpelsl, OTIpe/IeTISATh HAPaBIEHUS pecypcocOepekeHus B paMKax
pecypcocOepexeHHI0, MPUMEHSITh npodeccnoHaNbHOM ESATENBHOCTH MO MPOECCHH.
3HaHUSA 00 U3MEHEHUH KIIMMAaTa,
NPHHLAIBL OEPEXINBOTO 3HaHUs: MPaBUJIa IKOJIOTHYECKOM 0€30MacHOCTH P BEACHUHU PO(ECCHOHATEHON e TEeIbHOCTH;
POU3BOACTBA, dYHCKTUBHO OCHOBHBIE PECYPCHI, 33JICHICTBOBAHHbIE B MPOPECCHOHATBHON AEITETFHOCTH; TyTH 00ECTICUeHUS
JIEUCTBOBATh B YPE3BbIUANHBIX pecypcochepesKeHus.
CUTYaIUIX
OK 08 | Vcnonb3oBarhk cpeacTBa YMeHusi: uCoib30BaTh GUKYIHTYPHO-0370POBUTEIHHYIO

(bu3uUecKoil KynbTyphl 1is
COXPAaHEHHUS U YKPEIUJICHUS
3J10pOBbs B ITpoOLIECCE

JESTENILHOCTD JIJIS1 YKPETUICHUS 3I0POBbs, JOCTIKCHUS  JKM3HEHHBIX U MPO(HEeCCHOHATBHBIX
Henei;
HpI/IMeHSITI) paHI/IOHaJ'H)HI)Ie HpI/IeMBI




npoecCuOHANBHOM e TeIbHOCTH
U TIOJIZIepKaHUS

HEO0OXOUMOT0 YPOBHS
(bU3HYECKON MOATOTOBIEHHOCTH

JBUTATEIbHBIX QYHKIIHMI B IPo(ecCHOHAIBHON eATeIbHOCTH;
I0JIb30BAThCA CPENICTBAMU MPOMUIAKTUKY IEpEeHANPSHKEHUS
XapaKTepHBIMU JJIs1 TaHHOH mpodeccum.

3HaHus: poJib GU3NIECKON KYIbTYpHI B OOIIEKYIBTYPHOM, TPO(PECCHOHATBHOM U COLUAIBHOM
Pa3BUTHH YEJIOBEKA; OCHOBBI 3[J0POBOTO 00pa3a KM3HHU; YCIOBUS MPO(eCcCHOHATBHOMI
JESTEIbHOCTH U 30HBI PUCKa (PU3UYECKOTO 3A0POBbs sl MPOPECCHH; CPEACTBA MPOYUIAKTUKH
MIepEeHATPSKECHHUSL.

OK 09

[Tonp3oBaThes nMpodeccnoHaATbHOM
JOKyMEHTaluein  Ha
roCyJapCTBEHHOM U
WHOCTPAHHOM SI3bIKAX

YMeHHUs: TOHUMATh OOLIHIA CMBICIT YETKO IIPOM3HECEHHBIX BHICKA3bIBAHUN HA U3BECTHBIC TEMBI
(nmpodeccroHanbHbIE ¥ OBITOBBIC), TOHMMATh TEKCTHI Ha 6a30BbIC MPO(ECCHOHATBHBIC TEMBI;
y4acTBOBATh B JIMAJIOTaX HA 3HAKOMBIC 00IIHe ¥ MPO(ECCHOHATBHBIE TEMBI; CTPOUTH IMIPOCTHIE
BBICKa3bIBaHUs O ceOe U 0 CBOSH PO(ECCUOHATLHOM I TEIIbHOCTH; KPaTKO 00OCHOBBIBATH U
OOBSICHUTH CBOU JCHCTBHS (TEKYIINE U TUNIAHUPYEMBIC); TTUCATH MPOCTHIC CBSI3HBIC COOOIICHUS Ha
3HAKOMBIE HIIM MHTEPECYIOIINEe TPO(HEeCCHOHALHBIC TEMBI

3HaHUA: IPaBUIIa TOCTPOCHUS MPOCTHIX U CIOKHBIX MPEII0KEHUH Ha TpodecCHOHANbHbBIE TEMBI,
OCHOBHBIE 001eyTTOTPEeOUTENbHBIE TIaroibl (0bITOBas M MpodeccCHOHaNbHAs JIEKCUKA);
JICKCUYECKUI MUHUMYM, OTHOCSIIIIUKCS K ONTUCAHUIO TIPEMETOB, CPEJICTB U TPOIIECCOB
npodecCHOHATEHOM JIeATEIIEHOCTH; 0COOCHHOCTH MTPOU3HOIICHHSI; PaBUIa YTCHHS TEKCTOB
npo¢eCCUOHAIBHON HANPaBIEHHOCTH
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4.2. lIpodeccuonanbHble KOMIIETEHIIUN

Buanl gessreLHOCTH

Kox v nanmenoBanue
KOMIIeTEeHITHH

Iloka3aTes 0CBOeHUsI KOMIIETEHLIMH

JOKYMEHTHPOBAHUE
YIIPABJIEHYECKOU
JeSITeIbHOCTH U
opraHuzanus paboThel ¢
JOKYMEHT

amu

IIK 1.1. OcymiecTBasTh MpHUEM,
IIEPBUYHYIO o0paboTky U
pEerucTparnuio HOCTYIarouen
KOPPECIIOHIEHIIMH B TOM YHCJIIE C
HCIOJIb30BaHUEM
aBTOMAaTU3UPOBAHHBIX CHCTEM.

HaBbIKH:

[Tpuem u nepBuyHast 00pabOTKa BXOAAIMINUX JOKYMEHTOB.

[IpenBapuTenbHOE PACCMOTPEHNE M COPTUPOBKA JIOKYMEHTOB Ha PETUCTPUPYEMBIE
U HEPETUCTPUPYEMBbIE

[ToaroroBka BXOAAIIMX JOKYMEHTOB JUIS PACCMOTPEHHUS PYKOBOIHTEIIEM.
Perucrpanus BXOJAIINX TOKYMEHTOB.

YMmenus:

[TpoBepsATh MPaBUIIBHOCTD JOCTABKU KOPPECIOHICHIINH; IPABHILHOCTD
[[EJIOCTHOCTh BJIOXKCHUSI.

OneHuBaTh cofiepKaHue MOCTYMUBIINX JOKYMEHTOB C LIETbIO UX pacHpe/esICHus.
[Tonmp30BaThCss aBTOMATH3UPOBAHHBIMH CUCTEMAaMH y4eTa, PETUCTPAIIMH TIPU
pabote ¢ JOKyMEHTaMU OpraHu3aIuu

3Hanud:

HopMmartuBHBIE TPAaBOBBIE AKTHI U HOPMATUBHO-METOANYECKHUE JOKYMEHTHI,
OTpeAeAIoNINe MOPSA0K JOKYMEHTAMOHHOTO 00eCTIeUeHus yIIpaBIeHHUS.
CtpykTypa opranusaiuu, pykoBOJCTBO CTPYKTYPHBIX TOJIpa3/ieTICHUH.
CoBpemeHHbIe HHPOPMAIIMOHHBIE TEXHOJIOTHH PabOThI ¢ JOKYMEHTaMHU.
[Topsiok paGoTHI C MOCTYNAIOUTUMH TOKYMEHTAMH.

IIK 1.2. [lepenaBaTb JOKYMEHTBI
Ha HCIIOJTHEHUE B
MOJpPA3/eNeHuss € y4eToM

pe3oIrIonnn PYKOBOJIUTENEH

HaBbIKH:

OpTaHI/ISaLII/ISI AOCTAaBKU JOKYMCHTOB UCIIOJIHUTCIIAM.

YMmenuns:
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OopraHu3aluu.

Onpenensars MapmpyT JBUKECHHUSI KOHKPETHOTO IOKYMEHTA U IOBOJUTH
JOKYMEHTBI 1O UCIIOJIHUTENIEH B OIPEJCIIEHHBIE CPOKHU

PaboTath co Bcell COBOKYIHOCTbIO MH(OPMAIIMOHHO-JOKYMEHTAL[HIOHHBIX
pecypcoB OpraHu3aluu.

Bectu yyeT npoxoxxaeHus JOKyMEHTAIbHBIX MaTEPUAJIOB.

3HAHUA:

HopmaTuBHbIE TPaBOBBIE aKThl U HOPMATUBHO-METOIMYECKHUE IOKYMEHTHI,
OMPEJIEIAIONINE MOPSIIOK TOKYMEHTAIMOHHOTO 00€eCIIeueHusl YIIPABJICHHUS.
CtpykTypa opranu3zaiuu, pyKoBOJICTBO CTPYKTYPHBIX MOAPA3IEICHUN.
CoBpemeHHbIe HHPOPMAIIMOHHBIE TEXHOJIOTHH PAOOTHI C JOKYMEHTAMH.
[Topsmok paGoThI ¢ TOKyMEHTaMU IIPH iepeiade UX Ha UCIIOJIHEHUE B
MO/Ipa3IesICHusI.

IK 1.3. OcyiecTBISITh
KOHTPOJITb UCTIOJTHEHUS
JOKYMEHTOB B OpTaHW3alllH, B
TOM 4YHCIIE C HCIOJIb30BaHHEM
aBTOMATHU3HPOBAHHBIX CHCTEM.

HaBbIKu:

KOHTpOJH) HCIIOJIHCHUA JOKYMCHTOB B OpraHu3aluu.

YMmenus:

IToctaHOBKa TOKYMEHTa Ha KOHTPOJIb.

Ocy1iecTBIATh IPOMEKYTOUHBIA KOHTPOJIb U KOHTPOJIb MTPU HACTYIJICHUH AAThI
WCTIOJTHEHUSI.

NudopmupoBath pykoBoguTeNsE 00 UCIIOTHEHHH.

CHSATBH TOKYMEHT C KOHTPOJISI ¥ HAIPaBUTh UCTIOJTHEHHBIN JJOKYMEHT B JIEJIO.
O6001maTh ¥ aHATU3UPOBATH PE3YJIBTATHI KOHTPOJIS 32 UCTIOJTHEHUEM JJOKYMEHTOB.
[Tonp30BaThcs aBTOMAaTU3UPOBAaHHBIMHM CUCTEMAMH y4eTa, pEeTUCTpalluy, KOHTPOJIS
1 MH(OPMAITMOHHO-CIIPAaBOYHBIMU CUCTEMaMHU IIpU paboTe ¢ JOKYMEHTaMH
OpraHu3aIH.

SHanug:
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[IpaBuna opranusanuu 1 GOpMbl KOHTPOJIS UCIIOJIHEHHSI JOKYMEHTOB B
OpraHu3alyH.

TunoBsle CPOKU UCIIOJHEHUS JOKYMEHTOB.

[IpuHIMIBI pabOTHI CO CPOKOBOM KAPTOTEKOM.

Ha3HaueHnue u TeXHOIOrus TEKYIIETO U MPEIyIPEAUTEIBHOIO KOHTPOJIS.
[IpaBusa cocraBieHUs: aHATTUTHYECKUX CIPABOK 110 OPraHU3aluu pabOTHI C
AOKYMCHTAMH U KOHTPOJIIO UCITOJTHCHHUA JOKYMCHTOB.

IIK 1.4. Bectu 06a3pl HaHHBIX
JOKYMEHTOB  OpraHM3alui |
CIPaBOYHO-MH(POPMAITUOHHYIO

paboTy 1o HUM.

HaBbiku:

Benenue 0a3bl JaHHBIX JOKYMEHTOB OpPraHU3alINU.
Benenue nadpopmMamoHHO-CIIPaBOYHOM pabOTHI.

YMmenus:

[Tonp3oBaTbes 6a3aMu JAHHBIX, B TOM YHUCIIE YAJIEHHO.

Bectu yyeT 10KyMEHTOB OpraHHu3aluy.

Ocy1iecTBiATh CHPaBOYHO-UH(OPMALMOHHYIO PabOTy € HCHOJIb30BaHUEM 0a3
JAHHBIX TOKYMEHTOB.

ITonp30BaTbCs AaBTOMAaTU3UPOBAHHBIMU CUCTEMAMU ydeTa, pETUCTpaluu, KOHTPOIIA

1 nHGOPMAIIMOHHO-CIIPABOYHBIMH CHCTEMaMu Mpu paboTe ¢ JOKYMEHTaMH
OpraHu3aIyH.

3Hanud:

[IpaBuna co3gaHust M BeleHUss 0a3 MJAHHBIX CIYKEOHBIX JIOKYMEHTOB B
OpraHH3alHH.
CucTeMsl 2J1EKTPOHHOIO JJOKYMEHTO000POTa.

IK 1.5. OcCyiecTBISITh
00paboOTKy, perucTpamuio |
OTIIPaBKY UCXOSIIeH

AOKYMCHTAIUU aipecaTtaM, B TOM

HaBbIKku:

O6paboTka, perucTpaius u OTIpaBKa UCXOSIINX JOKYMEHTOB

YMmenus:
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YHCJIC C HUCIIOJIB30BaHUEM

ABTOMAaTU3HWPOBAHHBIX CUCTEM.

[IpumeHsTH MpaBUiIa PycCKOro sA3bIKa MPH MPOBEPKE TOKYMEHTOB TEepe]]
OTIPaBKOM.

[IpoBepsTh MPaBUIBLHOCT OGOPMIICHHS U KOMIUIEKTHOCTH UCXOISIIUX
JIOKYMEHTOB.

CoptupoBath JOKYMEHTHI 10 CIIOCO0aM JIOCTaBKH, TPH HEOOXOIUMOCTH,
YIaKOBBIBATH JIOKYMEHTHI U OIPABJISTh.

[Tonp30BaTbCst aBTOMATU3UPOBAHHBIMU CUCTEMAMU y4€Ta, PETUCTPaIlUu,
MH(OPMALIMOHHO-CIIPABOYHBIMU CHCTEMaMU IIpU paboTe ¢ JOKYMEHTaMu
OpraHHu3aIu

3Hanug:

HopmaTtuBHBIE IIpaBOBBIE aKThl U HOPMATUBHO-METOAUYECKUE TOKYMEHTHI,
OIpeIeIIAIOINe MOPAIOK JOKYMEHTAIMOHHOTO 00ECTIEYEeHUs] YIIPABICHUS.
[IpaBuia u CpOKM OTIPABKU UCXOIALIUX JTOKYMEHTOB

IK 1.6. OcyiecTBISITh
cocTaBlieHHE U  OopOpMIICHHUE
CIIy’)KEOHBIX ~ JJOKYMEHTOB Ha
OCHOBE TpeOoBaHUH
COBPEMEHHBIX  HOPMAaTHUBHBIX

IIPaBOBLIX AKTOB.

HaBbIKu:

CocraBnenue u opopmiieHHE CITyKEOHBIX JOKYMEHTOB

YMmenus:

[TpuMeHsTh YCTaHOBIICHHBIN COCTaB PEKBU3UTOB B 3aBUCUMOCTH OT BHJIa
JOKYMEHTA.

[TpaBubHO pacmosarath U 0QOPMIISTh PEKBU3UTHI HA JIUCTE MPH COCTABICHUN
JOKYMEHTA.

[TpuMeHsATH COBpeMeHHbIE HH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH
JUIs1 pabOTHI C IOKYMEHTaMHU, B TOM YHUCIIE JUTS €€ ONTHMH3AIUN 1 TOBBIIICHUS
3¢ (HEeKTHBHOCTH

[TpuMeHsTH MpaBmiia PyCCKOTO SI3BIKA.

SHanug:

Bunpl JOKYMCHTOB, X HAa3HAYCHUC.
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TpeboBanusi, mpeabsBIsieMble K JOKyMEHTaM B COOTBETCTBUU C HOPMATUBHBIMU
MIPaBOBBIMU aKTaMU M TOCYAapCTBEHHBIMU CTaHAApTaMHU.

[IpaBuia cocraBneHus 1 opopmiieHus: UHGOPMAITMOHHO-CIPABOYHBIX,
OpraHU3aIMOHHBIX, YIIPaBICHYECKUX JOKYMEHTOB.

OpraHu3alus TEKYILEro
XpaHEeHHUs! JIOKYMEHTOB U
MOArOTOBKA A€ JJIA
nepeadr B apXuB

IIK 2.1. Ocy1iecTBIISITh
pa3paboTKy 51 BEJICHUE
HOMEHKJIATYPbI Ji(Sh)

CTPYKTYPHOI'O TOAPA3ACIICHUA

HaBbIKH:

CocraBieHne u BEACHNEC HOMCHKIIATYPBI ACJI CTPYKTYPHOI'O IIOAPA3ACICHUA

Ymenuns:

PazpabaTbiBaTh HOMEHKJIATYPY /1€ CTPYKTYPHOT'O HOAPA3IeIICHUS.
@opMyIMpPOBATH 3ar0JIOBKHU JEJ U OIIPEAEIATh CPOKU UX XPAHEHUS.

3Hanud:

HopmartuBHbIe IpaBOBbIE aKThl, HOPMATUBHO-METOANYECKHE JJOKYMEHTHI,
rOCyJJapCTBEHHbIE CTaHIaPThI, ONIPEIENAIONIUE TOPAIOK JOKYMEHTAHOHHOTO
o0ecrieyeHus ynpaBiieHUs

Buasl HoOMeHKnatyp, o01re TpeOGoBaHUS K HOMEHKIJIAType, METO/IMKA ee
COCTaBJICHUS U 0(OPMIICHUS

[IpaBuiia cornacoBaHusi HOMEHKIJIATYphI JIEJl ¢ BEJOMCTBEHHBIMU apXHUBaMH U
SKCIEPTHON KOMHUCCHUEH.

[IK 2.2. ®opmupoBaTh Aena B
COOTBETCTBUM C HOMEHKJIATYpOn
pi(Sh) u IpaBUIaMu
(dbopmMHpoBaHUs A€I.

HaBbIKku:

IIpoBepka MpaBUIBLHOCTH OPOPMIICHHS JOKYMEHTOB U OTMETKU 00 MX
UCIIOJIHEHUH Nepe]l uX (OPMHUPOBAHUEM B JIEINIO JUIS MTOCIIEIYIOIIEro XpaHEeHUs!.
dopmupoBaHue aena.

YMmenus:

Opraan3oBbIBaTh PaboOTy MO (GOPMUPOBAHUIO JIET B COOTBETCTBHUH C
YTBEPKIAECHHOW HOMEHKIIATYPOU JI€JI OPTaHU3al1u.
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dopmMupoBaTh JOKYMEHTHI B JIeia C YI€TOM HX CHEIHUPUKH.
CucreMaTH3UpOBaTh JOKYMEHTHI BHYTPH JeNa.

3HAHUA:

HopMmaTtuBHBIE TpaBOBBIC aKThI, HOPMAaTUBHO-METOANYECKHE JOKYMEHTHI,
rOCy/IapCTBEHHBIE CTAHIAPTHI, OMPEISISIFOIINE MOPSIOK JOKYMEHTAIIHOHHOTO
oOecrieYeHHs yIpaBJICHUS

[Topsaok popmupoBanus u ohopmIIeHHs e, crierudruka GopMUPOBAHUS
OTJIENbHBIX KAaTErOPHiA JeJ1.

[1K 2.3. OcyiecTBisTh TEKylIee
XpaHeHue, yder U
UCTIONIb30BAHUE nen
(1OKyMEHTOB).

HaBbIKH:

KoHTposb npaBUIILHOTO U CBOEBPEMEHHOT'O pacipeiesICHUs U MOAIUBKU
JIOKYMEHTOB B JIeJIa.
[Tepenaya TOKyMEHTOB BO BPEMEHHOE MOJIb30BaHHE.

YMmenus:

Opranu3oBbIBaTh XpaHEHNUE JOKYMEHTOB B IIPOLIECCE UX UCIIOJIHEHUS U TEKYIIee
XpaHEHHUE UCTIOIHEHHBIX JOKYMEHTOB.

Opranu3oBbIBaTh pabOTy M0 YUYETY, XpPaHEHHIO U Iepe/iade B COOTBETCTBYIOLINE
CTPYKTYPHBIE ITOAPA3AEICHNA JOKYMEHTOB TEKYLIETO AEI0NPOU3BOICTBA.
[TpumeHsaTH MH(OPMAIIMOHHO-KOMMYHHKALIMOHHBIE TEXHOJIOTUH NPH padoTe ¢
JOKyMEHTaMu

3Hanud:

[IpaBuna XxpaHeHus J1€J1, B TOM YUCJE C JOKYMEHTaMH OIPaHHYEHHOTO JOCTyIa
[IpaBuiia BbIIauu ¥ UCTIOJIB30BAHMSI IOKYMEHTOB M3 COPMUPOBAHHBIX €T
[Topsox BeIIaYM JOKYMEHTOB JJIsl HCIIOJIB30BaHUSl paOOTHHUKAM OpraHU3aluy,
MPEAOCTABIEHHE JOKYMEHTOB IO 3alIPOCaM BHEIIHUX OpTraHU3alHil.

HaBbIKH:
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[IK 2.4. OcymectBisaTh | [IpoBepka CpOKOB XpaHEHHUS TOKYMEHTOB, COCTABJICHHE MPOTOKOJIA paOOTHI

AKCIIEPTU3Y HEHHOCTH | SKCIIEPTHON KOMHUCCHH IO MOATOTOBKE IOKYMEHTOB K XpaHEHHIO, aKTa O Nepeaade

JOKYMEHTOB,  BECTH  OTOOp | Ha YHHUTOKEHUE JOKYMEHTOB, HE MOJICKAIINX XPAaHECHUIO

JIOKYMEHTOB Ha XpaHCHUE U | YMeHHA:

YHUYTOXEHUE,

JIOKYMCHTHPOBATD pabory Ocy1ecTBIATh SKCIIEPTU3Y I.IGHHOC"I;I/I JIOKYMEHTOB.

SKCTICTHO KOMHCCHH. OdopMIsATh JOKYMEHTBI IKCIIEPTHON KOMHCCHU.
3HaHusn:
HopmaTuBHbIe paBOBBIE€ aKThl, HOPMATUBHO-METOUYECKUE TOKYMEHTHI,
roCy/1apCTBEHHbIE CTAHIAPThI, OIPEIEISIIOIINE TOPAIOK JOKYMEHTALIMOHHOTO
oOecrnieuyeHus yrnpaBIeHUs
Kpurepuu pasaenenust JOKyMEHTOB Ha TPYIIIIbI B COOTBETCTBUU C LIEHHOCTBIO
nH(pOpMaInY, CoAepKaIIecs B HUX
[Tops ok MCHOIB30BaHUS TUIIOBBIX WJIM BEIOMCTBEHHBIX IIepeUHEl JOKYMEHTOB,
oTpe/ieNICHUs] CPOKOB XPaHEHHsI B MIPOIIECCE IKCIEPTU3BI IEHHOCTH TOKYMEHTOB
[Topsmok co3nanus, OpraHu3aluy U JOKYMEHTHPOBAHUS pabOThI SKCIIEPTHOU
KOMHUCCUH
[IpaBuia coctaBineHus M yTBEPKIAEHUS IPOTOKOJIA pabOThI SKCIIEPTHON KOMUCCUH
[IpaBuia cocTaBieHus: M yTBEPKIEHUS aKTa O BbIIEJICHUH JOKYMEHTOB, HE
MO/JICKAIUX XPAHEHUIO

IIK 2.5. Odopmisare nena | HaBbIku:

IIOCTOSIHHOTO u

JOTFOBPEMEHHOTO CPOKOB Odopmiienne fien NOCTOSHHOTO, 10JITOBPEMEHHOI'O CPOKOB XPaHEHHS

XpaHeHus JJis TIepelaui B apXUB
OpraHu3aIyH.

Odopmnenne 0610KKH J1eT TOCTOSHHOTO, TOJITOBPEMEHHOTO CPOKOB XPAHEHHUSI.
[lepenaya e B apXuB OpraHu3allyu.

YMmenus:

TI'otoBuThH M nepeaaBaTtb JOKYMCHTAJIbHBIC MATCpUaJIbl HA XPAHCHUC B APXUB.
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3Hanug:

HopmaTuBHBIE IPaBOBBIE aKThI, HOPMAaTHBHO-METOANYECKUE JOKYMEHTHI,
rOCyJapCTBEHHBIE CTAHIAPTHI, ONPEICISIONINE MTOPAI0K 0(OPMIICHUS U TIepeadn
JIeTl B apXUB OpraHU3aIUH.

[IpaBuia TexHUYEeCKOH 00pabOTKH U IOTHOTO O(hOPMIICHUS JIe] TOCTOSIHHOTO U
BpeMeHHOro XpaHeHus. [IpaBuiia mepeayn e B apXUB OpraHU3aIug.

IIK 2.6. CocTaBisTh OmHUCHU JET
MMOCTOSIHHOTO n
JOJITCOBPEMEHHOTO CPOKOB
XpaHEeHHUS.

HaBbIku:

®opmupoBaTh CIPaBOYHbIN anmapar,
oOecrnieunBaroIIUi ObICTPBIN OUCK IOKYMEHTOB

YMmenus:

CocTraBiaTh U O(l)OpMJ'IHTB OIMUCH ACJI ITIOCTOAHHOI'O U JOJI'OBPEMEHHOI'O CPOKOB
XPaHCHUA.
Hcnonb3oBarh HOMCHKIJIATypYy ACJI IIpU COCTABJICHUU OITHCeH ACJI

3Hanud:

HpaBI/ma COCTAaBJICHHA OIMUCHU ACIT ITOCTOAHHOI'O 1 BPEMCHHOT'O XPAHCHUA B
COOTBCTCTBUH C HOPMATUBHO-MCTOJUICCKUMU NTOKYMCHTaAMHA

ITpu pa3paboTke 0OpazoBaTeabHOM MporpaMMbl TpeOOBAaHUS K pe3ylbTaTaM €€ OCBOCHMS B 4acTH NMPO(ECCHOHAIBHBIX KOMIETEHIIMNA ObLTH
c(OpMyIHpPOBaHbl HA OCHOBE MPO(ECCHOHATBHBIX CTAHJAPTOB, IEPEUNCIIEHHBIX B MyHKTEe 1.2 pa3aena HaCTOSAIIErO JOKYMEHTA.
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4.3. Pacnpenenenue BapuatuBHoii yactu IHIIKPC

[IIKPC pacnpenenser oOs3arenbHyl0 4YacTh - He Oonee 70% oObeMa Harpysku,
IIPElyCMOTPEHHON CPOKOM OCBOEHMSI JaHHOM IporpaMMsl, ykazaHHbIM Bo @I'OC CIIO.

He wmenee 30% mnpemycMoTpeHO

JUIS

(dbopMupoBaHHsT BapHMATUBHON 4YacTH,

pacnpezenseMoil o0pa3oBaTeNbHOM OpraHu3zanueld Mpu pa3paboTke paboyeil Mporpammbl,

HaHpaBHeHHOI;'I Ha OCBOCHHUEC OOIIOJIHHUTECIBHBIX 3JIEMCHTOB IPOIrpaMMBbl, C LECJIbIO obecrneyeHus

COOTBCTCTBHA BbIITYCKHHUKOB Tpe6OBaHI/I${M PETUOHAJIbHOI'O PbIHKA Tpyda M MCKIYHAPOIHBIX

CTaHAapTOB.

Cornacno ®I'OC no npodeccun CIIO 46.01.03 [lenonpon3BoauTens Ha BApUATUBHYIO

yacth orBoauTCa 432 yac.

C yueroM BeIOpaHHON Tpodeccuu pabounx - deronpouzsooumeib, BApUaATHBHAS YaCTh
[TITKPC pacnpeneneHa Ha yriryOJIeHHE TIOTOTOBKHU O MPO(EeCCHOHATBHBIM MOIYJISIM.

PacnpeﬂeneHI/Ie BapHaTHBHOﬁ gactu OIl o OUKJIaM y‘IC6HOFO IJ1aHa nmpeacTaBJICHO B

Taduue:
HNuaexc yueOHbIX O0beM yBeJIMUeHHS HHUKJIA 32
HHUKJIOB HaumeHoBaHue y4eOHBIX HUKJIOB c4YeT BAPUATHBHOI YacTu,
yac.
cr ConuanbHO-TYMaHUTAPHBINA LUK 48
OIl Ob6menpodeccnoHaNbHBIN LUK 122
T11LT [TpodeccnonanbHbIi HUKIT 262
HUTOroO: 432

BapuarusHas yacts B 00bEMe 432 yaca MCIOJIb30BaHa:

a) Ha YBCIIMYCHUC o0Bema O6pa3OBaTCHLHOﬁ nporpamMmsal, OTBCIACHHOI'O Ha y‘le6HHe

JTUCIUTITMHBI K MOJTYJIA 00513aT€TbHOM YacTu:

HNupekce HaumeHnoBanue Kou- JonosHuTeIbHBIE TPEOOBAHUS K
YA yY4eOHBIX BO pesyabtatam ocsoeHus IIIIKPC
(IIM) aucuuniaua (MIK) | yacos
Cr.o2 WHocTpanHbid s3bIK B | 24 | YMETh HCIOJB30BATh HMHOCTPAHHBIH SI3BIK KaK
npodeccuoHaTbHON CpPEZCTBO JUIsl MOJTy4yeHHs] UHOpMaIuu u3
JesTeNbHOCTH AHTJIOS3bIYHBIX HCTOYHUKOB B 00Pa30BaTENIbHBIX
U caM000pa30BaTeIbHbIX LEIAX.
3HaTh COLMOKYJIBTYPHYIO CIeU(PUKyY
AHTJIOTOBOPSIINX CTPAH U YMETh CTPOHUTH CBOE
pedueBoe U HepeueBOe MOBEJICHNE aIeKBATHO
3TOM cnenuduke
Cr.o4 dusnyeckas KyabTypa 24 | YMeTbh NPUMEHSTh PallMOHATIbHbIE TPUEMBI
JIBUTATENIbHBIX (QYHKIUI B TpodeccuoHambHON
JeSITeIbHOCTH
OI1.02 ApXHUBHOE A€II0 36 | ymeTh:
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- OIPEIENATh HICTOYHUKHN KOMIUIEKTOBAHUS
apxuBa

- pa3pabaThIBaTh MOJIOKCHHS 00 apXHBE
OPraHu3alMU U SKCIEPTHOU KOMHUCCUU
CTPYKTYPHOTO IIOJIpa3/ieJICHUsl OpraHu3aluu,
apXyBa OPraHU3aLUN.

0(pOpPMIISITh PE3ybTaThl IKCIIEPTU3BI IEHHOCTH
JTOKYMEHTOB

COCTaBJISITh HOMEHKJIATYPY A€l

dbopMHUPOBATH Jiea AJis Iepejavuy B apXUB
Opra"u3anuu

COCTaBJIATh YUYETHBIE IOKYMEHThI apXHUBa
COCTaBJISITh OTBETHI HA 3alPOCHI TPaXK/1aH
BBISIBJIATh HAPYILIECHUS B TIOPSAJIKE BbIJIa4H,
MI0JIb30BaHUs U BO3BPAILICHHS TOKYMEHTOB
apxuBa.

COCTaBJISITh JOKYMEHTAIIUIO O BbIaue
JIOKYMEHTOB apXH1Ba MOJIb30BATEIISAM.
ONPEAENIATh HAPYIIEHUS B OpraHU3aL1
ONTHUMAJIBHBIX PEKUMOB XPAHEHUS TOKYMEHTOB
apxuBa.

MIPOBOJIUTH MIPOBEPKY HAJIUYUS U COCTOSIHUS JIEIL.
TOTOBUTH AKT MPOBEPKH HATMYUS U COCTOSHUS
JIOKYMEHTOB U JIE]L.

3HaTh:

MOPSAOK OMPEEIECHUE HCTOYHUKOB
KOMIUIEKTOBaHUS apXH1Ba;

COCTaB JIOKYMEHTOB apXMBa OpraHU3aLNH;
MOPSAIOK MPOBEACHUS SKCIIEPTU3bI IEHHOCTH
JIOKYMEHTOB;

JTaIlbl MPOBEICHUS YKCIEPTU3BI LIEHHOCTU
JIOKYMEHTOB;

OPraHU3aI1I0 UCIIOJIB30BAHUS JOKYMEHTOB B
apXuBax OpraHU3aIlMil.

MPOBEPKY HAIMYHS U COCTOSTHUS JIOKYMEHTOB U
Jen

OII.03

OCHOBBI
JEJIONPOU3BO/ICTBA

38

YMETB:
OpPraHU30BBIBATH PAOOTHI MO PUEMY

IMOCETUTEIICH;
OCYILECTBIATh TOKYMEHTUPOBAHUE JIBUKECHUS U
y4eTa KaJpoB B IEATEIbHOCTH YUPEXKICHUS

OI1.04

OCHOBBI MEHEKMEHTA

24

YMETB:
— IJTAHUPOBATh U KOHTPOJIUPOBATh

CO6CTBCHHYIO JACATCIIBHOCTD U NCATCIBHOCTD
INOAYMHCHHBIX,
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— BBIOMPATh METOJIbI MPUHATHS () (HEKTUBHBIX
YIIPABJICHUYECKUX PELIEHUN;

— YIpaBIIATh KOH(DIMKTAMU U CTPECCaMH B
OpraHu3aIum;

3HATh:

- (haKTOPBI BHEIITHEW Cpeibl OPraHU3aLUH
NUTaHUs, JIEMEHTHI €€ BHYTPEHHEH Cpe/ibl U
METOJIMKH OIICHKH BIUSHUS (aKTOPOB BHEIIHEH
Cpezbl Ha X03SCTBEHHYIO IeATEIbHOCTh
opranuzauuu nuranus (SWOT- ananuz);

OIL.05

OCHOBBI
pEIaKTHPOBAHUS
JTOKYMEHTOB

24

3HATh:
- CHEUUAIIBHYIO JIEKCUKY, TEPMUHOJIOTHIO;

- OCHOBHBIE CBEJICHUSI O COBPEMEHHBIX
TOJIKOBBIX CJIOBAPAX U CIIPABOYHBIX U3JAAHUAX IO
PYCCKOMY SI3bIKY M MPAKTUYECKON CTHIIUCTHUKE;

- JIOTUYECKUE OCHOBBI PEIAKTUPOBAHUS TEKCTA;

- IOPSIZIOK PEIAaKTOPCKON PabOTHI C TEKCTOM.
Bunael npaBku Tekcra;

- TEXHUKY IIPABKU TEKCTA;

- O3TAHOE PEAAKTUPOBAHUE IIEMEHTOB TEKCTA

MJIK.01.01

Opranuzanus
JOKYMEHTO0000poTa U
JOKYMEHTUPOBAHUE
YIIPaBJIECHYECKON
NEeATEIbHOCTH

10

YMETB!
- OLICHUBATh CO/IEP’KaHUE MOCTYNUBIINX
JIOKYMEHTOB C LIEJIbIO UX pacIpeesIeHus;

- ONIPE/IENSITh MapUIPyT ABHKEHHUSI KOHKPETHOTO
JIOKYMEHTa U I0BOJIUThH JOKYMEHTHI 110
WCIIOJIHUTEJIEN B ONpeieNIEHHbIE CPOKH;

- BECTH Y4YET IMPOXOXKICHUS TOKYMEHTAIBHBIX
MaTepHalIoB.

- IOCTAHOBKA JJOKYMEHTa Ha KOHTPOJIb.

- OCYILECTBJIATh IPOMEXKYTOUHBIA KOHTPOJIb U
KOHTPOJIb NPH HACTYIUIEHUH JaThl UCIIOTHEHHUS.

MJIK.01.02

NupopmannonHo-
KOMMYHHKAI[MOHHBIE
TEXHOJIOTUH B
JeJI0TIPOU3BOICTBE

22

- paboTaTh CO BCEIl COBOKYITHOCTBIO
MH(OPMaLIMOHHO-A0KYMEHTAIIMOHHBIX PECYPCOB
OpraHu3aluy;

- [10JIb30BaThCsl aBTOMATU3UPOBAHHBIMU
CHUCTEMAaMH y4€eTa, pErUCTpaluHy,
MH(POPMALMOHHO-CIIPABOYHBIMU CUCTEMaMH IMIPH
paboTe ¢ TOKyMEHTaMU OpTraHu3aINH;

- IPUMEHSATH COBPEMEHHbIE HH()OPMAIIIOHHO-
KOMMYHHUKAI[HOHHBIE TEXHOJIOTUHU JJIs1 pabOTHI C
JIOKyMEHTaMH, B TOM YHCJTIE JIJIS €€
ONTUMM3AIMH U TOBBIICHUS 3P PEeKTUBHOCTH

VII.01.01

VYyeOHast mpakTHKa

36

HUMETH HpaKTI/I‘IeCKI/II\/’I OIIBIT:
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II1.01.01

[IpousBoacTBeHHas
MpaKTHKa

36

- OpraHu3aluH TOKYMEHTAlMOHHOTO
oOecrieueHHs yrpaBJICHUS U
(YHKIIMOHUPOBAHUS OPraHU3AIHH;

- paboTHI ¢ CHCTEMaMH AJIEKTPOHHOTO
JIOKyMEHTO000pOTa;

- TOKYMEHTHUPOBAHUS TPYIOBBIX
MPaBOOTHOIIECHUI

MJIK.02.01

Cucremaruzanus u
OpraHu3aIys
OTIePaTHUBHOTO
XpaHEHUs JOKYMEHTOB
U IIOJArOTOBKA JIEJI JIs
nepeiayy B apXHB

50

YMETh:

-pa3pabaTbIBaTh HOMEHKJIATYPY A€
CTPYKTYpPHOT0 nojpasjaenaeHus. PopMyinpoBarthb
3aroJIOBKHU J€J1 ¥ OIPENEISATh CPOKH UX
XpaHEHUsl.

-OpraHu30BbIBaTh PabOTY 10 (HYOPMUPOBAHHIO
JIe]l B COOTBETCTBUHU C YTBEPKIEHHON
HOMEHKJIATypOM JieJ1 OpraHu3alyH.
®opmMupOBaTh TOKYMEHTHI B JIeJ1a C y4€TOM UX
cnenuduku. CucreMaTu3upoBaTh JOKYMEHTBI
BHYTpH JI€Na.

-OpraHu30BbIBaTh XpPaHEHHE JOKYMEHTOB B
IIPOLIECCE UX UCIIOIHEHUS U TEKYIlee XpaHEHHE
UCIIOJIHEHHBIX JOKYMEHTOB.

-OpraHU30BbIBaTh PA0OTY MO YUeTY, XPAHEHUIO U
nepeaaye B COOTBETCTBYIOIINE CTPYKTYpHBIE
MOJIpa3/IeJIeHuUs IOKyMEHTOB TEKYIIETO
JIEJIONPOU3BOICTBA.

-IPUMEHATh UHPOPMAIIIOHHO-
KOMMYHHKAIIMOHHbIE TEXHOJIOTHH NPHU paboTe ¢
JIOKyMEHTaMu

-OCYILECTBIISITh DKCIIEPTU3Y LIEHHOCTH
JIOKYMEHTOB.

-0(OpMIIAT TOKYMEHTBI SKCIIEPTHON KOMUCCHH.
-TOTOBUTH U MEepeaaBaTh JOKYMEHTAJIbHbIC
MaTepuasbl Ha XpaHEHHUE B apXHUB.

-COCTaBJIATh U OPOPMIISITH OITUCH JIEN
MIOCTOSIHHOTO U JI0JITOBPEMEHHOT'O CPOKOB
XpaHEHHUS.

-HMCII0JIb30BaTh HOMEHKJIATYpPY A€l Npu
COCTaBJICHUM OIUCEN JIe.

VI1.02.01

VY4yebHas nmpakTUKa

36

[111.02.01

[TpounsBoacTBEHHAS
MPaKTHKA

72

UMETh PAKTUYECKUH OIIBIT:

-COCTABJICHUE U BEJACHUE HOMEHKIIATYPHI JIEN
CTPYKTYPHOTO MOJpa3ieIeHusl.

-IpoBepKa NMPaBUIHLHOCTH 0hOpMIIEHUS
JIOKYMEHTOB M OTMETKHU 00 UX UCIOJHEHUU
nepen ux GopMUpOBaHHEM B JI€NI0 [
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MoCJeTyIoero xpaneHus. @opMupoBaHue
Jena.

-KOHTPOJIb IPAaBUJIBHOTO U CBOEBPEMEHHOTO
pacripesie/ieHus ¥ MOIIIMBKH JOKYMEHTOB B
nena. Ilepenaua TOKyMEHTOB BO BpEMEHHOE
HOJIb30BaHKE

-[IPOBEPKa CPOKOB XPAHEHUS IOKYMEHTOB,
COCTaBJICHUE ITPOTOKOJIA PAOOTHI IKCIIEPTHOM
KOMHCCHUH TI0 TIOATOTOBKE JIOKyMEHTOB K
XpaHEHHIO, aKTa O MepeJaue Ha yHUITOKEHUE
JOKYMEHTOB, HE TIOJISKAIINX XPAHEHUIO
-o(hopmMIIeHUE JIeNT OCTOSTHHOTO,
JIOJITOBPEMEHHOT'O CPOKOB XPaHEHHSL.
OdopmiteHre 00JI0KKH JIe IIOCTOSTHHOTO,
JIOJITOBPEMEHHOT'0 CPOKOB XpaHeHwus. [lepenaua
JIeTI B apXHB OpTaHU3aLUH.

-(hopmMHpOBaTH CIIPAaBOYHBI ammapar,
o0ecrieunBaromnii OBICTPBIN MTOUCK TOKYMEHTOB.
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PA3JIEJI 5. CTPYKTYPA OBPA3OBATEJIbHOM ITPOI'PAMMBbBI

5.1. YueOHbIii mi1aH

"Hacrosmuit  y4eOHbIE mman 1o  mpodeccun  46.01.03  [lenmonpousBoauTesb
TOCY/IapCTBEHHOTO  OIOJDKETHOTO  MPO(ECCHOHATBLHOTO  00pa30BaTEIbHOTO  YUPESKICHUS
PocToBckoii o6mactu «JloHCKO# mpoMbIuieHHO-TexHrndeckuid komutek (ITY Ne 8) umenu b. H.
Cirocapsi» pa3zpadoran Ha ocHoBe [Ipukaza Munnpocsemenust Poccun ot 14.11.2023 N 857 "O6
YTBEpkKACHUHM (PeepabHOTO TOCYAApCTBEHHOrO0 00pa30BaTENbHOIO CTaHIApPTa CPEIHEro
npodeccuoHalibHOr0 00pazoBaHust 1o npodeccun 46.01.03 JlenonpousBogutens" ¢ ydeToMm:

MMPOEKTa MPUMEPHONH OCHOBHOW 0Opa3oBaTeiabHOM MporpaMmbl mo npodeccuu 46.01.03
Henonpouspoaurens dOenepaibHOro yuebHo-meroauueckoro ooweaunerus mo YI'TIC 46.00.00
OI'bOY AITO UPIIO 2024 r.;

npukaza MunoOpHayku Poccum ot 17.05.2012 N 413 (B penmakuumu mpHKasza
Munnpocsemieanst Poccun ot 12.08.2022 Ne 732) «OO6 yrBepxkaeHun ¢eaepaibHOro
rOCy/IapCTBEHHOTO0 00pa30BaTEIbHOTO CTAaHJAApTa CPEAHEro o0Iero oO0pa3oBaHMsY; MPHUKa3a
Munnpocsemenus Poccun ot 18.05.2023 Ne 371 Ne «O6 yrBepxkaeHuu ¢eaepanbHOR
00pa3oBaTeNbHOI MPOrpaMMbl CPEeTHETO 00IIero 00pa3oBaHUs»;

npukaza Munnpocsemieaust Poccun ot 08 nHosiOps 2021 Ne 800 «OO6 yTBepkaeHUU
[lopsinka mpoBeneHUS TOCYAApPCTBEHHOM MTOrOBOWM aTTECTalMd 1O 00pa3oBaTeIbHBIM
IporpaMMaM CpPeJIHEro MpoQecCHOHATBHOTO 00pa30BaAHUSY;

npuka3za MunoOpnayku Poccun Ne 885, Munnpocsenienust Poccun Ne 390 ot 5 aBrycra
2020 r. «O mpakTHYeCKOH MOAroToBKe o0yyatouuxcs» (BMmecte ¢ «llogokeHnem o npakTHUecKon
MOJITOTOBKE 00YYAIOIINXCSI;

npukaza MunmnpocseuieHus: Poccun ot 24 aBrycra 2022 r. Ne 762 «O6 yTBepkaeHUU
[Topsinka opraHu3alu U OCYIECTBICHHUS 00pa30BaTEIbLHOMN IEATEIHHOCTH 110 00pa30BaTeIbHBIM
porpaMMaM CpeHEero NpoQeccuoHanbHOro 00pa3oBaHUAY;

nuceMa MuHnnpocsemenus Poccun ot 14.06.2024 N 05-1971 "O nHanpasineHuu
pexkomennanuit" (BMecte ¢ "PekoMeHIanusIMu 10 peasiu3aliuu CpeaHero oomero oopa3oBaHus B
mpelenax  OCBOEHMS  00pa3oBaTeNbHOM  MpOrpamMMbl  CPEOHEro  MpodeccroHalIbHOTO
obpazoBanus").

O6bem yuebHol Harpy3ku He npotuBopeurt OI'OC u cocraBiser 36 akaaeMHUYECKUX
4acoB B HEJENI0, BKJIIOYas BCE BUJAbI AyJAUTOPHOW M  CaMOCTOSITEIbHON y4eOHOH paboThl,
KOHCYJIbTAIlMM, YTO cooTBeTCTBYET TpeboBanusM PI'OC. O6mwmit oo6bsem IHITIKPC coctaBnser B
cootBercTBUM ¢ PI'OC CIIO no npodeccun 46.01.03 enonpousBoaurens - 2952 qacos.

OO0mwmii 06peM 00pazoBaTeILHON MPOTrPaMMBbI, peaTu3yeMblil Ha 6a3e OCHOBHOT'O OOIIETOo
oOpa3oBaHus cocTaBisieT 1476 4acoB, KOTOpbIE MOJHOCTBbIO COOTBETCTBYIOT TpeboBaHuo GI'OC
COO 06 obs3arenpHOM yacTu COO 1 o0ecneunBarOT BBIIIOJHEHUE TPEOOBAHU K COJIEPIKaHUIO U
pesynbTaTam ocBoeHust 6azoBoro ypoBas OI1 COO, ycranosnenasie PI'OC COO u ®OIT COO.
| Henensa - mpomexyrouHas arrectauusa. KanukynspHoe Bpems cocrasisieT 11 Henens, B TOM
quciie 2 HeAeIU B 3MMHUIN NIEPUOA.

Oo6meo6pazoBarenbubiii  nukn  OII CIIO  comepxuT crepyromue oO0s3aTeNbHbIE

oOmieoOpa3oBarenbHble  aUCHMIUIMHBL:  "Pycckmit  s3bIk", "Jlutepatypa", '"MaremaTuka',
"Unoctpannusii  sa3b1k", "UHDopmaruka", "Ouzuka", "Xumwus", "buonorums", "Hctopus",
"O6mectBo3nanne", '"l'eorpadus", @usmueckas kymprypa', "OCHOBBHI 0€30mMacHOCTH

xku3HeaesTenbHocTr" (¢ 01.09.2024 - "OcHOBBI 6€30MaCHOCTH | 3aUThl PoguHbr").
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[Tpu peanuzanmu COO B npeaenax ocBoenus OIT CITO B o6mieoOpa3oBaTeIbHOM IUKIIE
OPUHIUIBL  TPOPUIBHOTO OOYYEHHs pealn30BaHbl 3a CUET IepepachpeieiieHus YacoB
0011e00pa30BaTeNbHBIX JUCHUIUIMH C Y4YeTOM CHenu(UKH TodydaeMoi mpodeccur wim
cnenuanbHoctd  CIIO, BeiOopa MaremaTtnku n OOIIecTBO3HAaHUS KaK 00I1e00pa30BaTEIbHBIX
JUCLUTUIMH C YBEJIMYEHHBIM 00BEMOM YacOB Ha OCBOCHHUE COJICPIKAHMS.

WuauBuUyanbHbIA IPOEKT peanusyercs B o0beMe 32 yacoB B paMKax yueOHOI'0 BpEMEHH,
CIeLMaTbHO OTBEIEHHOIO Y4EOHBIM IIAHOM.

[lepeyeHp nuCHMIIMH ~ OOIIENPOPECCHOHATBHOIO  Y4eOHOro  LHUKJIA, MOZIYJeH
npoeCCHOHATBHOIO  y4eOHOro  IMKJIA  COOTBETCTBYET  CTPYKTYpe IpPOTrpaMMBbl,
npenycmotpernoit ®I'OC. B cocras npodeccrnonanbHOro Moayist Bxoaut Heckolbko MJIK. Tpu
OCBOCHUHU OOy4aromMMHUCS  NPo(ecCHOHANBHBIX MOIYJIEH MPOBOAUTCS y4yeOHas W (WIIN)
IPOM3BOJICTBEHHAsS MTPAKTHKA. B pabo4ynx mporpamMmax BCeX TUCHMIUIMH U MPO(ecCHOHATBHBIX
MOJIyJel 4eTKo (OpMYIHpPOBAHBI TPEOOBAaHUS K pe3yabTaTaM HMX OCBOCHHS: KOMIIETEHIIHSIM,
IPAaKTUYECKOMY OIIBITY, 3HAHUSAM U YMEHUSIM.

Ha npoBenenne yueOHbIX 3aHATUN U IPAKTUK TPH OCBOEHUH YUEOHBIX IIUKJIOB BBIAEICHO
He MeHee 70% oT o0beMa yueOHBIX LIMKIIOB 00pa3oBaTeabHOM nporpaMmsel. Ob0s3arenbHas 4acTh
npo¢eCcCHOHATBLHOI0 Y4eOHOI0 IIMKJIA IPeyCMaTpUBAET U3yUeHUE TUCIUILINHBI «be3onacHocTh
KHU3HEIEATEIILHOCTHY» B 00beMe 36 4acoB, U3 HUX Ha OCBOCHHME OCHOB BOCHHOH CIIYyKObI - 24
aKaJIeMMUECKHX 4acoB OT 0011ero oobema Bpemenu, 4to coorsetctByer @I'OC CIIO.

B cootBerctBun ¢ ®denepanpHbiM 3akoHOM 0T 28.03.1998 r. Ne 53-®3 «O BoeHHOI
00513aHHOCTU U BOEHHOH ci1y»k0e», npuka3zoM Munooopons PO u MunucrepcrBa o0pa3oBanus u
Hayku P® o1 24.02.2010 1. Ne 96/134 «O0 yrBepxxaeHnu MHCTpyKIMK 00 opraHu3aniy 00y4eHus
rpaxjad PO HavanbHbIM 3HAHUSM B 00J1aCTH OOOPOHBI M MX MOJTOTOBKE 10 OCHOBaM BOECHHOMN
CIy)kObl B 00pa30BaTENbHBIX YUYPEKACHUSIX CpeaHero (moiaHoro)  obmero oOpazoBaHus,
00pa30BaTeNbHBIX  YUPEXKACHUAX  HAYAIbHOTO  MPOQPECCHOHATBHOIO U CPEAHEro
npodecCHOHATBLHOr0 00pa30BaHUs U YU€OHBIX TYHKTaX» OCBOCHUE TUCIMILINHBI «be30macHocTh
KU3ZHEJEATEIIbHOCTH JJI FOHOLIEH 3aBepIIaeTcs BOEHHBIMH cOOpaMu, KOTOpBIE NMPOBOJSATCS B
KaHUKYJSIPHOE BpEMsI M HE YUUTBIBAIOTCS TIPU pacueTe yaeOHOH Harpy3KH.

OO0beM BpeMeHH, OTBEJICHHBIM Ha BapMaTHUBHYIO 4acTh 00pa30BaTENbHON MPOrpaMMBbl B
o0beme 432 yacoB, HCHOJB30BaH KOJUIEIKEM CJENYIOUIMM 00pa3oM: BapuaTHBHAs YacTh
HarpaB/ieHa Ha yBeIMYeHHE 00beMa BpEMEHH, OTBEIEHHOTO Ha N3y4yeHUe YUEOHBIX AUCLUILINH U
npodecCHOHATIBHBIX MOJYyJICH MHBapHaHTHOW (00s3aTeNbHON) YacTH, a TaKKe Ha BBEACHUE
JIOTIOJTHUTEBHBIX YUEOHBIX AMCHUUIUIMH M MEXIUCLUILUTMHAPHBIX KYpCOB B Ipezenax oObema
BpEeMEHU BapuaTUBHOI yacTu y4eOHbIX nukios [IITKPC.

OcBoeHue OCHOBHOM npodeccroHaibHON oOpa3oBaTenbHOI IIPOrpaMMbl
IpeycMaTpUBaeT MPOBEIEHNUE MPAKTUKH OOYYaroIIMXCs, KaK KOMIIOHEHTa 00pa3oBaTEelbHOMN
nporpammbl. OOpazoBarenbHas JaesaTeabHOCTh mpu  ocBoeHuW [IIIKPC wmm  otmensHBIX
KOMITOHEHTOB 3TOH MporpaMMbl opraruzyetcst Kostemkem B popMe mpakTHIECKO# MOATOTOBKH.
O0611e00pa3zoBaTeIbHbBIN U COLMATBHO-TYMaHUTAPHBIN IIUKJI y4eOHOTo Mi1aHa BKIo4aoT 10 40%
BUJOB Y4YeOHOH JeATeNbHOCTH B (opMe NPAKTUYECKOH IMOATOTOBKM B paMKax Yy4eOHBIX
JUcUMIUIMH U cocTtaBisieT 450 waca m 70 yacoB cooTBEeTCTBEHHO. OOBEM NpaKTHUECKOM
HOJATOTOBKM B paMKax oOuienpodeccruoHansHoro nukiaa 10 60% ot obmero odobema yueOHOM
Harpy3Ku JTaHHOTO IUKJIA U cocTaBisgeT 150 gaca. O0beM MPaKTHIECKOM MOJATOTOBKH B paMKax
MpoeCCHOHAIBHOTO TTHMKJIa, MOKET BapbupoBaThes oT 60 10 80% ot obmiero odbema yaeOHOM
Harpy3Ky JaHHOTO LIMKJIa M MPeaycMaTpUBAET BBINOJIHEHHE, MOJEINPOBaHNE O0yUYaIOUMMUCS
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MPaKTUYECKUX BHUIOB PabOT, CBSI3aHHBIX C Oyaymied mpodecCHOHATBHON NeATeIbHOCTHIO B
YCIIOBHSAX, MPUOIMKEHHBIX K PeaTbHBIM ITPOU3BOICTBEHHBIM U cocTaBisgeT 1070 yacos.

Kommnekcueiii muddepernupoBannbiii 3adet mo OY/[.12 Xumus u OY .13 Buonorus;
yuebHoi npaktuke YII 01.01 3anmmanupoBansl Ha 1 Kypce u npousBojcTBeHHON npaktuke 111
01.01, a Taxxe mo yueOHOU mpaktuke YII 02.01 u mpousBonctBennoil mpaktuke I1IT 02.01
3aIJIaHUPOBAHBI HA 2 Kypce COOTBETCTBEHHO, /1€ KOJUYECTBO 3a4ETOB, IPOBOAUMBIX B y4EOHOM
roay, npesbiaeT Bepxauit npenen (10 3aueTos).
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5.3. PaGouasi nporpaMMa BOCIIMTAHUSA

5.3.1. Llenu u 3aa4u BOCHUTAHUS O0YYAIOLIMXCS IPH OCBOGHUHM MU 00pa30BaTEIbHOM
POTPaMMBI:

Lenp pabodyeid mporpaMMbl BOCHHTAaHUS — (OPMHPOBAHUE OOIIMX KOMIIETCHIIUN
KBAJTM(HUIHUPOBAHHBIX pabOYMX CpPEJHEr0 3BEHA; KOHKYPEHTOCIIOCOOHOH, COIMaIbHO U
npodeccCHoHaNbHO MOOWJIBHOW JIMYHOCTH, BIIAJCIONIe 0OIIeueIoBeUeCKUMU HOpMaMu
HPABCTBEHHOCTH, KYJIbTYPHI, 3I0POBbS M MEXJIUYHOCTHOTO B3aUMOJICHCTBUS, MO3UTHBHO
OTHOCSIIIMICS K OOIECTBEHHBIM ILIEHHOCTSIM, UMEIONIMI OIBIT TMOBEIEHUS U TNPUMEHEHUS
c(OpMUPOBAHHBIX OOIIMX KOMIIETEHUUH KBaTU(UIMPOBAHHBIX PabOYMX CpPEJHEro 3BEHa Ha
MPAKTHKE, CIIOCOOHOM 00ecreunBaTh yCTOMYMBOE TOBBIIIICHHE KaueCcTBa COOCTBEHHOH JKU3HHU U
o0miecTBa B IIEJIOM, OPUEHTHPOBATHCS W aJalTHPOBATHCS B YCIOBHSX CMEHBI M Pa3BUTHUSA
TEXHOJIOTHH B MPOQECCHOHAITBHON IeATEeTHHOCTH.

3anaum:

1. Cozmanue eIWHOTO BOCIUTATENBHOTO MPOCTPAHCTBA B  MPOQEecCHOHATBHON
o0Opa3oBaTenbHOl  OpraHu3anuy, O00eCHevMBAIOIIer0 IOCJIEI0BATeNbHOE, JTUHAMUYECKOE,
MEAaroru4eckd  MPOTHO3HPYEMOE  MPOABMKEHHE  OOYYaroIMXCS K  HMHHOBallMOHHBIM
BOCIHUTATEIbHBIM pE3yjbTaTaM MOBEACHUS B HHTEpPECaxX CamMoro oOydarollerocsi, ero CeMbH,
o01IecTBa ¥ TOCYAapCTBa, YCUICHUE BOCIIUTATEILHOTO BO3ACHCTBUS Oaronaps HEIpepbIBHOCTH
nporecca BOCIUTAHUS.

2. Co3nanue ycloBUM JUIS:

— Pa3BUTHA TPAKAAHCKO-TIATPUOTHYECKUX KAUeCTB JIMYHOCTH OOYYArOIIMXCS, YyBCTBA
BOMHCKOTO [IOJIT4, BBICOKOW OTBETCTBEHHOCTH U JUCHUIUIMHUPOBAHHOCTH, JHIEPCKUX U
npodeccuoHaNbHO 3HAUUMBIX KaYeCTB;

— (opmupoBanue mnpodeccHOHANBFHON  OCBEIOMIIEHHOCTH, CaMOONpEICNICHUs W
MOCJIEI0BATEIBHOTO Pa3BUTH B 00JacTH BBIOpaHHOM npodeccun;

— Pa3BUTHUS COLMOKYJIBTYPHBIX, TyXOBHO-HPABCTBEHHBIX IIEHHOCTEH M NPUHATHIX B
oO11ecTBe MpaBuiI U HOPM;

—  CaMOONpeNeNeHHus U CcolHalM3allud  Oo0ydaroImuxcsi  IpoecCHOHAIbHOU
o0pa3oBaTeNbHONW OpraHM3anud; — (POPMUPOBAHMS SKOJIOTMYECKOTO CO3HAHUS M MBIIIICHHS
00yJaromuxcs;

— ¢opmupoBaHusa (PU3MUYECKONH KyNbTYphl JUYHOCTU U CHOCOOHOCTH HAlpaBIEHHOT'O
UCITOJIb30BaHUSl Pa3HOOOPA3HBIX CPENCTB (DU3MYECKOM KYIbTYphl, CIOpTa W Typu3Ma i
COXpaHEHMsI U YKPEIUICHUsS 3/10pOBbs, MCUXO(PHU3UUECKON MOJTOTOBKM M CAMOMOATOTOBKU K
Oynyiieit mpodeccuoHaNbHON AeSITENFHOCTH;

— TBOPYECKOW aKTHBHOCTH BCEX YYACTHHUKOB IEJIOCTHOTO 00pa30BaTEILHOTO MPOIIecca.

3. OpraHumzanusi BCEX BHJIOB BOCHHTATEIBHOW JESTEIHHOCTH, HANPaBICHHBIX Ha
BOBJICYCHHE OOYYAIOIUXCS B HEMPEPHIBHO COBEPIICHCTBYEMYIO, COAEPIKATEIHHO ITOCTOSHHO
OOHOBIIIEMYIO  KHU3HEACSITEIIBHOCTh MPO(PECCHOHATIbHOW 00pa30BaTeNbHON  OpraHW3allvu,
dopmupoBaHue y OOYy4YalOIIMXCSl OTBETCTBEHHOTO W TBOPYECKOTO OTHOIIEHUS K YyueOe,
OO0IIeCTBEHHOH 1€ TENFHOCTH U MTPOU3BOIUTENFHOMY OOIIECTBEHHO-TIOJIE3HOMY TPYY.

Pabouan npozpamma eocnumanus npeocmasnena 6 RNPUIONHCEHUU K OCHOBHOIU
obpazoeamensvhoil npozpamme.
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PA3JIEJI 6. YCJOBHUSA PEAJIM3AIIMUA OGPA3OBATEJIBHOM ITPOT' PAMMBI
6.1. TpeGoBaHus K MaTepPHAILHO-TEXHHYECKOMY OCHAILIEHHIO 00pa30BaTe/IbHOMN NMPOrpaMMbl.

ChneuuajbHble TIOMeIIEHUsl TIPEACTABIIOT co00i yueOHbIe ayIuTOPHH Ul IPOBEACHUS 3aHATHI BCEX BHUJOB, IPEAYCMOTPEHHBIX 00pa3oBaTeIbHOM
IIPOrpaMMoOii, B TOM 4YHCJIE€, TPYNIIOBBIX M MHAWBUIYaJIbHBIX KOHCYJIbTALMN, TEKYIIETO KOHTPOJSA U IMPOMEKYTOUHOM aTTECTallMM, & TAKXKE MOMEILICHUS JUIs
CaMOCTOSITENILHOW pabOThl, MacTepckue MU J1abopaTOpUH, OCHAIIEHHBIE OOOPYIOBAaHUEM, TEXHHYECKHMH CpEICTBAMH OOyYeHUS M MaTepuallaMH,
YUUTBIBAIOLUIMMHU TPEOOBAaHUS MEXKAYHAPOIHBIX CTAaHIAPTOB.

MaTtepuaibHO-TEeXHUYECKOE OCHAIIEHHE KaOMHETOB, JJa00OpaTOpUid, MaCTEPCKUX U 0a3 mpakTuku 1o npodeccuu 46.01.03 [lenonpon3BoauTeb.

O6pa3OBaTeJ'IBHaH OopraHusanus pacrojiaract MaTepHaHBHO-TCXHquCKOfI 6330ﬁ, O6€CHC‘II/IB3I0H_ICI71 IMPOBCACHUC BCEX BHUIOB ,Z[I/ICI_[I/IHJ'II/IHapHOI‘/'I u

MG)KHHCHHHHHHapHOﬁ IIOATOTOBKH, J'Ia60paT0pH0fI, HpaKTquCKOﬁ pa6OTBI 06yqa}01unxc>1, npeaAYCMOTPCHHBIX y‘le6HBIM IIJITaHOM H COOTBCTCTBYIOI_Heﬁ

JEWCTBYIOIUM CAHUTAPHBIM H ITPOTHBOIIOKAPHBIM MIPAaBUJIaM U HOPMaM B pa3pe3e BHIOPAHHBIX TPACKTOPHIA.
OcHalenye KAOUMHETOB

HaumenoBanue
y4eOHBIX MPEIMETOB,

HaumenoBanue yue6HOro kabuHera,

Anpec yueOHBIX KaOMHETOB,
00BEKTOB JJIs1 IPOBEACHHUS
MPAKTUYECKUX 3aHITUH,

PexBu3uTHI CaHUTApPHO-

HOYTOYK; MYJIbTUMEIUNHBIA IPOEKTOP; TEJIEBU30p; CTEHJIbI U MJIaKaThl,

Ne 00BEKTa JJIs IPOBEICHUS MPAKTHYECKUX 3aHATHIA, 00bEKTa . AIUAEMHUOIOTMYECKOT O
KypCOB, AUCLUIUINH . 00BEKTOB (PU3NYECKOI
n/ . (GU3MUecKOil KyIbTypBhl U CIIOpTA: IepeueHb 000py10BaHHUS, 3aKJIFOYEHHUS O
(Momymeit), KYJIbTYpBI U CIIOpTa
i He0o0X0IMMOTro JUIsl pealn3aly MpeMera, Kypca, pasjena, COOTBETCTBUU
MPESyCMOTPEHHBIX C YKa3aHHUEeM HOMepa
JUCLUTUTMHBI (MOJTYJIS) CaHUTapHBIM IIPaBUIIAM
y4eOHBIM IIJIAHOM MIOMEIICHHUS B COOTBETCTBHH C
noxkyMeHtamu bTHU
1 2 3 4 5
1 Kabunem pycckozo azvika u iumepamypol 344018, r. PoctoB-Ha-/lony, |CanurapHo-
Pabouee mecto npemnonasarens; paboune Mecta 00y4aroImuxcs np. bynennosckuii, 86 SMUAEMHOIOTHYECKOe
Pycckuit 351K HOYTOYK; MYJIbTUMEIUNHHBIN MPOEKTOP; TENEBU30p; CTeHbI U Tuakatel, | Ne 411 Kabuner pycckoro 3aKitoyeHue Ne
OTpaXkarolllie coJiep>kaHue paboyux yueOHBIX MpOrpamMmm 1o A3bIKA U JINTEPATyPbI 61.P11.10.000.M.000036.0
npeameram, DOPbI oTpaxkarole conepkanue pabounx y4eOHbIX 1.17 o1 30.01.2017 1.
porpamMm
2 Kaounem pycckozo azvika u 1umepamypol 344018, r. PoctoB-Ha-[ony, |CanuTtapHo-
Jlureparypa Pabouee mecTo mpenoaasatens; paboure MecTa 00y4Jaromuxcst np. bynennosckuii, 86 SMUAEMHOIOTMYECKOE

3akirroueHue No
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OTpaKarolue cofeprkanue padounx yaeOHbBIX IPOTpaMM 1o
npeametam, DOPbI oTpaxaromye copepkanne pabounx y4eOHbIX
porpamMm

Ne 411 Kabunet pycckoro
SI3bIKA U JIUTEPATYPHI

61.P11.10.000.M.000036.0
1.17 o1 30.01.2017 1.

Kabunem oomecmeennvix oucyuniun 344018, r. PoctoB-na-[lony, |CanutapHo-

Pabouee mecto mpenoaaBarens; paboure MecTa 00y4Jaromuxcs np. bynennoBckuii, 86 SIHAEMHUOJIOTHYECKOE
Hcropus HOYTOYK; MYJIbTUMEIUUHBIN IPOEKTOP; UHTEPAaKTUBHAS 10CKa; 3kpaH; | Ne 304 Kabunet 3aKmoueHue Ne

DOPsI CTEHIBI | IUIAKATHI, OTPAXKAIOIIUE COIepKaHUE PaboInX 0O0II[eCTBEHHBIX AUCLIUILUINH 61.PI1.10.000.M.000036.0

y4eOHBIX IPOTpaMM IO IPEAMETY 1.17 o1 30.01.2017 r.

Kabunem obuecmeenuvix OucCyunIun 344018, r. PoctoB-na-[lony, |CanutapHo-

PaGouee mecto npemnoaaBares; paboune Mecta 00y4aromuxcs np. byaennosckuii, 86 SIHAEMHUOJIOTHYECKOC
ObmecTBo3HAHNME HOYTOYK; MYJIbTUMEIUNHBINA IPOEKTOP; UHTEPAKTUBHAs 10cKa; 3KkpaH; |Ne 304 KaOuner 3aKntoueHne Ne

DOPsI cTEHIBI ¥ IIAKATHI, OTPAXKAIOIIUE CoIepKaHue pPabodmnx 0OILECTBEHHBIX TUCIIUILINH 61.PI1.10.000.M.000036.0

Y4eOHBIX IPOTPAMM IO IPEAMETY 1.17 o1 30.01.2017 r.

Kabunem obuiecmeennvix OUCUUNIUH 344018, r. PoctoB-Ha-/lony, |CanutapHo-

pabodee MecTo MpernogaBaTeliss; padodre MecTa 00yJaronuXcs np. bynennosckuii, 86 SIUIEMUOTIOTHYECKOE
Teorpadus HOYTOYK; MYJIbTUMEIUHHBINA POEKTOP; TENIEBU30p; CTEHABI U Mu1akatel, | Ne 304 KaOunet 3aKnroueHne Ne

OTpaXkarolllie coJiep>kaHue padoyux yueOHBIX IpOrpamm 1o
npenMeram, DOPsI oTpaxkaromue cojepkanue pabounx yueOHbIX
porpamMm

06HI€CTB€HHI)IX JUCHUITIIINH

61.P11.10.000.M.000036.0
1.17 o1 30.01.2017 1.

WNHOCTpaHHBIN A3BIK

Kabunem unocmpannuwix A3u1K08
PaGouee mecto npemnoaaBares; paboune Mecta 00y4aroImuxcs
HOYTOYK; MYJIbTUMEIUNHBIN MPOEKTOP; TEIEBU30pP; CTEHIBI U

344018, r. PoctoB-Ha-/lony,
np. bynennosckuii, 86
Ne 406 KaGuHeT MHOCTpaHHBIX

CanurapHo-
SIHUJIEMHUOJIOTHUECKOE
3akiroyenne Ne

(aHrIHiCKHi) IJIaKaThl, OTPaKAIOIINE COJEPKAHUE paOOUNX YUeOHBIX MPOTPaMM MO | A3BIKOB 61.P11.10.000.M.000036.0
npenMeram, DOPsI oTpaxkaromue cojepkaiue pabounx yueOHbIX 1.17 01 30.01.2017 r.
MpOrpaMm
Kaounem mamemamuku 344018, r. PoctoB-Ha-/lony, |CanurapHo-

MaTeMaTHKa pabouee MecTo mpernoaaBaress; paboune Mecta 00yJIaroIuXCst np. bynennosckuii, 86 AIUIEMUAOTIOTHIECKOE

HOYTOYK; MYJIbTUMEIUNHHBINA POEKTOP; TENIEBU30P; CTEH/bI U IIAKATHI,
OTpaXkarolllie coJiep>kaHue paboyux yueOHBIX MPOrpamm 1o

Ne 308 KaOuneT MaTeMaTUKU

3akiroueHue Ne
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npeameram, DOPbI oTpaxkarome conepkanue padbounx yqeOHbIX
porpamMm

61.P11.10.000.M.000036.0
1.17 o1 30.01.2017 1.

Kabunem ungopmamuxu, KoMnvlomepHoi mexHoa02uu u
eblyUCIUMENbHOU mexHuKu padouee MECTO MpenojaBaTers;

344018, r. PoctoB-Ha-/ony,
np. bynennosckuii, 86

CanurtapHo-
AMUIEMUOJIOTUYECKOE

KOMIThIOTEPHI — 16 1IT.; MHTepaKTHBHAS JOCKa- 1 mT.; MmynbTuMenuitHbiid | Ne 408 Kabuner 3akiiroueHue Ne
poeKTop-11T.; 3KpaH-11T.; TOKyMEeHT-KaMepa-11mT,; ceTeBoit UHPOPMATUKH, 61.P11.10.000.M.000036.0
Undopmarnka ¢bunpTp-1-mT.; MogeM- lmt.; mpuHTEp- 11T, cCKanep- HP-11mT, KOMITbrOTepHOM TexHosnoruu v | 1.17 or 30.01.2017 r.
koHueHrparop-1mr.; - IP IV (INTEL PENTIUM IV) — 11 wrt.; - AMD |BBIYHCIUTEIBHON TEXHUKH
(AMD) - 7 mir.; ITporpammuoe obecreuerue — 20 IIT.; CTEHIBI U
IJIaKaThl, OTPAXKAIOLIUE COAEPKAHUE padOUMX yUEeOHBIX POrpamMmM 110
JTUCIUILTAHAM;
Cnopmuenbulii KOmnjiekc: 344018, r. PoctoB-Ha-/lony, |CanurapHo-
-CHOpMUGHBLIL 3a1: np. bynennoBckuii, 86 SNUAEMHOIOTHYECKOE
-OMKpPbIMblLIl CMAOUOH WUPOKO20 nPoghuns ¢ 3nemenmamu noaocer | Ne 15 Cnopr3an 3akioueHue Ne
npenamcmeuii: TpeHaxep — 5 mrT.; -CIOPTUBHBIHN 3ai: -oTKpbITHIN |61.P11.10.000.M.000036.0
CTOJI TCHHUCHBIA — 211IT.; IIBEJCKasi TMMHACTUYECKask CTEHKa-311IT; craauoH mupokoro npodrrs | 1.17 or 30.01.2017 r.
LITaHTU ¢ OJIMHAMU pa3Horo Beca -11T; C 3JIEMEHTaMH T0JIOCHI
TUMHACTUYECKUE MAThI — 411IT.; MPEMSITCTBUIA, CHOPTUBHAS
CKaMeiKa THMHACTHYecKas 41IT.; ionaika
Dusmyeckas CIIOPTUBHAS TEpeKIaqHAa-S1IIT. ;
KyJBTYpa HabOp HACTOJILHOTO TEHHHCA — 211IT.;

Ms4 0acKeTOONbHEIN- 101IT.; MY BOJIEHOOIbHBIM- 10 1T

MY pyTOONIBHBIH -10mmIT,

TaHTENU Pa3InYHOro Beca,

rups (3kr, Skr., 8 Kr.)- 1o 2 mrT.;

¢yT60NBHBIE BOPOTA - 2 IIT.;

0ackeTOOJIbHbIE KOJIbIA- 2 IIT.;

CHIOPTUBHBIC TIEPEKIATUHBI - 2 TIIT.

BOJIEHOOILHAS CETKA;

KOMIUIEKTBI CIOPTUBHOTO MHBEHTAPS ISl TIOJBUKHBIX UTP — 4 MIT.
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10

OCHOBBI
0€e30I1aCHOCTH
JKU3HEIEATEIBHOCTHA

(c 01.09.2024 r.
OCHOBBEI
0€30I1aCHOCTH U
3amuThl PoauHbI)

Kaounem ocnog 6e3onacnocmu jcuzneoeamenbHocmu

pabodee MecTO MpernojaBaTeis;

HOYTOYK; MYJIbTUMEIUHHBIN TIPOCKTOP;

aKkpaH- 1 mrt; mpubop JAI1-5B;

paauoMeTp; BUHTOBKU ITHEBMAaTHYECKUE-211IT., IPOTUBOra3bl- 251IT.,
aBromat «KanamuukoBa» — 1 wrt.; yrosok ['O u UC; pecniuparopsi P-
25 — mt.; 3amuTHBIA KocTioM O3K- 2 1mit; 3nekTpoHHbIN THP-1 mIT.;
CTEH/JIbI U IJIAKaThl, OTPAXKAIOIIUE COJEpKAaHUE pabOUNX YUeOHBIX
Iporpamm 1o npeaMeram; TpeHaxep «Makcum»

344018, r. PoctoB-na-/lony,
np. bynennoBckuii, 86

Ne 404 KabuHet 0CHOB
0e30macHOCTH
JKU3HEIEITCIIbHOCTH

CanurapHo-
SMUIEMHOIOTHYECKOE
3akiaroueHue Ne
61.PI1.10.000.M.000036.0
1.17 01 30.01.2017 1.

11 Kaounem ¢puzuku, 344018, r. PoctoB-na-[lony, |CanutapHo-
pabouee MecTo mpenoaBaTelis; paboure Mecta 00yJaronxcs, np. byaennosckuii, 86 AMUAEMHOIOTHYECKOE
HOYTOYK; MYJIbTUMEIUNHBINA [IPOEKTOP; TEJIEBU30pP , CTEHIbI U Ne 310 Kabuner ¢pusuku, 3akimoueHue Ne
TJTaKaThl, OTPAXKAIOIIUE COJEpIKAHUE paOOUNX yUeOHBIX MPOTrpamMm 1o 61.P11.10.000.M.000036.0
Dusnka JUCLHUILIMHAM, 1.17 o1 30.01.2017 .
mukpockornbl; MONO — kype no pusuke, Xumuu, OUOIOTHH;
KOMIIBIOTEPHI — 13 IIT.; HHTEpAaKTUBHAS TOCKA; MYJIbTUMETUITHBII
MIPOEKTOP; SKpaH; CTEH bl U IUIAKAThI, OTPAXKAIOLIUE COACPKAHKE
pabounx y4yeOHbIX MPOTrpaMM IO IUCHUIUIMHAM;
12 Kaounem xumuu 344018, r. PoctoB-Ha-/lony, |CanurapHo-
pabouee MecTo npernoaBaTess; paboune Mecta 00yJaromuxcs, np. bynennosckuii, 86 SMUAEMHOIOTMYECKOE
HOYTOYK; MYJIbTUMEIUNHBIA IPOEKTOP; TEIEBU30p, CTEHIbI U Tu1akathl, | Ne 409 Kabunet xumum, 3akimoueHne Ne
OTpaXkarolllre coJiepKaHue pabouux yueOHBIX MPOTrpamMM 1o 61.P11.10.000.M.000036.0
Xumust JUCHHUILIMHAM, 1.17 o1 30.01.2017 .
mukpockons; MONO — kypc 1o XuMuH, OM0JIOTUH; KOMITBIOTEpHI — 13
IIT.; THTEPAKTHBHAS JOCKA; MYJIbTUMEINHHBINA TIPOCKTOP; IKpaH;
CTEH/IbI U IIJIAKaThI, OTPAKAIOIINE COJIepKaHNe pabOUNX YUeOHbBIX
MIPOrpaMM MO JTUCHUIUIMHAM;
13 Kabunem ouonozuu 344018, r. PoctoB-Ha-/lony, |CanurtapHo-
Brongorus pabouee MecTo npemnoaBaTess; paboune Mecta 00yJaroImuxcs, np. bynennosckuii, 86 SMUAEMHOIOTMYECKOE

HOYTOYK; MYJIbTUMEIUNHBIN TPOEKTOP; TEJIEBU30pP, CTEH[BI U IMJIaKaThl,
OTpakarolue cofiep kaHue pabounx yueOHbIX POrpaMM o

Ne 409 KaOuHeT OHoJIOruu,

3akirroueHue No
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TUCIUILTAHAM;
Mukpockorbl; MONO — kypc mo XuMuu, OMOJIOTUH; KOMIIBIOTEPHI — 13
IIT.; UHTEPAKTUBHAS JIOCKA; MYJIbTUMEIUIUHBIN MPOCKTOP; IKPaH;
CTEH/IbI ¥ IIJIAKATHI, OTPAKAIOIINE COJCPKAHNE PA0OUHNX YICOHBIX
MIPOrPaMM IO TUCIUTUTHHAM;

61.P11.10.000.M.000036.0
1.17 o1 30.01.2017 1.

14 | UnauBunyaneueii | Kabunem ¢huzuxu, Kabunem mexnuueckux cpeocme ooyuenus, 344018, r. PoctoB-na-[lony, |CanutapHo-
MPOEKT MYTbMUMEOUTIHBIX U UHPOPMAYUOHHBIX MEXHOI02UT np. bynennoBckuii, 86 SMUAEMHUOJIOTHYECKOE
pabouee MecTo npenoaBaTess; paboune Mecta 00yJaroIuXcs, Ne 310 Kabuner ¢uzuku, 3akioyeHne Ne
HOYTOYK; MYJIbTUMEIUNHHBIN TPOEKTOP; TEJICBU30pP , CTEHIbI U Ne 311 Kabuner trexuuueckux |61.P1[.10.000.M.000036.0
IJIaKaThl, OTPaXKAIOLIUE COJEpKAaHUE padOYNX yUueOHBIX IPOrpaMM 10 | CPeCTB O0yUEHHUS, 1.17 o1 30.01.2017 r.
JTUCLUIUIMHAM; MYJIbTUMEAUMHBIX U
mukpockonsl; MONO — kype no ¢pusuke, xumuu, 6uosoruu; MH(OPMaLMOHHBIX
KOMIIBIOTEPHI — 13 IIT.; UHTEPAaKTUBHAS J10CKA; MYJIbTUMEIUINHbBII TEXHOJIOTUI
IIPOEKTOP; SKpaH; CTEH]Ibl U IUIAKaThl, OTPAYKAIOLIUE COACPKAHUE
pabouux y4yeOHBIX IPOrpaMM MO AUCLHUILIMHAM;
15 | UcTopus Poccun Kabunem odouwgecmeennvlx Oucuyuniun 344018, r. PoctoB-Ha-/lony, |CanutapHo-
Pabouee mecto mpenoaBarens; paboure MecTa 00y4JaromuXCs np. bynennosckuii, 86 AIUIEMUOTIOTHYECKOE
HOYTOYK; MYJIbTUMEIUHHBINA POEKTOP; MHTEPaKTUBHAA 0CKa; 3kpaH; | Ne 304 KaOuner 3aKnroueHne Ne
DOPsI cTeH 1Bl U TUTAKATHI, OTPAXKAIOLINE COiepKaHNe pabounx OOLIECTBEHHBIX TUCHUIUINH 61.P11.10.000.M.000036.0
y4eOHBIX IPOTrpaMM IO NpeaAMETY 1.17 o1 30.01.2017 1.
16 | UHocTpaHHbli sA3bIK | Kabunem unocmpannozo asvika (AaH2UICK020 A3bIKa), Kadunem 344018, r. PoctoB-Ha-/lony, |CanurapHo-
B Texnuueck020 UHOCMPAHHO20 A3bIKA np. bynennosckuii, 86 SMUAEMHOIOTHYECKOE
npodeccuoHaabHON |pabouee MeCTO IpernoaBaTess; paboune Mecrta s 00yJaroLuxcs, Ne 406 KaOuner 3aKnroueHne Ne
NeSITEIbHOCTH HOYTOYK , MyJbTUMEAUMHBIN POEKTOP; MarHUTO(OH, CTEHIbl U MHOCTPAHHOTO S3bIKa 61.P11.10.000.M.000036.0
IUTaKaThl, OTpaXKaroIlye cofep kaHue pabounx yueOHbIX IporpaMM o | (aHrMiickoro s3eika), Ne 414 | 1.17 ot 30.01.2017 1.
qucuuiuze, komiuiekt Y MK no qucnumniae TexHn4eCcKOro HHOCTPAHHOT O
A3bIKA
17 | be3omacHoCTh Kabunem oe3onacnocmu ycuzneoeamenbHOCmMu u OXpanvl mpyoa 344018, r. PoctoB-Ha-[ony, |CanuTtapHo-
KHU3HEJIEATENbHOCTH | HOYTOYK, TE€IE€BU30D, CTOJN YUEHHUECKUH 15 MmIT. cTyn ydeHn4ecKui np. bynennosckuii, 86 SMUAEMHOJIOTMYECKOE

30 wt. kpecno opucHoe 1 mT. mKkad KHIKHBI 1 mT. JOCKa

3akirroueHue No
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ydeHnueckasi 1 mr. cTon ogHOTYMOOBBIN 1 1T, cTyn ouCHBII 1
mT. [Ipubop AI1-5B Pagunomerp BUHTOBKM MHEBMaTHYECKHE
[IpotuBorassi, ABroMar «Kanamnukosa», Yronok 'O u UC, Kommuiekr
BHIeoniocoOuii o BceM TeMaM mporpamm bXK, OBXK, pecniuparopsr P-
2, 3amutHbIi kocTioM O3K, DneKTpoHHBIN THP-TpeHaxep «Makcum»
Crennpl o 6€30I1aCHBIM YCIIOBUAM Tpyaa, KoMiuiekT Y MK o
JTUCIUTIINHE

Ne 404 Kabuner
0e30macHOCTH
KU3HENEATEILHOCTH U
OXpaHbl Tpyia

61.P11.10.000.M.000036.0
1.17 o1 30.01.2017 1.

18 | ®usnueckas Cnopmuenbwlit Komniekc: 344018, r. PoctoB-na-[lony, |CanutapHo-
KYJIbTypa -CHOpMUBHBLIL 3A1: np. bynennosckuii, 86 AMUAEMHOIOTHYECKOE

-OMKPbLIMbLIL CMAOUOH WUPOKO20 npoghunsa ¢ 3nemenmamu noaocet | Ne 15 Criopt3an 3aKiiroueHue Ne
npenamcmeuii: TpeHaxep — 5 WT.; -CIOPTUBHBIN 3a1: -oTKphITHIA |61.P11.10.000.M.000036.0
CTOJI TEHHUCHBIN — 211IT.; IIBEJICKasi THMHACTHYECKasi CTEHKa-31IT; cragauoH mupokoro npodmis | 1.17 or 30.01.2017 r.
IITaHTU ¢ OJIMHAMU pa3HOro Beca -11iT; C DJIEMEHTaMH TOJIOCHI
TUMHACTUYECKUE MAThI — 41IIT. ; MPETSITCTBHIA, CIOPTHUBHAS
CKaMelKka rUMHacTU4YecKas 411rT. ; TIoIaKa
CIIOPTUBHAS TIEPEKIIaHA-S1IT.; HA0Op HACTOIHLHOTO TEHHUCA — 21IIT.;
M4 6acKeTOO0abHEIH- 101IT.; M4 BOaeHOOIbHEIH- 10 T, M4
¢yTOonbHbIM -101T, raHTeNn pa3InyHoro Beca, rups (3kr, Skr., 8 Kr.)-
o 2 mr.; - pyrdonabpHBIE BOPOTA - 2 MIT.; 6acKeTOOIbHBIE KONblIa- 2
IIT.; CHOPTHUBHBIE TIEPEKIIANHBI 2 mT.
BOJICHOOIbHAS CETKA; KOMIUIEKTHI CHOPTUBHOTO UHBEHTAPS [
MOABMKHBIX UTP-411IT.

19 | enoBas xynprypa |KaO0uHeT OCHOB 3THKHU U MCUXOJIOTHH MPOodecCHOHATILHOT 344018, r. PoctoB-na-[lony, |CanutapHo-
AeITeJIbHOCTH np. bynenHosckuii, 86 SMUIEMUOIOTHYECKOE

CTOJI yYEHUYECKU 15 miT.

CTyna yueHnueckuid 30 mr.
kpecio opucHoe 1 mT.

mKad KHWKHBIA | mT.

JIOCKa yuyeHnueckas | miT.

CTOJI OTHOTYMOOBBIN 1 mIT.
CTyJT OUCHBII 1 .
komIuiekT YMK no nucuumimne

Ne 410 KabunHeT OCHOB dTHKH
U TICHXOJIOTHH
po¢eCCHOHATBHON
JIeITeIbHOCTH

3akirroueHue No
61.PI1.10.000.M.000036.0
1.17 0T 30.01.2017 1.
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20

ApXHBHOE €JI0

Kabounem cymanumapuslx u coyuanbHo-I3KOHOMUYECKUX OUCYUNIIUH,
pabouee MecTO IpenojaBaTess; paboune Mecra s 00yJaroLuxcs,
HOYTOYK; MYyJIbTUMEIUHHBINA POoeKTOp; 3kpaH; DOPHI cTeHab! 1
IUTaKaThl, OTPaXKaroIIKe CoAep kaHue pabounx yueOHbIX IPOrpaMM 1o
JucrumimHaM; koMiuiekT Y MK nmo aucnunimnae

344018, r. PoctoB-na-/lony,
np. bynennoBckuii, 86

Ne 407 Kabuner
r'YMaHUTAPHBIX U COLIUATIBHO-
SKOHOMUYECKUX JUCITUTUIMH

CanurapHo-
SMUIEMHOIOTHYECKOE
3akiaroueHue Ne
61.PI1.10.000.M.000036.0
1.17 01 30.01.2017 1.

21 | OcHOBBI Kabunem mynomumeouitnolx u uH@OpMayuoHHbIX MEXHOI02UT 344018, r. PoctoB-na-[lony, |CanutapHo-

JIEJIONPOU3BOJICTBA | HOYTOYK, MYJIbTUMEIUITHBINA IPOEKTOP, KpaH, TEIEBU30D, np. bynennosckuii, 86 SMUAEMHOJIOTHYECKOE
myabTuMeauiHbIE MONO - Kypc 1o Xxumuu, OUOJIOTHH, CTOJ Ne 311 Kabuner 3akiaoueHue Ne
yueHudeckuil 15 mrt. ctyn yuyenndeckuit 30 mt., kpeciao opucHoe 1 | MyJIbTUMEIUIHBIX U 61.P11.10.000.M.000036.0
IT. KA KHWKHBIA - | WT., TOCKa ydyeHndyeckas - 1 mrT., cTom MH(OPMaLMOHHBIX 1.17 01 30.01.2017 r.
OJTHOTYMOOBBIH - | T., cTyn oucHbI - 1 mT. TEXHOJIOTUI
Ha6opsr 06pa3iioB marepuaioB komiuiektT Y MK o nucrurummae

22 | OCHOBBI Kabunem zymanumapuulx u coyuanbho-skonomuueckux oucyunaun, 344018, r. PoctoB-na-/lony, |CanurtapHo-

MEHEIKMEHTA pabodee MecTo MpenogaBaTes; paboyre MecTa Al 00yJaroluxcs, np. byaennosckuii, 86 AMUAEMHOIOTHYECKOE
HOYTOYK; MYJIbTUMEIUNHBIN MTpoeKTOp; 3KpaH; DOPsI cTeHabl U Ne 407 KaOuner 3akimoueHue Ne
IJTaKaThl, OTPAXKAIOIINE COJEPKAaHUE pabOYNX yUeOHBIX MPOTrpamMM 10 | TyMaHUTapHBIX U conransHo- |61.P1[.10.000.M.000036.0
nucurIimHaM; koMiuiektT Y MK 1o nucumiinae SKOHOMUYECKUX JTUCIIUAIIINH 1.17 07 30.01.2017 1.

23 | OCHOBBI JlaGopaTopusi uHpoOpMATHKH, UH(POPMALMOHHBIX TEXHOJIOTHH B 344018, r. PoctoB-na-/lony, |CanutapHo-
pENAKTUPOBAHUS NnpodeccHoHAIBLHOM e TeJbHOCTH np. bynennosckuii, 86 SMUAEMHOIOTMYECKOE
JIOKYMEHTOB HOYTOYK, MyJIbTUMEUIHBINA IPOEKTOp, 3KpaH, croia yueHnyeckuit | Ne 309 JlaGoparopus 3aKnroueHne Ne

15 . UHPOPMATUKH, 61.P11.10.000.M.000036.0
cTyn yuennueckuid 30 . kpecio opucHoe 1 mrT. MH(OPMaLIMOHHBIX 1.17 01 30.01.2017 r.
mKad KHWKHBIA | T, 1ocka yueHudeckas 1 mT. TEXHOJIOTHi1 B

CTOJI OTHOTYMOOBBIN | MIT. CTYN OpUCHBIH | 1T, npo¢eCCHOHAIBHON

Kommbrotepsl JESATEIBHOCTH

- IP IV (INTEL PENTIUM 1V) — 11 it

- AMD (AMD) - 7 wr.;

Ckanep HP — 1 mt,;

WutepaktusHas nocka STAR BOARD — 1 mit.;
MynbTUMEMITHBIA TPOEKTOP

IIporpammuoe obecneuenue — 10 mr.;
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Mopewm; [lokymeHnT-kamepa, [Ipunrep,

VY4eOHO-HarISIIHBIC TTOCOOUS (IUAAKTHYECKUE CPEACTBA OOyUeHHS) — 6
KOMILI., 12 mamnox

[Tnakater — 131mT.; PazgaTounsiii matepuan — 13 komrut.; CTeHabl —
7uir.; YMK no MJIK — 2 komruiekTa

24 | Opranuzanus Kabunem mynomumeouitnolx u uH@OpMayuoHHbIX MEXHOI02UT 344018, r. PoctoB-na-[lony, |CanutapHo-
JOKYMEHTO000pOoTa |HOYTOYK, MYJIbTUMEINNHHBIN IPOEKTOP, KpaH, TEIEBHU30p, np. bynennosckuii, 86 SMHUIEMHUOJIOTMYECKOE
u myabTuMeauiHbIE MONO - Kypc 1o Xxumuu, OUOJIOTHH, CTOJ Ne 311 Kabuner 3akiaoueHue Ne
JOKYMEHTUpPOBaHUE |ydeHu4eckuil 15 mrT. ctyn yuyenndeckuit 30 mt., kpeciao opucHoe 1 | MyIbTUMEIUIHBIX U 61.P11.10.000.M.000036.0
yIpaBiIeHYECKON IT. KA KHWKHBIA - | WT., TOCKa ydyeHndyeckas - 1 mrT., cTom MH(OPMaLMOHHBIX 1.17 o1 30.01.2017 r.
JesTeNbHOCTU OJHOTYMOOBBIH - 1 1WIT., cTYy 0UCHBII - 1 mIT. TEXHOJIOTUI
Ha6opsr 06pa3iioB marepuaioB komiuiektT Y MK o nucrurummae
25 | Unpopmanmonno- | JlaGopaTopusi HHPOPMATHKH, MH(POPMALMOHHBIX TEXHOJIOTHIi B 344018, r. PoctoB-Ha-/lony, |CanurapHo-
KOMMYHHUKAI[MOHHbIE| PO eCCHOHATBHOM AeATeIbHOCTH np. bynenHoBckuit, 86 3MHUIEMHUOJIOTMYECKOE
TEXHOJIOTHU B HOYTOYK, MYJIbTUMEIUIHBINA TPOCKTOP, FKPaH, No 309 JIaGoparopust 3akimoueHrne Ne
JEJIONPOU3BOJICTBE | CTOJI YUEHHUECKHI 15 mt. cTyn yuennueckui 30 wir. UH(OPMATUKH, 61.P11.10.000.M.000036.0
Kpecio oducHoe 1 mr. MH(OPMaLIMOHHBIX 1.17 01 30.01.2017 r.
mKad KHWKHBIH | mT. 1ocka yueHudeckas 1 mr. TEXHOJIOTHi1 B
CTOJI OTHOTYMOOBBIN | MIT. CTYN OpUCHBIH | 1T, po¢eCCUOHAIBHON
Kommbrotepsl JESATEIBHOCTH

IP IV (INTEL PENTIUM 1IV) — 11 mir.;

AMD (AMD) - 7 wir.; Ckanep HP — 1 mit.;

WNurepakturHas nocka STAR BOARD — 1 mit.;
MynbTUMEIUIHBINA IPOEKTOP

[Tporpammuoe obecrnieuenue — 10 mr.; Moaewm; JlokyMeHT-Kamepa,
IIpunTep

Y4eOHO-HAMISTHBIC TOCOOUS (IUIAKTHICCKHE CPeICTBA O0yUeHus) — 6
KOMILI., 12 mamnoxk

IImakater — 131mmT.;

PazgaTounslit matepuan — 13 koMmIu.;

Crennpl — 7mit.; YMK o MJIK — 2 kommuiekra
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26 | Cuctemaruzanus u | Kabunem 2ymanumapHuix u coyuanbHo-IKoHomudeckux oucyunaun, | 344018, r. PocroB-na-/lony, |CanurapHo-

Opranuzarus pabodee MecTo mpenogaBaTes; paboyre MecTta Al 00yJarouxcs, np. bynennosckuii, 86 SMUAEMHOJIOTHYECKOE
OIIEPaTUBHOIO HOYTOYK; MYyJIbTUMEIUHHBINA POoeKTOp; 3kpaH; DOPHI cTeHab! 1 Ne 407 Kabunet 3akimoueHue Ne
XpaHEHUst IJIAKaThI, OTPAXKAIOIIUE COJIEP)KaHUE pa00UnX yYeOHBIX MPOTPaMM 10 | TyMaHUTapHBIX U conuranbHo- |61.P1[.10.000.M.000036.0
JIOKYMEHTOB U IUcHUILIMHAM; KoMIuiekT Y MK 1o nucumIninge SKOHOMHUYECKUX TUCIUAIIINH 1.17 o1 30.01.2017 .

MOJATOTOBKA JEN I
nepeaadu B apXuB

OcHaulenue 0a3 NpakKTHK

Peanu3zanus oOpa3oBaTenbHOM MPOrpaMMbl MpeAnoaaraeT 00s3aTeabHy0 yueOHYI0 U IPOU3BOICTBEHHYIO IPAKTUKY.

YueOHast mpakTHKa peanusyeTcss B Ja0opaTopusx YUpPEeKICHHS TMPH HATUYUU O0OpYIOBaHWS, WHCTPYMEHTOB, pPACXOJHBIX MaTEpUAJIOB,
o0ecreynBaoIUX BbINOJHEHHE BCEX BUA0B paboT, ONpENesIEHHBIX COJIEpKAHUEM IMpOorpaMM Mpo(ecCHOHAIBHBIX MOAYJEH, OTBEYAIOIEro MOTPEeOHOCTIM
OTpaciu U TpeboBaHUsIM paboTonaTenei.

[Ipon3BojaCTBEHHAs NpPAaKTUKAa pealn3yeTcs Ha MPEealpHUATUsAX IO JO0roBopaM O IPAaKTHMYECKOW IOJArOTOBKE, OOECIEeYMBAIOIIUX MIEATEIbHOCTD
o0yyaroimuxcs B IpoeCCHOHAIBHON 00J1aCTH aAMUHUCTPATUBHO-YIIPABICHYECKON U O(UCHOH 1€ TeIbHOCTH.

Pacuetbl HOpMaTHBHBIX 3aTpaT OKa3aHUs TOCYJAPCTBEHHBIX YCIYT MO peanu3anuu o0pa3oBaTeIbHON MPOrpaMMbl OCYILIECTBIISIOTCS B COOTBETCTBUU C
Metoaukoit omnpeneiaeHus] HOPMATHUBHBIX 3aTpaT Ha OKa3aHWE TOCYNAapCTBEHHBIX YCIYI [0 pealnu3alud 00pa30BaTeNbHBIX MPOTrpamMM CPEIHErO
npodeccnoHanbHOTO 00pa3oBaHUsA MO MpodeccusM (CHEeNUAIbHOCTSM) U YKPYNHEHHBIM TrpymnmnaM npodeccuil (crneuuanbHOCTeH), yTBEpkKACHHON
MunoOpnayku Poccun 27 HosiOps 2015 1. Ne ATI-114/18BH.

HopmartuBHbIe 3aTpaThl Ha OKa3aHHE rOCyJapCTBEHHBIX YCIYT B chepe 0OpazoBaHus MO peaan3alyu o0pa3oBaTelbHON MpOorpaMMbl BKIIOYAIOT B ce0s
3aTpaThl Ha OIUIaTy TpyJa MpenojaBaTeledl M MacTepoB IMPOU3BOACTBEHHOIO OOyuYeHHMsI C Y4YeTOM OOecHedeHHUs YpOBHS cpeqHel 3apaboTHOM IUIaThl
Me1IarOrMYecKuX pabOTHUKOB 3a BBIMOJIHIEMYI0 MMH y4eOHYIO (IIperno/iaBaTelIbCKyto) padoTy M Ipyryro paboTy B COOTBETCTBUHM ¢ YKazoMm IlIpesuneHta
Poccuiickoit @enepanuu ot 7 Mast 2012 r. Ne 597 «O MeponpusATHAX 10 pealn3alii roCy1apCTBEHHON COLIMAIbHON MTOJIUTUKI.
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6.2. TpeGoBaHMs K KaJPOBbIM YCJIOBHAM peain3aiun 00pa3oBaTeibHOM NPOrpaMMsl

Peanuzanus oOpa3oBaTebHOM MPOrpaMMBbl 00ECTIEYNBACTCS MEAArOrMYECKUMH paOOTHUKAMU
['BITIOY PO «AIITK (ITY Ne8)», a Takke nuiiaMu, IPUBJIEKAEMbIMH K peaiu3aliii 00pa3oBaTeIbHON
IIPOrpaMMBbl Ha YCJIOBUSX IPAXKIAHCKO-IIPABOBOIO JOTOBOPA, B TOM YHCJIE U3 YHUCIIA PYKOBOIUTENIEH
U pabOTHUKOB OpraHM3allUi, HAMpPaBICHHE ICATEIBHOCTH KOTOPBIX COOTBETCTBYET 00JacTu
npopeCCUOHATIBHON JI€ATEIbHOCTU BBIYCKHUKOB: (7 AOmunucmpamusHo-ynpagieHueckas u
oucnas desmenbHOCMb ¥ UMEIOIINX CTaX paOdOTHI B JaHHOUW TpodecCHOHAIbHON 00J1acTH HE MEHEe
3 net. KBamudukarus negarorndeckux padbotHukoB ['BIIOY PO «/IIITK (ITY Ne8)» cooTBercTBYyeT
KBAJTM(UKALMOHHBIM TpeOOBaHMM, YKa3aHHbIM B mHpodeccuoHanbHoM crangapre «llemaror
npoecCHOHANBLHOTO  O0y4YeHHs, NPOPECCHOHANBHOTO O00pa30BaHUST U JOIMOJHUTEIBHOTO
npodeccuOHATBLHOr0 00pa30BaHuUs», YTBEPKICHHOM MTpUKa3oM MUHHUCTEPCTBA TPYAA U COLIMATIbHON
3auThl Poccuiickoit denepanuu ot 8 ceHTa0ps 2015 r. Ne 608H.

[lenarornyeckre pabOTHUKH, MPHUBIEKAEMBIE K pean3alii 00pa30BaTebHON MPOrPaMMBbl,
JIOJKHBI TIOJTY4aTh JOMOJHUTEIbHOE TPOo(hecCHOHAIbHOE 00pa30BaHKe 110 IPOrpaMMaM MOBBILIEHUS
KBaJU(HKALUY, B TOM 4HCie B (hOpMe CTaXXMPOBKU B OpPraHM3allMsAX, HApaBJIEHUE NEATEIbHOCTH
KOTOPBIX COOTBETCTBYET 007acTH NpOoQecCHOHaIbHON nesTenbHOCTU: 07 AdmunucmpamusHo-
Yhpasnendeckas u oghucras oesmenbHoOCmb, He pexke 1 pa3a B 3 rojja ¢ yueToM pacIIupeHus CIeKTpa
po(hecCUOHATIBHBIX KOMIIETEHLIUH.

Jons nenarornyeckux pabOTHUKOB (B MPUBEICHHBIX K I[EJIOYUCICHHBIM 3HAYEHUSAM CTABOK),
00eCTeYnBarOIINX OCBOCHHE OOydYarOMMMHUCS MPOPECCHOHATBHBIX MOAYJEH, HUMEIOIIUX OIBIT
JIESITEJIbHOCTH HE MEHEE 3 JIET B OpraHu3alusiX, HallpaBJIeHUE I TEIbHOCTH KOTOPBIX COOTBETCTBYET
obnactu mpodeccuoHANbHON aedarenbHocTU: 07 AOMunucmpamusHo-ynpasieHueckas u oQucHasn
oesamenbHOCmb, B OOLEM YHCIIEe MEeAarorMyecKuX pabOTHUKOB, PEATHU3YIOUIMX 00pa3oBaTelbHYIO
porpaMMy, He MeHee 25 MPOLEHTOB.

6.3. TpeGoBaHus K y4eOHO-MeTOAUYECKOMY o00ecleyeHn 0 00pa30BaTe/IbHON MPOrpaMMbl

bubnuoreunsiii Gona YupexneHUs YKOMIUIEKTOBAaH IE€YaTHBIMU WM 3JIEKTPOHHBIMHU
y4eOHBIMU U3aHUSAMH (BKJIIOYas y4€OHUKH U ydeOHbIE TOCOOUST) 110 KaXKAON TUCIUILINHE (MOJYIIIO)
U3 pacyera 0/IHO MEYAaTHOE WK 3JIEKTPOHHOE yueOHOE U3/AaHUE 10 KaXA0H TUCHUILINHE (MOYJIIO)
Ha OJIHOTO 00YYaroIEerocs.

bubnuoreunsiit (OHA YKOMIUIEKTOBAH ME€YaTHBIMHU U 3JIEKTPOHHBIMHU U3JaHUSIMH, OCHOBHOM
U JIOTIOJIHUTENIbHOW y4eOHOM IuTepaTypoi Mo JUCHUIUIMHAM BCEX IMKIIOB, M3JaHHOMU 3a MOCIIeTHUE
5 ner. bubanoreunslii o1, TOMUMO y4eOHON IUTEpaTyphl, BKIOYAET O(ULIHaIbHBIE, CTIPABOYHO-
oubnuorpaduueckue W TEpUOAMYECKHE M3aHUsA B pacuere 1-2 sk3eMmiuisipa Ha Kaxabie 100
oOyJaromuxcs.

Kaxxnomy oOyudaromemycsi obecriedyeH AOCTYyN K KOMIUIEKTaM OHOIMOTEYHOro (QoH[a,
COCTOAIIMM W3 3 HAUMEHOBAHUI OTEYECTBEHHBIX KYPHAJIOB.

B Vupexnenun wumeercss dieKTpoHHas HWHGOPMAIIMOHHO-00pa3oBaTelbHas — Ccpefa
JIOTTYCKaeTCsl, 4TO MO3BOJIET 3aMEHY Ie4aTHOro OuOIMoTeYHOro (poHaa nmpeaocTaBiIeHUEM IIpaBa
OJTHOBPEMEHHOTI'0 JIOCTYyIa He MeHee 25 MpOILEHTOB, o0ydaromuxcs K HUPPOBON (3IEKTPOHHOI)
o6ubnuoreke. DnekTpoHHble yueOHUKU AocTynHbl B OBC «Jlaub». B Enunol npodeccrnonansHoOM
6a3e 3nanuii n3natenscta Jlans g CIIO conepxutcs 6onee 1860 KHUT crielMaIbHOM JIUTEPATYPHI,
a Takxke y4eOHUKOB n3 denepaqbHOro MepeyHs, YTBEPKICHHOT0 MHHHMCTEPCTBOM MPOCBEIICHUS
Poccun.

[MIIKPC obecriedyena y4eOHO-METONMYECKOM JTOKyMEHTalUuMed IO BCeM Y4eOHBIM
JTUCIUILINHAM (MOAYJISIM).
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6.4. TpeGoBaHMsI K NPAKTHYECKOI MOAT0OTOBKE 00y4aI0IMXCSHA

[Tonoxenue o npakTuieckoil nmoaroroske odyuatommxcst I'BIIOY PO "AIITK (ITY Ne 8)" u
paboune mnporpamMmbl IPAKTUK ONPEIEISIIOT NOPSAAOK OpraHM3allMM WM INPOBEACHUS INPAKTUKU
CTyIeHTOB. Bumamu npaktuku obyuatonuxcs, ocBanBaromux [IITKPC o cnenuansHOCTH SBISIFOTCS
yueOHasi U IPOU3BOJICTBEHHAs (TI0 TPOQIITIO CHEUATBHOCTH) TpakTukKa. Coep’kaHue BCeX 3TaroB
MPAKTUKU OIpenessieTcss TpeOOBaHUSIMH K YMEHHSIM U MPAKTUYECKOMY OIBITY MO KaXIOMY H3
npodeccuonanbabix Moayneit [IIIKPC B cootBerctBumM ¢ ®I'OC CIIO, nmporpamMMaMu MpaKTHKH.
Cpoku mpoBefieHUs] NpakTuku ycraHoBieHbl Kosemxem B coorBerctBUM ¢ PI'OC CIIO mo
peanuzyemoii mpodeccuu.

HacrosimuM y4eOHBIM TUIAHOM YCTaHOBJIECHBI CJIEAYIOIIME MEPHOABI U CPOKU IMPOBEICHUS
NpaKkTUKK: y4yeOHas mpakThHka - 6 Hexenb (216 dwacoB); Mpou3BOACTBEHHas (MO MTPOQHITIO
crenuanbHOCTH) - 12 Henenb (432 yacoB).

B cootserctBun ¢ ®I'OC CIIO no Hampasnenuto noarotosku 46.01.03 JlenonpousBoauTensb
pa3zen  OCHOBHOM  mpod)eCcCHOHaIbHOW  00pa3oBaTeNbHOM  mporpaMmbl  «YueOHas U
MIPOU3BOJICTBEHHAS MPAKTHKW» SIBISIETCS 00S3aTeIbHBIM M TPEACTABIAET COOON BHJI y4eOHBIX
3aHATUN, HEMOCPEACTBEHHO OPUEHTUPOBAHHBIX Ha MPO(PECCHOHANBHO-TIPAKTHYECKYIO MOATOTOBKY
oOyuaromuxcs. IlpakThka HampaBieHa Ha 3aKpelyieHHE 3HAHUW U YMEHUH, IpHOOpeTaeMbIX
oOydaroluMucs B pe3yjibTaTeé OCBOCHUS TEOPETUUYECKHX KYPCOB, BBIPAOOTKY HPAaKTHUUECKUX
HaBBIKOB, ()OPMHUPOBAHKE OOIIMX U MPO(PECCHOHATBHBIX KOMIETEHIMA. Buasl pabot mo yueOHOH u
IPOM3BOJICTBEHHON MPAKTUKE BKIIOYEHBI B TPOTPaMMBI MPOPECCHOHATBHBIX MOIYJIEH, MOTYT
peaIn30BbIBATBCS  PACCPEOTOYEHO, YEPEeaysChb C TEOPETUYECKUMHU 3aHATHSAMH U (WUJIH)
KOHLIEHTPUPOBAHHO.

VYueOHasi MpaKkTUKa pealn3yeTcsi B MAaCTEPCKHUX KOJUIEKa, OCHAIIEHHBIMU 000pYI0BaHUEM,
WHCTPYMEHTAMHU, PACXOAHBIMU MaTepHuaiaMH, 00ECIIeUHNBAIOIIMMYU BBIIIOJIHEHUE BCEX BUIOB padoT,
OTIpeIeIEHHBIX CO/IepKaHNEeM ITPOrpamMM MPoheCCHOHATBHBIX MOJTYJICH.

[Tpon3BoaCTBEHHAs NPAKTHKA PEATU3YETCsl B OpraHU3alUsAX, HANpaBICHHUE IEATEIbHOCTU
KOTOPBIX COOTBETCTBYET NPOUII0 MOATrOTOBKM oOywarouuxcs. OOopynoBaHue MpeanpUsATHH U
TEXHOJIOTMYECKOE OCHAIlleHHe paboymx MECT NPOU3BOJCTBEHHOW TMPAKTUKH COOTBETCTBYET
COJIEpP’)KaHUIO0 MPOPECCHOHATBHON JEATENIBHOCTH U JaeT BO3MOXKHOCTH OOYYarOIUMCSl OBIIAJIETh
npoecCHOHANBHBIMU  KOMIETEHIIMSIMM TI0 BCEM BHJaM JiearenbHocTU. [IpousBojacTBeHHas
IIPAKTHKA MPOBOJUTCSA B YYPEXKACHUAX Pa3HOrO THUNA M BUAA, TaK KaK OTPACIbIO MOATOTOBKH
BbIOpaHa MPOMBIIIIIEHHOCTb.

JloroBopel O TMPAKTUYECKOM MOArOTOBKE OOy4aroMXCs 3akio4eHbl ¢ BoeHHbIM
komuccapuatoM OKTa0pbckoro u BopommmioBckoro paiioHoB r. Pocrosa-Ha-Jlony, Otaenom
nomuuu  Ne5  Vmpasnenus MBJI Poccum no r. PocroBy-Ha-JloHy, MupoBbiM CyneOHBIM
yaactkomMNe7 A3oBckoro cyaebHoro paiiona PocroBckoi obOmactu, Otmenom monuiun  Ne2
Vopasnenus MBJI] Poccum no 1. PocroBy-nHa-/lony, OOO «I'unpoctpoitnopmamy, OOO
«Memuarpad», OO0 «Kaunpy.

Tembl, BuabI paboT U coJiepKaHUE MPAKTUKU ONpeAessieTcs TpeOOBaHUAMM K pe3ysibTaTaM
o0y4yeHHs, TIO0 KaXJOMy MOYII0, pabOYyUMH TpOorpaMMaMH MpPaKTUK, pa3pabaThiBa€MbIMH, B
COOTBETCTBUH C TOJIOKEHUSIMH O Pa3paboTKe MporpamMm y4yeOHOH MpPaKTUKH, MPOU3BOACTBEHHOU
NPaKTUKH, PYKOBOJIUTENSIMU IMPAKTUK, COTJACOBAaHHBIMH C pabOTOAATENIIMU U YTBEPKIECHHBIMHU
3aBeJIyIOIINM MPAKTUKON U TPYJOYCTPONCTBOM KOJUIE KA.

[lepen HauamoM ydeOHOW WM TMPOU3BOACTBEHHOM MPAKTUKU PYKOBOAMTENb MPAKTHKH
MPOBOJIUT OOYYAIONTUMCS BBOJHBIH HWHCTPYKTOX 10 TEXHUKE OE30MacHOCTH C (QuKcamuen
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MIPOBE/ICHUS BBOJIHOTO MHCTPYKTaXKa B KypHaJIe ydeTa yueOHOMH (TPOU3BOJICTBEHHOTO O0yUEHHUS) U
IIPOU3BOJCTBEHHOM IIPAKTUKH.

VYueOHOE BpeMsi Ha MPAKTUYECKYIO MOArOTOBKY B oObeMe 1520 dacoB pacmpeneneHo
CIEeYIOIHUM 00pa3oMm:

Nupexc HaumenoBanue aucuumiaug, [ITM Kos-Bo uacos
NPaKTHYECKOMI
NMOATOTOBKH
ovi Oobs13aTe/ibHbIE y4eOHbIE TUCIHTILTHHBI 450
oy/.01 Pycckuii si3bIK 50
ov .02 Jlutepatypa 50
OVY .03 Hcropust 50
OV .04 OO61iecTBO3HAHNE 100
OvY .06 WHoctpaHHblii A3bIK (AHTTTUHCKUN) 50
OV .07 MareMaTtuka 100
OV .08 Nudopmartuka 50
I MNPOPECCHUOHAJIBHASA ITOAT'OTOBKA 1070
cr ConuajabHO-TYMAaHUTAPHBIN HHUKJI 70
CI'.01 Hcropust Poccun
Cr.o2 WHocTpanHbld  S3BIK B IPOQecCHOHATBHOMN 60
JeSITeNbHOCTH
CT.03 be3onacHOCTb KU3HEAECSATENbHOCTH 10
CI'.04 dusuyeckas KyJabTypa
OIl11 OomenpodgeccHOHATbHBIN UKJI 150
OI1.01 JlenoBast KynbTypa 10
OI1.02 ApXUBHOE JI€TI0 34
OI1.03 OCHOBBI JIETTOTPOU3BOJICTBA 42
OI1.04 OCHOBBI MEHEIKMEHTA 32
OI1.05 OcCHOBBI peJTaKTUPOBAHUSL TJOKYMEHTOB 32
1111 IIpogeccnoHaNbHBINH IUKJI 202
ITM.01 JlIoOKyMeHTHpOBaHHUE YIpaBJIeHYECKOM 140
AeATeIbHOCTH W  OpraHu3amusi padoTbl ¢
AOKYMEHTAMHU
MJK.01.01 | Opranuzanus JTIOKyMEHTO000pOTa u 70
JOKYMEHTUPOBAHHE YIPaBIEHUYECKOH NesTeTbHOCTH
MJIK.01.02 | Mu(popMaimOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH 70
B JICTIONTPOU3BOJICTBE
VII.01.01 | YueGHast mpakTHKa 108
I1I1.01.01 | IIpou3BoCTBEHHAs MPAaKTHUKa 216
ITM.02 Oprasn3anus TeKyero XxpaHeHus J0KyMeHTOB 1 62
MOJAr0TOBKA J1eJ1 JUIA Mepeaaydu B apXuB
MJZIK.02.01 | Cucrematnzanuss W OpraHu3alus OINEPAaTUBHOTO 62
XpaHeHHUsT JOKYMEHTOB M TIOJATOTOBKA JeN st
nepeaayy B apxXuB
VI1.02.01 | YuecOHas mpakTuka 108
[1I1.02.01 | [IpousBoaCTBEHHAs MpPaKTHUKa 216

6.5. TpeGoBaHusi K OPraHU3allMH BOCTIMTAHUS 00y4a0IIMXCS
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Bocnutanue  oOydJarommxcs TPH  OCBOCHHM HMMH  O0pa30BaTeIbHOW  MPOrpPaMMBbI
OCYIIIECTBIISIETCS HA OCHOBE BKJIFOUEHHBIX B 00pa30BaTEIbHYIO MPOTrpamMMy pabodeid mporpaMMbl
BOCTIMTAHHS M KaJICHAAPHOTO TUTAHA BOCIIUTATEIBHON pabOThI, pa3pabOTaHHBIX U YTBEPIKICHHBIX C
YYETOM BKJIFOUCHHBIX B IPUMEPHYIO OCHOBHYIO 00pa30BaTelbHYIO MPOTrpaMMy IpUMEpHOi pabodeit
MPOrPaMMbl BOCITUTAHUS U MPUMEPHOTO KAJICHIAPHOTO TUIaHA BOCIIUTATEIILHON PaOOTHI.

Jlns peanu3zanuu [IporpaMMmel onpeaeneHsl cieayromue (GopMbl BOCIUTATEILHON pabOTHI ¢
00yJaroUMUCS:

— MHGOPMAITMOHHO-TIPOCBETUTEILCKHE 3aHATUS (JICKIIMH, BCTPEUH, COBEIIAHMS, U T.]I.)

— MacCCOBBIC H COIIMOKYJIbTYPHBIC MEPOIPUSTHS,

— CIIOPTHUBHO-MACCOBBIE U 03/I0POBUTEIIBHBIE MEPOTIPUSTHS;

—IeSITEeILHOCTh TBOPUECKUX O0BECIMHEHUH, CTYIEHYSCKUX OpraHN3aIui;

— TICHIXOJIOTO-TIEIarOTHYECKUE TPSHUHTY ¥ MHIUBUyalbHbIC KOHCYIbTAIIHH,
—HAyYHO-TIPAKTUIECKHE MEPOIIPUSATHS (KOH(DEPEHITNH, OJIMMITHA]IBI, YeMITMOHATHI U JIP);

— nmpooprUeHTAIIMOHHBIC MEPOTIPUATHS (KOHKYPCHI, (PecTUBAIIN, MaCTEP-KIacChl, KBECTHI U JIp.);
— OINPOCHI, AHKETUPOBAHKE, COITUOJIOTHUECKUE UCCIICAOBAHMS CPEIU O0YIAFOIIUXCSI.

7. OUEHKA PE3YJIbTATOB OCBOEHUSA ITPOI'PAMMBI IOAI'OTOBKHU
CIIEHUAJIMCTOB CPEJHET'O 3BEHA

lNocynapcrBennas utorosas arrecrauus (nainee — ['MA) siBnsiercs 00s13aTeIbHOM.

Ona mpoBOAWTCS TIO 3aBEPIICHUU Bcero Kypca oOydenmss mo mpodeccun 46.01.03
Henonpousogurens. B xone I'MA oueHuBaercs creneHb COOTBETCTBUSI CHOPMHUPOBAHHBIX
KOMIETeHIIMM  BBIMYCKHUKOB  TpeboBanusiMm @OI'OC  CIIO 1o mnpodeccun  46.01.03
HenonpousBogurens. ['MA BoimyckHuKOB 1o mnpodeccun  46.01.03  JlenonpousBoauTENb
OCYIIECTBIISIETCS Ha OCHOBaHMM mnpukaza Munmnpocsemnienust Poccun ot 08.11.2021 Ne 800 «O6
yrBepxkaeHnH [Topsiaka mpoBeaeHus TOCYAapCTBEHHOM HTOTOBOM aTTecTaliy o 00pa3oBaTeIbHbIM
porpaMMaM CpeHero npoQeccuoHaIbHOro 00pa3oBaHus.

I'MA nna BeimyckHukoB 1o npodeccun 46.01.03 [lenonpou3BoauTeNb OCYILIECTBISETCS B
(dbopMe 1eMOHCTPALIMOHHOT O IK3aMEHa.

JleMOHCTpallMOHHBIN 9K3aMeH nperycMaTpuBaeT MOJIETTUPOBaHNE peaJIbHbIX
IPOU3BOJCTBEHHBIX  YCIOBUH  JUId  pEIIeHUsT  BBIIYCKHMKaMH  NPAaKTUYECKUX  3a/1ay
npoeCCHOHATBHON JEATETbHOCTH W TPEIyCMaTPUBAET BBHINOJIHEHUE IMPAKTUYECKOrO 3a/aHus,
COCTOSILEr0 U3 MOJYJICH.

JIeMOHCTpaLlMOHHBIH 3K3aMeH MPO(GUIBHOTO YPOBHS TPOBOIUTCS C UCIIOIB30BAHUEM €IJMHBIX
OLIEHOYHBIX MaTe€pHUajIOB, BKIIOYAIOIUX B ce0s1 KOHKPETHbIE KOMIUIEKThI OLIEHOYHOH JOKYMEHTAIUH,
BapHaHTHI 33/1aHUN M KPUTEPUU OLIEHUWBAHUSA (Jlajiee - OLEHOYHbIE MaTepHualbl), pa3padaTbiBa€MbIX
opranusanuen, onpenensiemoii MunncrepcTBom npocsemenns Pocculickoin @enepannu U3 ducia
MOJIBEJOMCTBEHHbIX €My opraHuzanuil. JleMOHCTpallMOHHBIH SK3aMEeH NPOPUIBHOIO YpPOBHS
MPOBOAMTCSA MO PEIICHUI0 YUpekKJIEeHUS UM Ha OCHOBAaHUU 3asBJICHUI BBIMTYCKHHUKOB HAa OCHOBE
TpeOOBaHMI K pe3ylbTaTaM OCBOEHHMsI oOpazoBarenbHbIXx mnporpamMm CIIO, Bkirouas
KBaTM(UKAIIMOHHBIE TpeOOBaHMS, 3asABICHHBIE pabdOTOAATENsIMH, 3aUHTEPECOBAHHBIMU B
MOJITOTOBKE KaJIPOB IO TaHHOW KBAIU(DUKAITIH.

Jlnist TOCyIapCTBEHHOM MTOTOBOM aTTecTallud YUpekJeHHeM pa3pabaThIBaeTcsl MporpaMma
rOCYIapCTBEHHOW UTOTOBOM aTTECTALNU.
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AKT COI'TACOBAHUS
BAPHATHBHON YACTH OBPA30BATEJIbHOM IIPOTPAMMBI
nporpmmu NOAr0TOBKH KB uduuupoBaHHbIX pabounx (cayxamux) CTO
46.01.03 /lesionpon3BoguTENb
2% y4eTOM PErHOHANBHBIX 0coGeHHOCTeil 1 noT| peﬁuoc reii peIHKa

Ipeanpusirie-paboroaren:

Ha3zpanne Aapec Teredon @.A.0. pykosoaaTeas
IMTAO 344068, r. Pocros-aa-Houny, | (863) 297-72-21 | Ynparnsiomuti
«Poctseprom yin. Hosatopos, 5 . JIHPEKTOP

ILJ. Motpenko

Cornacosarne QOLI ITTIKPC mo npodeccurs CTIO 46.01.03 Jleronpousgooumens
OGpasosare/ibEas asa npuema: Ha Hase 0CHOBKO20 0OWE20 OOPA3VEANUA.

Kpaauduxauus 6a30B0l MOATOTORKA: Je10npou3cooument.

Hopmarusgsiit cpox ocsoerud QOIL: 7 200 10 mecayes

Asrop-paspaborunk  OOIL:  I'ocyoapemsennoe  Giodsicemnoe  npodeccuonaronoe

obpazosamenviioe yupexcoenue Pocmosckoil obaacmu . «[JOHCKOU NPOMOIUACHHO-MEXHUYECKUT
xoanedxwc (ITV Ne 8) umenu b, H. Curocapa»

1 71

Ha cornacosazue npeacTaBIeHbl CeAYIOMHe JOKYMEETRI:

OOIT TMINKPC mo npodecenn CITO 46.01.03 Jenonpon3eoAnTens, peaH3yeMoH Ha OCHOBE
enepanbHOTO roCyIapCTBEHHOIO 00pazoBare/IbHOrO cTaHjapra CpeHero
npoteccHonaTsioro obpazosaHns.

Vyelubiif nu1an.

Paboure nporpammsi o6menpodeccroHaNTbHEIX AUCIAIIAH.

Paboure mporpavMel TIPO(ECcCHOHAILHBIX MOAYACH, B TOM wHCiIc y4eOHOH WM
NPOH3BOJICTBEHHO NPaKTHK.

®DoHAEl  OLEHOYHLIX CPEACTE JUIS 1IPOBEACHHS TIPOMEXYTOUHOH aTTecTalHH 1o
npodeccHORATEHBIM MOAYJIAM. :
[Tporpamma | ocysapeTBeHHOM HTOTOROI ATTECTATIHHA. '
[lpesctasierHas Ha cOINAacOBaHHE OCHOBHAA 06Pa3oBaTENbHA POTPAMMA 1O npodeccHu

CI10 46.01.03 JeaonpoussoauTens (¢ UpEnoXeHnaMi) paspaborana na ocrose ®I'OC CTIO no
npopeccun, yrsepiauennoro Munnpocsemenns Poccnz or 14.11.2023 N 857 (nazee — ®I'OC

CHO).

OOIT ITNKPC mo npodeccrnn CI1O 46.01.03 Jlenonpon3noaTes:
3arpocoB paﬁomnare}rcﬁ;
norpedrocTei sxoHOMIKH PocToBCKOM 0OnacTH,



—  npoecCHOHATHHEIX CTANIAPTOB.

Coxepxanne OOIT INMIIKPC no npodeccun CIIO 46.01.03 [lenonpou3soidTens OTPaKaeT

COBPEMEHHBIC WHHOBAIMOHHEIE TEICHIMHM B PasBUTHH C y4eToM HOTPeOHOCTEH SKOHOMHKH
PocTorckoit o6nacTi ¥ OXBATLIBAET BCe BHALI MPOPECCHOHANBHOM AEATC/ILHOCTH.

Pacnpenenenve uacon papuarmsHof dactH [IIIKPC manpasneno Ha pacummpenwie
yray6rnenne cofepkanns 06A3aTeNLHON YacTH CTANNAPTA, 2 TAKKE HA BBEJCHME HOBBIX yICOHEIX
MECIHIIMA W MEKTHCIATIIHHAPHEIX KOMIIEKCOB, OCBOCHHE KOTOPBIX A4CT BO3MOXHOCTH
pacIHpeHus ¥ YriayGIcHHS MO/IMOTORKH, OTpejienseMoi conepikanneM obasarenshoi yactu OOIl
NOArOTOBKM KBammduuEpoBaHHbX pabounx (cmyxammx), (opmupoBanus JOTOTHHTEIBHAIX
yMEHHI W 3HaHMil, HeoOXomEMBIX NS obecrmeyenus KOHKYPEHTOCIOCOOHOCTH BHINYCKHHKA B
COOTBCTCTBHM ¢ morpebHOCTIME paboTonatenedl, 3anpocaMd pPETHOHAIBHOIO PHIHKA TpyJa H
BO3MOKHOCTAMM TTPOAOIDKEHHAS 00pA30BAHMS.

[IIIKPC pacnipenenser ofs3arensHyio uacth - He Oonee 70% obpema Harpysku,
Tpe/lyCMOTPeHHOH CPOKOM OCBOGHMS JAHHOM MporpaMMel, ykasaaem so ©I'OC CI10.

He Menee 30% npeaycmotpero A GOpMEPOBAHKA BAPHATHBHOM 4aCTH, pacnpeaenseMon
obpa3zoBaTensHOR oprana3anued npu pazpaboTke paboyel nporpaMmbl, HaNpaBICHHOH HA OCBOCHHAE
JIOTIONIHATENBHEIX AMEMEHTOB TIPOTrPaMMEL, ¢ LENbK 00ecnedcHus COOTBETCTBHA RBAITYCKIHKOB
TpeOOBaHHAM PCTHOHATHHOIO PEIHKA TPYAA B MEAJTYHAPOIHEIX CTAHIAPTOB.

Cornacao ©I'OC no mpodeccrn CITO 46.01.03 [lenonpon3BoiKTels Ha BAPHATHBHYIO
HaCTh OTBOJMTCA 432 yac.

C yuerom meibpanHo#t npodeccun pabounx - deaonpoussooumens, BAPUATHBHAL 9acTh
[IIKPC pacopenenieHa HA YTIyOIeRHe MOATOTORKH 10 MPO(ECCHOHAIBHBIM MOYJLAM.

Pacnpenenenue sapuatuero# yactn OTT no umiiam yyeOHOro nnasa npeACTaBICHO B
Tabmue:

Hnpexe yaednwix Ofbem yBeaHYeHud IHKIIA 32
UHKI0B , HaumenoBanue y4efHBIX HKI0B CYeT BAPHATHBHOH YACTH,
wac.
& B CoupanbEO-ryMaHHTapHBIH ITHK 48
or1 O6menpodeccHoHanbHbIH LHKI 122
1§18 quq)eccuouanbmm KT 262
HATOIO: 432

\ DBaprarusHas yacTh B 00pEMe 432 yaca HCLO/B30BAHA:
a) Ha yBenuuenue oOnema o0pazoBaTeNbLHON LPOTPAMMEI, OTBEIGHHOrO Ha ydeOHEIe
JHCLMIUIHHLL B MOAYH 00s3aT€NbHOR YaCTH!

HAnpexce Hanmenosanue Kou- Honoaanrensubie Tpefopanns K 1
YA yuelnbIX BO pesyanratam ocsoenns IITKPC
(TTM) auwenamans (MJIK) | vacos

Cr.o2 Wuocrpanueii szeik B | 24 | YMeTh HCHIONB30BATE HHOCTPAHHBIH A3bIK KaK

npodeccHoHanEHON CPEACTBO VIS MOTYYeHHA HHPOpMALMH H3

AEATENLHOCTH AHIJIOA3BIYHBIX HCTOYHHKOB B 06pA30BATENLHEIX
| ¥ camo0GpasoBaTenLHEIX HeJX.

3uarh COLHOKYIBTYPHYIO CrIeIHpHKY

AHIJIOTOBOPSIIAX CTPAH H YMETh CTPOHTE CBOE




peueBoe H HepedeBoe HOBCACHHE a.nem;a'rﬂo
3TOH cnenuduKe

CT.04

®dusnueckas KylbTypa

24

VMeTh NIPUMEHATH PAllHOHANBHEIE MPHEMBI

NBUraTelbHBX (YHKIHI B IpodecCHOHANLHOM
NEATENLHOCTH

OrIL.02

ApXHBHOE €710

36

YMETB:

- OIPEJENSTE HCTOTHHKH KOMIUICKTOBAHHS
apxHuBa

- pa3pabaTsIBaTh MONOKERHSA 00 apXHBe
OpraHH3allH B SKCICPTHOH KOMHCCHH
CTPYKTYPHOrO NIOAPa3/ieNleHHs OpraHH3allHy,
apXWBa OPraHH3alHHA.

0(OPMIETH PE3YNbTaThl SKCIIEPTH3E] IEHHOCTH
NOKYMEHTOB

COCTABIATH HOMCHKIATYDY JIeh

bopMUpPOBaTH AeNa LIS NEpeJady B apXHB
OpraHH3ALHHA

COCTABNATH YICTHBIE JOKYMEHTHI apXHBa
COCTABJIATE OTBETHI HA 3aPOCH] IPAXKAAH
BEIABJISTH HAPYIICHHA B NOPSIKE BEITAYH,
[ONB30BAHHS ¥ BO3BPAINEHAN JOKYMEHTOB
apXeBa.

COCTABTATH JIOKYMEHTALHIO O BhiZAade
NOKYMEHTOB apXHBa 110][b30BaTEIaM.
ONpEICNSTh HAPYIIEHAS B OpTraHH3alluH
ONTHMATHHEIX PEXEMOR XPaHEHHS IOKYMEHTOB
apxHBa. :
NPOBOIATH MPOBEPKY HATHYHS W COCTOSHHS €.
TOTOBHTH aKT IPOBEPKH HAIIH9UA B COCTOSHHS
JAOKYMEHTOB H JellL

3HATH:

HOPSIOK OHpESCHHE HCIOYHHKOB
KOMIITEKTOBaHHS apXHBa;

COCTaB JOKYMCHTOB apXHBa OpraHH3allHiH;
MOPSOK MPOBEJICHHS IKCNEPTH3EI NEHHOCTH

| ZOKyMEHTOB;

JTalbl DPOBEICHHA JKCTIEPTH3EI IEHHOCTH
TOKYMEHTOB;

OpraHH3ALKIO HCIIONB30BaHHS noxyxem"on R
apXHBaxX OpraHH3aIHi.

NIPOBEPKY HAIHYHS H COCTOSHHSA JJOKYMEHTOB H
Jen

OIL03

OCHOBEI
JETONPOW3BOACTBA

38

YMETB:

OpPraHH30BHIBATE PabOTHI MO IPHEMY
IIOCETHUTENEH;

OCYIIECTBIATh noxyuemponaune JBHXEHHUS B
y4eTa KapOB B JICATENEHOCTH YUPEHKACHHS

OI1.04

{OCHOBBI MEHEIKMCHTA

24

YMETB:
— NITaHAPOBaTh 4 KOHTPOIHPOBAaTH
COOCTBEHHYIO JEATSIBHOCTD U AEATENEHOCTE

| NONYHHEHHBIX;




“OIL0S

— BRIOHPATE METOAbI NPUHATHA D PEKTHBHEIX l
YIPaBICHYECKHX PEIICHHMH;

— YHpaBiasTH KOH(BIUKTAMH H CTPECCaMH B
OpraHu3aImH;

3HATD!

- pakTopsr BHemHeH cpe/kl Oprann3alaH
TIUTAHKs, ICMEHTEl €€ BHYTPCHHEH Cpe/ibl H
METOJHKH OTEHKH BAHAHKA HaKTOPOB BHEIIHEH
cpeabl Ha XO34HCTBEHHYIO JESTEIbHOCTh
oprasmsanuy nuranns (SWOT- anamns);

OcHOBBI

pelakTHPOBAHHA
JIOKYMEHTOB

24

| = TEXHMKY [PABKH TEKCTa,

3HATE:

- CHELHAIBHYIO JIEKCHKY, TEPMHHOJIOTHIO;

- OCHOBHBIC CBE/ICHHSA O COBPEMEHHBIX
TOJKOBBIX CJIOBAPSX H CHPABOYHBIX U3LARHAX [0
PYCCKOMY A3BIKY H MPAKTHUESCKOH CTHIMCTHKE,

- JIOTHYECKHC OCHOBHI PEIaKTHPOBAHHA TCKCTA;

- HOPSIOK peAaKTopcKol paboTh ¢ TEKCTOM.
Buje! npaBKy TEKCTA;

- [IO3TANHOS PEAAKTHPOBAHHC JIEMEHTOB TEKCTa

MJIK.01.01

Oprasuzauus
JAokymenToobopora H
JAOKYMEHTHPOBAHKE
yrpaBJieHUecKOH
AEATEIbBHOCTH

10

YMETh:

- OTIERMBAThL COEPIKAHHE NOCTYIIHBILHMX
JAOKYMEHTOB C LE/IBIO BX PacnpeeeHus;

- ONPEAENIATH MAPIIPYT ABHKEHHA KOHKPETHOIO
JIOKYMEHTa H JIOBOJHTH JOKYMEHTEI JI0
WCTIOTHHTENER B ONPEeIeICHILIe CPOKH;

- BECTH y4eT NPOXOK/ICHUA AOKYMECHTATBHAIX
MaTCPHATIOR.

- TIOCTAHOBKA JOKYMEHTA Ha KOHTPOJIb.

- OCYIUCCTRI/LITE NPOMEXKYTOYHBIH KOHTPOIE H
KOHTPOIH PH HACTYTJIEHHH ATl HCIIOIHEHHAA.

MJTK.01.02

Wadopmanworwo-
KOMMYHHKalUOHHbIE
TEXHOJIOTHH B
JENIONPOH3BOJICTBE

- paboTtaTth Co RceH COBOKYNMHOCTLIO
HHQOPMALHOHHO-A0KYMEHTALHOHHBIX PECYPCOB
OpraHH3aInH,

- NONL30BATEC ABTOMATH3HPOBAHHBIMH
CHCTEMAMH Y4E€Ta, PErHCTPAIIHH,
Hn(hOPMaNHOHHO-CIPABOYHBIMY CHCTEMAMK [IPH
paboI¢ ¢ NOKYMCHTAMH OPraHH3aIHHA;

- IPAMENSATH COBpEMeHHLIe HHPOPMAIMOHHO-
KOMMYHHKAIMOHHEBIC TEXHOJIOTHH 11s paboThi ¢
JOKYMEHTAaMH, B TOM SHCIIE 114 ee
OUTHMH3AIHH H NOBBULCHES 3P (eKTHBHOCTH

Y11.01.01

YueOHas nmpakTHKa

36

MI1.01.01

[TpoussoncTReARAT
NPaKTHKA

36

HMETH [IPAKTHYECCKHH OMBIT:

- OPraBH3anyuy JOKYMEHTAIIHOHHOTO
ofecneyeHus yipasieHus ¥
OYBKIMOEHPOBAHHA OPTAHM3AIMH;

- paboTEI ¢ CHCTEMaMHU JJIEKTPOHHOIO
JAOKyMeHTO0bOpOTA;

- TOKYMEHTHPOBAHNA TPYNOBLIX
NpasoOTHOIIECHHHA

MAK.02.01

CHcTeMaTH3amHs 1
OpraHm3aIms

50

YMETB:




ONEPATHBHOTO
XPaHEHHs JOKYMEHTOB
H IOATOTORKA JEJI JUIS
TI€PEAAtiH B APXHE

-paspabathiBaTh HOMEHKIATYDY je
CTPYKTYPHOIO nonpasjeicaus. GopMyIHposars
3aroJIOBKH €Nl ¥ OLPE/IENATH CPOKH HX
XpaHeHus.

-OpraHA30BEIBATH PaboTy 1o HOPMApPORARKIO
A1€/1 B COOTBETCTBMHE C YTBEPIKICHHOM
HOMEHKJIATYPOH JIeNT OprasK3aliy.
QOopMHPOBATE JOKYMEHTHI B IC)Ia C YUETOM HX
crierupuky. CHCTEMATHIHPOBATH TOKYMEHTEL
BHYTDH J1eJ1a.

~OpraHU30BRIBATEH XPaHEHHE JIOKYMEHTOB B
TIPONECCE MX UCTIONMHEHHA N TCKYIee XPaHCHIE
HCIIOMHEHHBIX IOKYMEHTOB.

-OpraEH30BBIBATEL PabOTy MO yYery, XpaHEeH o U
nepeade B COOTBCTCTBYIOMAE CTPYKTYPHbIE
HOApaseNCHES IOKYMEHTOB TCKYIIero
ACNONPOH3BOACTRA.

~TIPHMEHATH HH(POPMALHOHHO~
KOMMYHHKAUHOHHBIE TEXHOJNOIHH 11pH paboTe ¢
JIOKyMEHTaMH

-OCYIIECTBIATE YKCITEPTH3Y HEHHOCTH
JNOKYMEHTOB.

~0QOPMIATE HOKYMEHTEI SKCIICPTHOM KOMHCCHH.
-TOTOBHTH H MEPENABATE JOKYMEHTANBHAE
MaTepHAJIbl Ha XPAHEHHE B ADXHB.

~COCTABJIATE ¥ 0DOPMIATE ONTHCH JIe)
TIOCTOSHHOTO H JONTOBPEMEHHOTO CPOKOB
XpaHenus.

-UCNOL30BaTh HOMCHKIIATYPY €7 IIpU
COCTABIICHHH OIHACESH eI

(VIT.02.01

Yuebras npaxruka

36

I11.02.01

INpoussoscreennas
IIpaKTHKa

HMETh IPAKTHYECKUI ONBIT: | )
~COCTAaBICHAC H BCACHUE HOMECHKIIATYDLI JIeNT
CTPYKTYPHOIO NMOAPa3IC/IeHHS.

-IIpOBEPKa NpaBUILHOCTH OhopMICHUs
JAOKYMCHTOB H OTMETKH 00 HX MCHIONHEHHH
nepesl BX GopMUpOBAITHEM B SO 1A
nocaeayrowero Xxpaacaus. PopMupoBaHHC
zena.

~KOHTDOJIL NPABMIIEHOTO U CBOEBPEMEHHOIO
PAacTpeIeNICHIA M NONNTHBKE JIOKYMEHTOR B
nena. [lepenava IOKYMEHTOR BO BpeMEHHOE
NOJNE30BAHKE

~TIPOBEPKA CPOKOB XPAaHEHHA NOKYMEHTOR,
COCTABJICHHE IPOTOKOMA pabo Tkl SKCTEPTHOM
KOMHCCHH 110 TIOATOTOBKE IOKYMEHTOB K
XPAHCHHIO, aKTa O [epeave Ha YHAYTOKEHHE
AOKYMCHTOB, He NMOITeRALKX XPANEHHIO
-0(opMIIeHHIE e IOCTOSHHOIO,
JIONINOBPEMEHHOTO CPOKOB XPaHeRHA.
Ogopmnenne o6noxkr nen nocrogxuoro,
JIONTOBPEMERHOr0 CPOKOB Xpanenns. [lepenava
JIe]1 B apXHB OplaHH3AaIHH.




| ~hOpMHPOBATE cripaRoH L annapar,
| oecneunsaronmuii GricTpri HoKCK KoKyMeNTOB.

Ha ocnoeanuu pesynmamos aHaNU3a NPeOCMAGNENHON HA Coznacosanue OOKyMenmayuu
coenansl credyiougue evigod::

= CTPYKTypHEIC amemenTs! ITTIKPC (yaebrsie nmaus no npodeccun, paboune NporpaMMai
YYCOHBIX JHCUMMIMH, upoheccuonansabIx MOJTyJieH, TIporpaMME! npaxTuk, KOMIINEKThI
KOHTPOILHO-OUCHOYHBIX CPEACIB 10 ouenke OCBOCHHS HTOTOBBIX Ofpa’oBaTeTBHBIX
pesyisraros 1IM copepxarensno Hanommsmor BCC 3adBnennsic pesyastatsl ®I'OC CII0 u
MOTCHIHATEHEIX pabotoyaTencii npodeccun 46.01.03 Henonpoussonurens:

— peammsaus OOIL IMIKPC B yyeGuom Tponecce, 00eCHeYHT BOIMONKHOCTL OCBOEIHS
COBPEMCHHLIX TCXHONOTHI, oGopyxoBanus, MCTONOB OpraHM3auUM¥ NPOM3BOACTEA B
npoeccHonanbLHOMH ACHTENLHOCTH;

— oObeM BpeMenw, OTBeNeHHLIN Ha OCBOCHHE HpPOTPaMMEI H €€ COCTARMAIOMIMX, JIOCTATOYEH
AJIS IOJYIeHUA 3a9BNCHHEIX B HCH pe3ynkraTos;

— 00BeM H CojiepKanue PaKTIIecKoro olyvenns gocratoden g NOJIyYeHHs 3asBIeHHBIX B
HEH pesyisTaTog;

— ¢opma 1 cogepranne TIPOUCAYP KOHTPOJIS KA9CCTBA OCBOCHHS OCHOBHO obpasoBarensHOlM
TPOTPaMMBI O3BOMIUOT AATh LEMOCTHYIO OUERKY Ka4Y€CTBa IOArOTOBKH BRMTYCKHHKOB, px
TOTOBHOCTH K PEICHHIO npodeccHonanaEx 3a/1ay;

~ UPEnyCMOTPEHHOE MaTePHANLHO-TEXHHYECKOE obecnieyenne  (oGopyaosanue yaeOHEIX
kabuHeros, naboparopwii i MacTepCKHUX ) [103BONAET 06ECNCIHTE Ka4CCTBEHHYIO NOATOTOBKY
BBUTYCKHHKOB KOJUIE/KA,

Coznacosani caedyiouue npedcmaenennvie OOKYMeHMebL.!

- OOII NITIKPC o npodeccnu CITO 46.01.03 Henonponssonarens;

= YvucOuuif nuan;

~ paboune nporpamme! obmenpopeccHoRATEHBIX JHECIATIINE; ;

= paboune nporpammer MPOGECCHORANEHEIX Momyieldl, B oM 9HCIE yueOHBIX W
IIPOH3BOJICTBEHHEBIX IIPAKTHK.

=~ DOHIBI ONEHOYHBIX CPCACTB  JUiA  NIPOBEAEHHA IIPOMEXKYTOYHOM arrectauds 1o
IpO(ecCHORANBHEM MO LY

= Hporpamma I'ocynapcrsennoli HToroBoi arrecTanuk ofyqaromuxcs.

Brigoa: ¢ dannoii QOIITITKPC no npogheccuu CIIO 46, 01.03 fenonpoussooumens sce eudw:
npogeccuonanvroii desmenvrocmuy, npogheccuonamuie u obwue xomnemenyuy, onpeodeneniisie
@roc CHO no npogeccun, 66edenivie 6 ITITKPC Odonoanumensuse obpazosamenvrpte
Peyrbmamol U3  4acos " eapuAMuUEROY cocmasasmiowen, 6 noanom o0bveme obecneyusaiom
mpebosanus pwinka mpyoa Pocmosckoii obracmu K npogeccuonansupim VMEHUIM, SHAHWAM U
onsimy npakmuseckou desmensnocmu Oydywux cneyuanucmos, cnocobuen Qoanmuposamsca x
UIMEHRIOUCTICA cumyayuy 6 chepe mpyoa.



