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YI'C 24.00.00 [Tpoxopos M.H.
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PA3JIEJI 1. OBHIUE IMOJIOKEHUSA

1.1. Hacrosmas ocHOBHas nmnpodeccuoHanbHas  oOpa3oBaTeslbHAass  IporpaMmma
MOJrOTOBKM  KBaJM(UIUPOBAHHBIX  pabouux, choyxkammx 1o npogeccuu  46.01.03
Henonpouzsooumensy, peanuzyemas B TOCYJapCTBEHHOM OO/DKETHOM PO eCccH OHATbHOM
00pa3oBaTeIbHOM yUpeXIAeHHH POCTOBCKOM 00sacTH «/{OHCKON MpPOMBINIIEHHO-TEeXHUYECKUN
komtemk (ITY Ne 8) umenn B.H. Cmocaps» (manee — OITOII, TITIKPC) pa3pabotana Ha OCHOBE
(benepaabHOTro rocyJIapCcTBEHHOTO 00pa30BaTEbHOTO CTaHAAPTa CPEIHEro MpodhecCHOHATFHOTO
oOpazoBanusi o npogheccuu 46.01.03 Jenonpoussooumensb, YTBEPKICHHOTO TPUKA30M
MunnpocBemennst Poccun ot 14.11.2023 N 857  «O6 ytBepxkaeHun ¢deaepaabHOTO
TOCYJapCTBEHHOTO 00pa30BaTEIBHOTO CTaHIApTa CpPerHEero npodeccHoHanbHOro 00pa3oBaHUs
mo mnpodeccun 46.01.03 [enonpousBomutens»  (mamee — DPIOC CIIO), TpeboBaHumii
(benepaabHOro rocyIapcTBEHHOr0 00pa30BaTEIFHOIO CTAHIAPTa CPEIHEr0 00IIero oopa3oBaHMsI
U C yUETOM IpPOEKTa MPUMEPHON OCHOBHOH 00pa3oBaTeIbHOI MPOrpaMMBbl MO CHEIHaTbHOCTH
46.01.03 HdenonpousBoautens oT 2024 r.

OIIOIl  ompenenser  pPEKOMEHJOBAHHBIE 00bEM U COAEpXKaHUE  CPEIHEro
npodeccuoHanbHOro o0pazoBanus 1o npogeccuu 46.01.03 [enonpouszsooumens, nnaHUpyeMbie
Pe3yIbTaThl OCBOCHHS 00Pa30BaTEIBLHON TPOrPAMMBI, YCIOBUS 00Pa30BaTEIILHOMN J1€ATEIbHOCTH.

OIIOII pazpaborana ansa peajusanuu 00pa3oBaTEIbHON MTPOrpaMMbl Ha 0a3e OCHOBHOTO
o0mrero oopa3oBaHusl.

[Iporpamma MmOATOTOBKM KBaNU(UIUPOBAHHBIX pPabo4YMX (CiIyXammx) M0 npogeccuu
46.01.08 Jleronpouzeooumens - KOMILIEKC HOPMATUBHO-METOJUUECKON, y4eOHO-TIJIaHUPYIOIIEH,
y4eOHO-METOAMYECKOW JOKYMEHTAlMM W OIICHOYHBIX MAaTEpHaJIOB, PErIaMEHTUPYIOLIHX
CoJiep)KaHue, OPraHU3aluIo M OLICHKY KauecTBa MOArOTOBKH 00YUYaIOIINXCS M BBIITY CKHHKOB.

Conepxxanue OIIOII TITTKPC nomnosiHeHO Ha OCHOBE:

— aHamm3a  TpeboBaHUU npoeccuOHaIBHOTO cTaHjapTa "Cnenuanucrt 1o
OpPraHM3alMOHHOMY U JJOKYMEHTAI[MOHHOMY OOECIIEUEHUIO YIpaBJICHUs opraHu3amnueii”
(ITpuka3 MunucrepcTBa Tpyaa U coluanbHoi 3amuThl Poccuiickoit @enepanun Poccun
ot 15 utons 2020 r. N 333H);

— a”amm3a TpPeOOBAaHMWU KOMIIETCHIIMM YEMIIMOHATa MPOPECCHOHAIBLHOIO MAaCTepCTBA
«I[Ipodeccuonans»;

— aHaJIM3a aKTyaJbHOI'O COCTOSIHMSI U TIEPCIIEKTUB Pa3BUTHS PETHMOHAILHOrO PhIHKA TPY/a;

— 00CYXXIEeHHS C 3aMHTEPECOBAHHBIMH pabOTOJATENIMH.

AKT corjacoBaHus ¢ paboTogaTensiMu o0beMa BpeMeHU U 00pa30BaTENbHBIX Pe3yIbTaToB,

B TOM YHCJE€ BapUaTHUBHOM YaCTH Y4YEOHBIX LHMKIIOB SIBJISETCS OOS3aTENbHBIM MPHIOKEHHUEM

[ITKPC o npodeccun 46.01.03 [denonpou3BoauTeb.

1.2. HopmaTiBHBIE OCHOBaHHMSI JIJIs1 Pa3paboOTKH:

— ®epnepanbHblit 3aK0H OT 29 nexabps 2012 r. Ne 273-@3 «O06 obpazoBanuu B Poccuiickoii
denepauuny;

— mpuka3 Munnpocsenieans: Poccun ot 14.11.2023 N 857 «O06 ytBepxkaeHnu (enepaabHOro
roCyJJapCTBEHHOTO  00pa30BaTEIbHOIO  CTaHAapTa  CpelHero  NpodeccHoHaIbLHOIOo
obpazoBanus o npodeccuu 46.01.03 JlenmonponzBoauTens »;

— Ilpuka3z MwunnpocBemenust Poccun ot 24.08.2022 Ne 762 "O6 yrBepxknaenun Ilopsiaka
OpraHM3alfi ¥ OCYIIECTBIICHUS 0O0pa30BaTENbHON MEATEIBHOCTH MO 00pa3oBaTelbHBIM

nporpammam cpenHero npogdeccuoHanisHOro oopasoBanus” (3aperucTpupoBano B MuHiocre
Poccun 21.09.2022 Ne 70167);



— Ilpuka3 MunuctepctBa npocpenieHus: Poccuiickoii @enepanuu ot 17.05.2022 roma Ne 336
«O0 yTBEepXKJ1eHUH NepeyHel npodeccuii U cnenuagIbHOCTeNH CpeHEero NpodheccuoHaIbHOro
0o0pa3oBaHMsl U YCTAaHOBJIEHWU COOTBETCTBHUS OTAENIBHBIX Ipodeccuil U cnenuanbHOCTEN
CpeaHero npogeccuoHaIbHOI0 00pa3oBaHus, YKa3aHHBIX B ATUX MEPEUHsIX, IPodeccusim u
CHELUAJILHOCTAM CpPEAHEro MNpoQEeCcCUOHAIbHOTO 00pa3oBaHus, IMEPEYHU KOTOPBIX
YTBEpKJIEHbI MpHUKa3oM MuHucTepcTBa 00pazoBaHus U Hayku Poccuiickoit denepanuu ot
29.10.2013r. Ne 1199 «O6 ytBepxkneHun mepeuHedl mnpodeccuit U crenuaIbHOCTEH
cpenHero mpodecCuoHAIBLHOTO 00Pa30BAHUS »,

— Tlpuka3 MwunoOpHayku Poccum ot 17.05.2012 N 413 «O06 yrBepkIeHNU QenepaibHoro
rOCYAapCTBEHHOI'0 00pa30BaTEIbHOIO CTAHApTa CPETHEro 00IIero o0pa3oBaHu»;

— IIpuxaz MunnpocBemenus Poccun ot 18.05.2023 Ne 371 Ne «OO6 yTBepKIeHHU
dbenepanbHOil 00pa3oBaTeNHLHON MTPOrPAMMBI CPETHEr0 00IIEro 00pa3oBaHUsm;

— IIpuka3z Munnpocenieauss Poccun ot 08 Hos16ps 2021 Ne 800 «O6 yrBepxkaenuu [Topsiaka
MPOBEICHUS TOCYJAapCTBEHHOM HTOrOBOH aTTeCTallMy MO 00pa3oBaTEIbHBIM MporpamMmmam
CpeaHero npogeccHoHaIbHOI0 00pa3oBaHUM;

— Ilpuka3z MunoOpHayku Poccuu Ne 885, Munnpocsemienuss Poccun Ne 390 ot 5 aBrycra
2020 r. «O mnpakTtuueckodl NOAroToBKe oOywaroumxcsa» (BMmecte ¢ «llonmoxeHuem o
MPAKTUYECKOM MOATOTOBKE 00YYaIOLIUXCA»;

— 1puka3 MuHucrepcrBa TpyAa U conManbHo 3ammTel Poccuiickont @enepanyu ot 15 uronA
2020 1. n 333 «O06 yTBepkaeHHU TPOQecCHOHATBHOr0 craHaapra "CHenuaauct Mo
OpraHHU3allMOHHOMY M JJOKYMEHTAallMOHHOMY OO€CIeUeHHIO YIIpaBIeHUs opraHu3anueil”;

— nuceMo MunnpocBemenuss Poccun ot 14.06.2024 N 05-1971 "O HanpaBineHuu
pexkoMmeHnganuii" (Bmecre ¢ "PekoMeHmanusMH 1O peayH3alii  CPEAHEro  OOIIero
oOpazoBaHMsi B  TIpefenax OCBOGHUS  00pa3oBaTENbHOM  MPOrpaMMbl  CPEIHEro
npodeccruoHanbHOro o0pazoBaHus");

— VYcTaB  rocylapcTBEHHOrO  OIO/KETHOrO  NMpo(ecCHOHANIbHOrO  00pa3oBaTEIbHOTO
yupexxaenusi PocroBckoit obmactu «JloHckol mpomblnuieHHO-TeXHUYeckuil komtemk (ITY
Ne 8) umenu b. H. Cirocaps».

1.3. YuacTue padoroaareJeii B paspadorke u peanuzanuu INIIKPC

[Tepexon Kk KOMIETEHTHOCTHOM MOJIENN MPEeAyCMaTpUBaeT ydyacThe paboTojaaTeneil, Kak B
pa3paboTke 00pa3oBaTeIbHOI MPOrpaMMBbl, TaK U B KOHTPOJIE KaUeCTBa €€ OCBOCHUS.

Corpynaudecto padotomateneid u [ BIIOY PO «IIITK (ITYNe8)» (manee — Yupexaenue)
3aKIlo4aeTcss B pa3paboTKe M peajM3alliyd IMPOrpaMMbl IMOATOTOBKHM KBaIU(DUIIMPOBAHHBIX
pabouux, ciyxamux mo npodeccuu 46.01.03 Jenonponu3BoaUTeNb MO CASAYIOIIMM OCHOBHBIM
HaIPaBJICHUSIM:

- yuactue paboronareieil B popmupoBaHuu u Koppekrupoke copepxanus [1TTKPC;

- yyacTue npejacTtaBuresneil paboronareneii B onenke coaepxxanus INITKPC;

- pelieH3upoBaHue Y4eOHO-METOANUECKON TOKYMEHTAIINH;

- paKkTU4yeckoe o0yyeHHUe CTYJEHTOB Ha pealibHbIX pabouuX MecTax MpU HPOXOXKIACHUU
ITPOU3BOACTBEHHON NPAaKTHKU;

- TnpuBJiedeHue paboTojaTeneil B KauecTBE BHEIIHUX OKCIIEPTOB MPHU MPOBEIECHUU
MPOMEXKYTOYHOW aTTeCTallud OOy4aromMxcsd Mo Npo(ecCHOHATBHBIM MOIYJSAM (3K3aMEHBI
KBaJIM(DUKALIMOHHBIE);



- coryacoBaHue ()OHIOB OIEHOYHBIX CPEICTB MO MPOGECCHOHATBHBIM MOIYISM M IUIS
roCyapCTBEHHONW UTOTOBOM aTTECTallMH (3aKiIF0UeHHE Ha (POHIBI OLIEHOYHBIX CPENICTB);
- yqacTtre paboToAaTeNei B roCcy1apCTBEHHON UTOTOBOM aTTECTAI[MU BBITYCKHUKOB;
- HaJM4ue npeacTaBuTeNneil paboronarenei B cocrase [loneunTenabckoro coBera;
- TPYAOYCTPOMCTBO BBIITYCKHUKOB;
- o0ecredyeHye aJanTalry BbIITyCKHUKOB Ha MPOU3BOJICTBE.
1.4. Ilepeuennb cokpameHuii, ucnoJib3dyeMsix B Tekcre OINOIL:
OI'OC CIIO — ®denepalbHBIi TOCYIapCTBEHHBIH 00pa30oBaTEeNbHBIM CTaHAAPT CPEIHETO
podeCCHOHAILHOTO 00pa30BaHUs;
OOII — ocHoBHas 0O6pa3oBaTeIbHAS TPOTPAMMA;
[ITKPC — nporpaMmma moAroTOBKY KBaJIU(UIIUPOBAHHBIX pa00UYMX, CITyKaIlIUuX
MK — MeXIUCIUTIIMHAPHBINA KypC
I[IM — npodeccruoHaIbHBIA MOAYJIb
OK — 0011ie KOMITETEHIINY,
IIK — npodeccronanbHbIe KOMIIETEHIIUU
12 — neMOHCTpallMOHHBIN YK3aMEH;
I'MA — rocynapcrBeHHas HTOrOBast aTTECTALMS.

PA3JEJI 2. OBIIIASI XAPAKTEPUCTUKA OBPA3OBATEJIbHOM ITPOT'PAMMBI
KBanmudukauus, mnpucBauBaemass BBIIYCKHHMKaM  00pa30BaTENbHON  MPOrpaMMBbIL:
enonpouszsooumens.

[Tonyuenue cpeaHero mnpoQeccHOHANIbHOIO 00pa3oBaHUS JIOMYCKAaeTcs TOJIKO B
npodecCHOHAIbHON  00pa30BaTEeNbHON OpraHu3ali WM  00pa30BaTEbHON OpraHU3aIuu
BBICIIIETO 00pa30BaHMS.

®opmbl 00yUeHUS: OYHas.

Cpox monydeHHs cpemHero mnpodeccnoHambHOrO 00pa3oBaHMs MO 00pa30BaTEIHHOM
Iporpamme, peajansyeMoil Ha 6aze OCHOBHOro ooiero oopaszoBanus: 1 rog 10 mecsues.

OO0beM 00pa3oBaTeNbHOM NPOrpaMMBbl, pealu3yeMoil Ha 0a3e OCHOBHOIO 0OOIIEero
o0pa3oBaHMsI C OJHOBPEMEHHBIM TIOJyd€HHEM CcpemaHero oobmero ooOpasoBanms: 2952
akanemuueckux uaca. Peammzanusa [IIIKPC ocymectBisiercss Ha TrocyAapCTBEHHOM SI3BIKE
Poccuiickoi ®enepaunm.

ITpu peamuzauun IIIKPC VYupexneHnue BnpaBe NPUMEHATH JIEKTPOHHOE OOy4YeHHUE U
JUCTAHLIMOHHbBIE 00Pa30BaTEIbHbIE TEXHOJIOTUH.

2.2. IIINKPC no npodeccun 46.01.03 denonpou3BoauTe b NPEAyCMATPUBACT U3YUCHHE
CIIEAYIOIUX Y4eOHbIX AUCHUIUIMH U NPO(ECCHOHATIBHBIX MOTYJIEH:

OBHIEOBPA3OBATEJIBHAS MOAT'OTOBKA

CO Cpeanee o0mee oopazoBanue
Oobs3aresibHbIC Y4eOHbIe TUCHUIIIMHBI

00/1.01 Pycckuit s3Ik
00/.02 Jlurepatypa
00/1.03 Ucropus
00/1.04 OO1ecTBO3HAHUE
00/1.05 I'eorpadus
00/.06 NHocTpaHHBIN A3BIK (AHTIIHICKUIA)



004.07 Maremartnka

OO0/.08 WNnpopmatuka

00/.09 duznueckas KyJIbTypa

OO0/.10 OcHOBBI 0€30ITaCHOCTH U 3aIUTHl POTUHBI
OO0/.11 dusrka

OO0/.12 Xumus

0O0/1.13 buonorus

00/1.14 WNHauBuayanbHBIA IPOEKT

MNPO®ECCHUOHAJIBHASA ITIOATI'OTOBKA
CI' CounajJbHO-TYMAHUTAPHBIN HHKJI

CT.01 Hcropus Poccun

Cr.02 WNHocTpaHHBIN A3BIK B TPO(EeCcCHOHATBHOMN eI TEIbHOCTH
Cr.o3 be3omacHOCTh KU3HENEATEIBHOCTH

Cr.o4 dusnueckas KyJabTypa

OIIL Oo6menpogeccnoHAIbHBIN HUKJI

OI1.01 JlenoBas KyJbTypa

OI1.02 ApxuBHOE J1€710

OII.03 OCHOBBI 1€10ITPOU3BOACTBA

OI1.04 OCHOBBI MEHEIKMEHTA

OII.05 OCHOBBI peaKTUPOBaHUS JOKYMEHTOB

IIII TIIpodeccMOHANBHBIH UKJI

M.01 JJoKxymMeHTHpPOBaHUE YIIPABJICHYECKOM AeSITeJIbHOCTH U OPraHu3auus
PadoThI C JOKYMEHTAMU

MJIK.01.01 Opraau3anus JOKyMeHTO000pOTa U TOKYMEHTUPOBAHUE YIIPaBIICHYECKOM
JEeSITEIbHOCTU

M/IK.01.02 HMHpopmManioHHO-KOMMYHHUKAIIMOHHbBIE TEXHOJIOTUY B J1€JIONPOU3BOACTBE
VII.01.01 VYuebHas npakTuKa

I1I1.01.01 ITpon3BoACTBEHHAS TPAKTUKA

1IM.02 Opranu3zanus TeKylero XxpaHeHusi JOKYMEHTOB M MOJAr0TOBKA J1eJI J1JIs
nepeaaym B apxuB

M/K.02.01 CucremaTtu3anus U opraHu3alus ONepaTUBHOIO XpaHEHUs TOKYMEHTOB U
IIOJIFOTOBKA JIEJ /IS IepeAaun B apXuB

VI1.02.01 VYuebHas npakTuKa

[111.02.01 IIponsBoacTBEHHAs IpaKTUKa

IM.03 Broinosinenue padot nmo npogeccnu Cekperapb-aIMUHUCTPATOP
M/K.03.01 [ledarenbHOCTb CEKpeTapsi-aAIMUHUCTPATOPA

VI1.03.01 VY4eOHast mpaKkTHKa



PA3JIEJ 3. XAPAKTEPUCTHUKA TIPO®ECCHOHAJBLHOMN JEATEJIBHOCTH

BBIITYCKHHMKOB

3.1. ObaacTh npodecCHOHATBLHOM 1eATEJTbHOCTH

Ob6nacte mpodeccHOHANBHONW JIEATEILHOCTH BBIITYCKHHUKOB:

ynpasnenueckas u oQucHas 0esamenbHoCmb.

07 AomunucmpamugHo-

3.2. CooTBeTcTBHE npogeccHoOHATBbHBIX MoayJaei NMPUCBAUBAEMbIM
HaunMeHoBaHne 0CHOBHBIX HaumenoBanmue Ksanuduxanuu

BUAO0B €ATCJIBbHOCTH HpO(l)CCCI/IOHaJILHLIX M0)1y.11ei71 I[enonpong;gonn*re_]]],
JIOKyMEHTHUPOBaHUE JlokyMeHTHpOBaHuE OCBauBaeTCs
YIPaBJIEHY €CKON YOPaBICHYECKON JEATEIbHOCTH U
JEATeIbHOCTU W OpraHM3allusl | OpraHu3anus paboThI C
paboThI C TOKYMEHTaMHU JIOKYMEHTaMH
OpraHu3alus tekymiero | Opranusamnusi TEKYIIEro XpaHEHHUs | OCBAWBAETCs
XpaHEHUs  JOKYMEHTOB M | JOKYMEHTOB M NOATOTOBKA J€J IS

MOJIFOTOBKA JIEJI JJIsI TIepeaun
B apXUB

nepcaavyun B apxmuB

KBATM(PUKAIUAM:




PA3JIEJ 4. INTAHUPYEMBIE PE3YJIbTATHI OCBOEHUA OGPA3OBATEJIBHOM

4.1. O0mme KoMIeTeHINA

ITPOI'PAMMBbI

Kon
KOMIIe-
TECHIIUHU

DopMyJTHPOBKA KOMIICTCHIIMH

YMeHusi, 3SHAHUS

OK 01

Br16upath criocoObl perieHus
3aja4 npodeccruoHaIbHON
JEeSITEIbHOCTH, TPUMEHUTEIIHHO K
pa3IMYHBIM KOHTEKCTaM

YMeHus: pacno3HaBaTh 3a/1a4y H/UiK podiieMy B PO ecCHOHATbHOM U/UIM COLUAIbHOM
KOHTEKCTE; aHaJIM3UPOBATh 3a/1a4y W/UJIU NIPOOJIEMY U BBIAEIATh €€ COCTaBHBIC YACTH; ONPEENTh
9Talbl PELICHUs 3a/1a4y; BBIABIATE U 3PPEKTUBHO UCKATh HHPOPMALUIO, HEOOXOIUMYIO s
peleHus 3a1a4n U/WiIn Mpo0JIeMbl; COCTaBUTh IUIAH AEUCTBUS; OMPEAEIUTh HEOOXOJUMbIE
pecypchl; BiaeTh aKTyaJIbHBIMU METO/IaMU pa0OThI B PO ECCHOHATBHON U CMEXHBIX cepax;
peasin30BaTh COCTABJICHHBIN IJIaH; OLIEHUBATh PE3YJIbTAT U MOCJIEICTBUS CBOUX JACHCTBUIMA
(caMOCTOSATEIBHO WM C TIOMOILbIO HACTAaBHUKA)

3HaHUA: aKTyaJbHBINA PO (}HEeCCHOHATBHBIN M COI[UATBHBIH KOHTEKCT, B KOTOPOM IPHUXOAUTCS
paboTaTh U KHUTh; OCHOBHBIE HCTOYHUKH HH(POPMAIIMH U PECYPCHI IS PEIICHUS 3a/1a4 U MPodIeM
B MPOQeCCHOHAIBEHOM U/WUJT COIIMATBHOM KOHTEKCTE.

AJITOPUTMbI BbIITOJIHCHUA pa60T B HpO(i)CCCHOHaHLHOfI U CMEXHBIX O6J'IaCT$IX; METOABI paGOTBI B
HpO(i)eCCHOHaHBHOfI U CMECXKHBIX C(bean; CTPYKTYPY IJIaHa JJId pCIICHUA 3aaa4, IOPpAAOK OIICHKHU
pe3yJIbTAaTOB pPelIeHHs 3a7a4 MPOPeCCHOHATBHON NeSTSIHHOCTH.

OK 02

Hcnosb30BaTh COBPEMEHHBIE
CpelcTBa IIOMCKA, aHAIIN3a U
UHTEepIpeTaluy HHOpMaLuu U
MH(OPMAILIMOHHBIE TEXHOJIOT MU
JUIS BBIIIOJIHEHMS 3a4a4
npodeccuoHaIbHOMN JesTebHOCTH

YMeHus: OnpenensaTh 3a1a4u ISl IO cKa MHGOPMAIUH; ONPEAEIISATh HEOOXOMUMBIE HCTOUHUKH
nH(OPMAIUH; TUIAHUPOBATH ITPOIECC MOUCKA; CTPYKTYPHUPOBATH MOTydaeMyI0 HH(POPMAITHIO;
BBIICTISTH HAHOOJIee 3HAYNMOE B IIepevHe WH(OPMAIIUH; OIICHUBATh MPAKTHYECKYIO 3HAYNMOCTh
pe3yJIbTaTOB MOKCKA; OPOPMIIATH PE3yJIbTaThI IOMCKA IIPUMEHSTh CPEICTBA HHPOPMAIIMOHHBIX
TEXHOJIOTMH JUIs pelieHus IpodecCcruOHaIbHBIX 3a1a4; UCI0Jb30BaTh COBPEMEHHOE ITPOrPaMMHOE
obecrieueHne

3HaHMs: HOMEHKJIaTypa HH(GOPMAIIMOHHBIX HCTOYHUKOB, IPUMEHSAEMBIX B PO eccCHOHaIbHON
NesITeIbHOCTH; IPUEMBI CTPYKTYpHpOBaHUs UHopMaIiny; popmat ohopMIIeHHs pe3yIbTaToB




MoucKa HH(OpPMaIK COBPEMEHHBIE CPEICTBA U yCTPO CTBAa MH(POPMATU3ALINN; TIOPSAOK UX
MIPUMEHEHUS U IPOrpaMMHOE o0ecredeHne B MpoeCCHOHATBHOM 1eSITeTbHOCTH

OK 03 | IInanupoBaTh U peaau30BbIBATh YMeHus: onpenensiTh aKTyaaIbHOCTh HOPMATHBHO-IIPABOBOM JOKYMEHTAIMH B PO ecCHOHAIBLHON
coOCcTBEHHOE TPOdecCHoHATBHOE JeSITeNbHOCTH; TPUMEHSATh COBPEMEHHYIO HAYYHYIO MTPO(ECCHOHATBHYIO0 TEPMUHOIOTHIO;
Y JINYHOCTHOE Pa3BUTHE, OIIpENeNsATh U BRICTPAUBATh TPACKTOPUU MPO(ECCHOHATBFHOTO Pa3BUTHSI H CAMOOOPA30BAHHS,
Mpe pUHUMATEIHCKYIO BBISIBIISITH JJOCTOMHCTBA U HEIOCTATKH KOMMEPUYECKOM HIeH; MTPE3CHTOBATh UIEH OTKPBITUS
JIeSITEIbHOCTD B COOCTBEHHOTO JieJ1a B PO (eCCHOHATBHOM 1eATENbHOCTH; 0(hOPMIIITh OU3HEC-TUIAH;
npodeccuoHanbHoM chepe, paccUMTHIBATh pa3MeEpPhl BBIMJIAT MO MPOILEHTHBIM CTaBKaM KPEAUTOBAHUS; ONIPEAEIISATh
MCI0JIb30BATh 3HAHUS 110 WHBECTULIMOHHYIO MTPUBJIEKATEIILHOCTH KOMMEPUYECKUX UAEH B paMKax MpodeccruoHaIbHOM
(MHAHCOBOI rPaMOTHOCTH B NEeSITEIbHOCTHU; IPE3EHTOBATh OU3HEC-UACI0; ONPEeNsATh UCTOYHUKN (PMHAHCUPOBAHUS,
Pa3IMYHbBIX )KU3HCHHBIX 3HaHUA: CoJepKaHUE AKTyaJlbHOW HOPMATUBHO-IIPABOBOM JOKYMEHTAIlMH; COBPEMEHHAsl Hay4YHasi
CUTYaLMIX U po¢eccroHaNbHas TEPMUHOJIOTHSI; BO3MOXHBIE TPAEKTOPUU PO(PECCHOHAIBHOIO pa3BUTHUSI U
camMo00pa30BaHUsI OCHOBBI ITPEANIPUHUMATENLCKOM 1€ATEIbHOCTH; OCHOBBI (pHAHCOBOMH
IPaMOTHOCTH; ITpaBUIIa pa3paboTKu OM3HEC-TIJIaHOB; MOPSIOK BEICTpPAaUBaHUS MPE3EHTALUY;
KpeIUTHbIE OAHKOBCKUE TTPOTYKThI
OK 04 | DddexTrBHO B3aUMOI€HICTBOBATH YMeHus: OpraHn30BBIBaTH PA0OTY KOJIJIEKTUBA M KOMAaH/Ibl; B3aUMOJEHCTBOBATh C KOJIETAMU,
U paboTaTh B KOJIJIEKTUBE U PYKOBOZCTBOM, KJIMEHTaMHU B X07i€ MPOo¢eCCHOHATBHOMN 1eITeTbHOCTH.
KOMaH/1e 3HaHMS: ICUXOJIOTHYECKUE OCHOBBI JEATEIHHOCTH KOJIJIEKTHBA, TCUXOJIOTHIECKIE 0COOEHHOCTH
JIMYHOCTH; OCHOBBI IPOEKTHOW JAEATEIBHOCTH
OK 05| OcyuectBisiTh yCTHYIO U YMeHHUs: rpaMOTHO U3JIaraTh CBOM MBICIH U OOPMIISITH

NUCbMEHHYIO KOMMYHHKAIIHIO Ha
rOCYJapCTBEHHOM SI3BIKE
Poccuiickon @enepannuu ¢ yaerom
0COOEHHOCTEN COLMAJIBHOTO U
KyJBTYPHOTO KOHTEKCTa

JOKYMCHTHI 11O HpO(i)eCCHOHaHBHOfI TEMATHUKC HA TOCYAApCTBCHHOM
SA3BIKEC, IIPOSABJIATH TOJICPAHTHOCTL B pa60qu KOJIJICKTHUBC

3HaHU: 0COOEHHOCTH COLUATIbHOIO U KYJIbTYPHOIO KOHTEKCTa; IpaBuia 0pOopMIIeHUs
JIOKYMEHTOB U IOCTPOEHHUS YCTHBIX COOO LIICHUM.




OK 06 | IIposBiATH rpaxk1aHCKO- YMeHHUs: ONUCHIBaTh 3HAYUMOCTb CBOEH Mpodeccuu
NaTPUOTUYECKYIO MTO3UIINIO,
JIEMOHCTPUPOBATH OCO3HAHHOE
IMOBCACHNUE HAa OCHOBC 3HaHU: CYITHOCTh I'PAKJAHCKO-MMATPUOTUYECKON TO3UIIUH,
TPpaAUITNOHHBIX OO0IIIeYeNTOBEYECKUX IIEHHOCTEH; 3HAUNMOCTh MPO(ECCHOHATBFHOM AEITENBHOCTH 0 podeccun.
00I11eYeT0BEUECKUX LIEHHOCTEH, B
TOM YUCJIE C YYETOM
rapMOHM3aLUU
MEXHAIIMOHAJIBHBIX OTHOLIEHUH,
IIPUMEHATH CTAH1aPThI
AHTUKOPPYILMOHHOT O IOBEICHUS
OK 07 | CopeiicTBOBaTh COXPAHEHUIO YMeHust: co0oaaTh HOPMBI 9KOJIOTHYECKON 0€3011aCHOCTH;
OKpYXaroIlen cpensl, OIPEIENATh HAIIPABICHUS PECypcocOepekeHUs B paMKax
pecypcocOepexeHnto, TPUMEHSTh npodecCHOHAILHOMN AEATENBHOCTHU TT0 podeccun.
3HaHUA 00 U3MEHEHUU KJIMMaTa,
IPUHIIUTIBI OEPEKITMBOTO 3HaHUs: IpaBUIIA SKOJIOTUYECKOI 0€30MMacHOCTH MPH BEJCHUH PO ECCHOHATBHON 1eATENbHOCTH;
NPOU3BOACTBA, Y HEKTUBHO OCHOBHBIE PECYPCHI, 3a/1eii CTBOBaHHBIE B TPO(ECCHOHANBHOM NeATeNbHOCTH; Iy TH 0OecredeHus
JIECTBOBATh B UPE3BBIUANHBIX pecypcochepexeHus.
CUTYyaLHsIX
OK 08 | Vcnonb3oBaTh cpencrsa YMeHHUs: UCTIOIb30BaTh (PU3KYIBTYPHO-0310POBUTEIBHYIO

bU3NYeCcKOo KyIbTYpPBI AJIs
COXpaHEHUs U YKPEIJICHUs
310pOBBS B IIPOLIECCE

JEATEIBHOCTD JIJISl YKPETUICHHSI 3JI0POBbS, JOCTHIKCHUS KU3HEHHBIX M PO ECCHOHATIBHBIX
LeaeH;
MPUMEHSITh PallMOHAJIbHBIE TPUEMBI




npoQecCUOHATIBHO 1eATSIbHOCTH
U MOJICPIKaHUS

HEO0OXOMMOT'0 YPOBHS
(U3NIECKOI TTOITOTOBJICHHOCTH

JIBUTATENbHBIX (PYHKINN B TPO(hEeCCHOHATFHON ASSITENbHOCTH;
MOJIb30BATHCS CPEACTBAMHU MPOPHUIAKTUKH MTePEHATIPSIKCHUS
XapaKTepHBbIMU /ISl JaHHOU MPO(dECCHH.

3HaHUS: poJb PU3NUECKON KYJIbTYPHI B OOLIEKYILTYPHOM, TPO(PECCHOHAIBHOM U COLUATBHOM
Pa3BUTHUHU YEJIOBEKA; OCHOBBI 3/10pOBOro 00pa3a *KHU3HH; YCIOBUS MPO(hecCHOHAIbHON
NesITENLHOCTU M 30HBI pUCKa (PU3MUECKOro 310pOBbs AJis Mpodeccuu; cpercTBa MpodUIaKTHKU
MepeHanpsHKEeHUs.

OK 09

[Tonp30BaThCs npodeccrnoHanbHOoMI
JIOKyMEHTaluen Ha
roCyJapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX

YMeHHUs: MOHUMAaTh OOIIMK CMBICT YETKO IPOM3HECEHHBIX BbICKa3bIBAHUI HA N3BECTHBIE TEMBI
(mpodeccruonanbHble U OBITOBBIE), TIOHUMATh TEKCThI HA 0a30Bbl€ MPOPECCHOHATIbHBIE TEMBI;
y4acTBOBaTh B JIMaJIOraxX Ha 3HaKOMbI€ 001Me U IPOoQecCuOHaIbHbBIE TEMBbl; CTPOUTH PO CThIE
BBICKa3bIBaHUs 0 cebe U 0 cBoeH NpodeccuoHaIbHOM JesITeNbHOCTH; KPaTKO 00OCHOBBIBATh U
00BACHUTH CBOM JCHCTBUSA (TEKYILHME U TUIAHUPYEMBbIE); M CATh MPOCThIE CBA3HBIE COOOLICHUS HA
3HAKOMBbIE UJIM HHTEPECYIOIINE MPOoQeccu OHATIbHBIC TEMBI

3HaHUA: TPaBUIIa TOCTPOCHUS IPOCTHIX U CIOKHBIX MPEUIOKECHUN Ha TPO(PECCHOHALHBIC TEMBI;
OCHOBHBIE 00IIEeyNOTpeON TENbHBIC I1arobl (ObITOBAs M PO ECCHOHANIbHAS JIEKCHKA);
JIEKCUYECKUI MUHUMYM, OTHOCSIIIIUIACS] K OMUCAHUIO TTPEAMETOB, CPEACTB M TIPOI[ECCOB
pohecCHOoHaNbHON AeSITeIHOCTH; OCOOCHHOCTH TPOM3HOIICHHST; TPABIIIA YTEHUS TEKCTOB
npoeccCOoHaIbHOM HATIPABICHHOCTH
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4.2. lIpodeccuonanbHblie KOMIETEHIUN

Buael nessreJJbHOCTH

Koa u HanMeHoOBaHue
KOMIIETEeHIIUH

IToxa3zaTenn ocBOEHHS KOMIETEHIINN

JIOKYMEHTUPOBaHUE
yIpaBJI€HY €CKOI
JeSITEIbHOCTU
opranuzanusi padoThl
JOKYMEHT

amu

u
C

IIK 1.1. OcymecTBiATh NnpueM,
HEPBUYHYIO 00paboTKy u
perucrpanuo MOCTYNAKOIIEH
KOPPECIOHACHIIMM B TOM YHCIIE C
UCIIOJIb30BaHUEM

ABTOMATU3NUPOBAHHBIX CHUCTCM.

HaBbiku:

ITpuem u nepBruyHas 00pabOTKa BXOASIIMX JOKYMEHTOB.

ITpenBapuTenbHOE pacCMOTPEHNE U COPTUPOBKA JOKYMEHTOB Ha PETUCTPUPYEMBIE
U HEpErUCTpUpyeMble

[ToaroroBka BXOASIINX JOKYMEHTOB JUIsl pACCMOTPEHUS PYKOBOAUTEIIEM.
Perucrpanus BXoasmumx J0KyMEHTOB.

YMenua:

IIpoBepsATh NPaBUIIBHOCTE AOCTABKHA KOPPECIIOHIEHIIUH; IPAaBUIILHOCTD U
LEIIOCTHOCTb BJIOYKEHHS.

OneHnBaTh CoAEpKaHUE MOCTYNMBIIMX JOKYMEHTOB C LIEJIBIO UX PACIPEACIICHHUS.
[Tonp30BaThCS aBTOMAaTU3MPOBAaHHBIMU CUCTEMAMU y4yeTa, PEruCTpaluy pu padoTe
C IOKYMEHTaMH OpraHU3aluu

3HaHUA:

HopmaTtuBHbI€ TpaBOBbIE aKTHl © HOPMATUBHO-METOANYECKHE TOKYMEHTHI,
OIpeNENAIOLINE MOPSIO0K JOKYMEHTALMOHHOTO 00ECTIEUeH s Y paBJIeHHU .
CrtpyKTypa opraHu3aluu, pyKoBOJCTBO CTPYKTYPHBIX O pa3esIeHUH.
CoBpeMeHHbIe HH(DOPMAIIMOHHBIE TEXHOJIOTHH Pa0OTHI C JOKYMEHTaMH.
[Topsimok paboOThI ¢ MOCTYMAIOIIMMU JOKYMEHTaMH.

[IK 1.2. [lepenaBaTh JOKYMEHTBI

Ha HUCITIOJIHCHUC B
noJpaseneHus c Y4ETOM
pesomonuu PYKOBOJIUTEIEH
OpraHU3alHH.

HaBbIku:

OpFaHI/I3aI_II/I$I AOCTAaBKH JOKYMCHTOB UCIIOJIHUTCIIAIM.

YMenua:

OHpeI[eJ'ISITI) MapaipyT ABHXKXCHHA KOHKPETHOIO IOKYMCHTA U JOBOAUTH JOKYMCHTEI

11



JI0 UCIIOJIHUTENEN B ONPEAEIICHHBIE CPOKU

PaGoTaTh co Bcell COBOKYMHOCTHIO HH(OPMAIMOHHO-I0KYMEHTAIUOHHBIX PECYPCOB
OpraHU3alMu.

BecTtu yuer npoxoxJ1eHUsl JOKYMEHTAJIbHBIX MATEPHAJIOB.

3HaHug:

HopmaTiBHBIE TPaBOBBIE aKThl 1 HOPMATUBHO-METOINYECKHIE TOKYMEHTHI,
OIpeeIAolMe TOPAA0K JOKYMEHTAl[HOHHOTO 00eCeYeHUs YIIPaBICHMUS.
CrpykTypa opraHu3anuu, pykoBOJICTBO CTPYKTYPHBIX MOApa3eIeHUH.
CoBpeMeHHbIe HH()OPMALIMOHHBIE TEXHOJIIOTUU PA0OTHI C JOKYMEHTAMHU.
[Topsimox paboThl ¢ JOKYMEHTaMH IIpH Nepeaaue UX Ha UCIIOIHEHNE B
HOJpa3eIeHHUs.

TIK 1.3. OcCy1ecTBIsATh
KOHTPOJIb HCITIOJTHEHHS
JIOKYMEHTOB B OpraHHW3allid, B
TOM YHCJIE C HCIOJIb30BAHUEM
ABTOMATU3UPOBAHHBIX CHCTEM.

HaBbiku:

KOHTpOJ’II) HCIOJIHCHUA JOKYMEHTOB B OpraHu3alnuu.

YMmenusa:

ITocraHOBKa 1OKYMEHTa Ha KOHTPOJIb.

OcCy11ecTBIATh NPOMEXYTOUHBIN KOHTPOJIb U KOHTPOJIb IIPH HACTYIIJIEHUU JaThl
UCIIOJHEHUS.

HNupopmMupoBaTh pyKOBOIUTENSI 00 UCIIOJIHEHUU.

CHSATb TOKYMEHT C KOHTPOJISI U HAIIPaBUTh U CIIOJIHEHHBIA JOKYMEHT B JI€JI0.
O6001maTh 1 aHaIU3UPOBATh PE3yJIbTAThl KOHTPOJIS 32 UCIIOJIHEHUEM IOKYMEHTOB.
[Tonp30BaThCS aBTOMAaTU3MPOBAaHHBIMU CUCTEMAMU y4yeTa, pEruCTpaluy, KOHTPOJIs
U UH()OPMALIMOHHO-CIIPABOYHBIMH CUCTEMaMHU IIpH paboTe ¢ JIOKYMEHTaMU
OpraHu3aIiHy.

3HaHuA:

[TpaBuna opranu3zanuu ¥ GOpMbI KOHTPOJIS UCHOTHEHHS TOKYMEHTOB B
OpraHHU3alu.
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TuroBble CPOKU UCIOJIHEHUS IOKYMEHTOB.

[TpuHLIMIIBEI pA0OTHI CO CPOKOBOM KAPTOTEKOM.

Ha3naueHnue u TEXHOJIOTUs TEKYILEro U MPeAYyNpPEeAUTENbHOI0 KOHTPOJISL.
[IpaBuna coctaBiieHUs] aHATUTHYECKUX CITPABOK MO OPraHU3aUH PAOOTHI C
JIOKYMEHTaMU U KOHTPOJIIO HCIOJTHEHUS TOKYMEHTOB.

IIK 1.4. Becru 0a3bl HaHHBIX
JOKyMEHTOB ~ OpraHM3alMd U
CIIPaBOYHO-MH()OPMATIOHHYIO

paboTy 1o HUM.

HaBbikn:

Benenue 6a3pl TaHHBIX TOKYMEHTOB OpPTraHHU3aIllH.
Benenue nadopmaninoHHo-cripaBOYHON pabOTHI.

YMenua:

[Tonp3oBaThCs Oa3aMu JaHHBIX, B TOM YHCIIE YAAJICHHO.

Bectu y4uer 1OKyMEHTOB OpraHU3alHH.

OcCyIIecTBIATh CIPAaBOYHO-UH(POPMAIIMOHHYIO paboTy C HCHOJIb30BaHUEM 0a3
JAHHBIX TOKYMEHTOB.

[Tonp30BaTHCS aBTOMATU3UPOBAHHBIMU CUCTEMAMU YUETa, PETUCTPALIMH, KOHTPOJIS
1 MH(OOPMAIIMOHHO-CIPABOYHBIMU CHCTEMaMH MpU paboTe ¢ JOKYMEHTaMH

OpraHu3aIMH.

3HaHug:

[IpaBuna coszgaHuss W BegeHus 0as
OpraHu3alMH.
CucreMbl 31EKTPOHHOT'0 JOKYMEHTO000pOoTa.

JaHHBIX CJ'Iy)Ke6HBIX JOKYMCHTOB B

IIK LS. OcyiecTBIATH
00paboTKy, perucrpanuio Hu
OTIPaBKY UCXOASIEH

AOKYMCHTAalUM aapecaTaM, B TOM
YHUCIIC C U CITIOJIB30BAHUEM

ABTOMATU3UPOBAHHBIX CUCTEM.

HasBbIknu:

OO6paboTka, perucTpaius U OTIpaBKa UCXOIAIINX JOKYMEHTOB

YMenua:

[IpumeHsTh paBUia pyCcCKOro A3bIKa IpU MPOBEPKE JOKYMEHTOB MEpe.
OTHPABKOM.

[TpoBepsTh NpaBUILHOCTH O)OPMIIEHUS M KOMITJIEKTHOCTD UCXOASIINX
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JIOKYMEHTOB.

CoptupoBath JOKYMEHTHI IO CIIOCO0aM 1O0CTaBKH, MPU HEOOXOIMMOCTH,
YIAKOBBIBATh JJOKYMEHTHI U OIPABIIATH.

ITonb30BaThCSA aBTOMAaTU3UPOBAHHBIMU CUCTEMAMHU Y4€Ta, PErMCTPALIHH,
MH(OPMAIIMOHHO-CIIPAaBOYHBIMHI CHCTEMaMHU MPH paboTe ¢ TOKYyMEHTaMU
OpraHu3anuu

3Hanud:

HopMmaTtuBHBIE ITPaBOBBIE AKTHl ¥ HOPMATUBHO-METOANYECKHE JOKYMEHTBHI,
OIpeNEeNAIOLINE MOPSI0K JOKYMEHTALMOHHOT0 00€eCTIeueH s Y paBIeHHU .
IIpaBuna u CpOKM OTIPABKU UCXOIAIIUX JOKYMEHTOB

[IK 1.6. OcylecTBIsATh
coctaBieHne u  odopmieHHe
CIy’)KEOHBIX ~ JOKYMEHTOB  Ha
OCHOBE TpeboBaHMI
COBpPEMEHHBIX HOPMaTHBHBIX

IIPaBOBBIX aKTOB.

HaBbiku:

CocraBiieHue 1 0popMIICHHE CIYKEOHBIX JOKYMEHTOB

YMenua:

[TpuMeHATh yCTaHOBJICHHBIH COCTaB PEKBU3UTOB B 3aBUCHMOCTH OT BHJA
JIOKYMEHTA.

[TpaBuibHO pacmonarats ¥ 0(OPMIISITE PEKBU3UTHI HA JINCTE TIPU COCTABICHUU
JIOKYMEHTA.

[TpumMeHATH cOBpeMeHHbIE WH()OPMAIIMOHHO-KOMMYHHKAITMOHHBIC TEXHOJIOT MU JITIS
paboTHI C TOKYMEHTaMH, B TOM YHCIIE ISl €€ OITHMH3AIUHU U MTOBBIIICHUS

3G EKTUBHOCTH

[TpuMeHATH IpaBHIIa PYCCKOTO SI3bIKA.

3HaHuA:

Buapl 10KyMEeHTOB, UX HA3HAYECHUE.

TpeboBaHus, TpeabsIBIsiEeMble K JOKYMEHTaM B COOTBETCTBUH C HOPMATHBHBIMU
[IPAaBOBBIMM AKTAMU U TOCYJAPCTBEHHBIMU CTaHIAPTAMM.

[TpaBuna cocraBieHust U oQopmiIeHUsT HH(HOPMAITMOHHO-CITPABOYHBIX,
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OpPraHU3alMOHHBIX, YIIPABIECHYECKUX TOKYMEHTOB.

OpraHM3alMs  TEKYLIEro
XpaHEHUs1 JOKYMEHTOB W
IIOATOTOBKA

pILSA | JIIsL

nepenavyy B apXuB

TIK 2.1. Ocy1iecTBIsATh
pa3paboTKy u BEJICHUE
HOMEHKJIaTYyPbl nen

CTPYKTYPHOTI' O IOAPA3AEICHUS

HaBbiku:

CocraBieHue U BeJIeHUE HOMEHKIATYPBI €] CTPYKTYPHOTO MOApa3AeIICHHs

YMmenusa:

Pa3pabatbIiBaTh HOMEHKIATYPY J€J CTPYKTYPHOTO MOJIpa3/ieiIeHusI.
@opMyIMpPOBATh 3ar0JIOBKH €I U ONPEAEIATh CPOKHA UX XPAHECHHUS.

3HaHuA:

HopmMaTuBHBIE TPaBOBBIE AKTHI, HOPMATUBHO-METOJUYECKUE TOKYMEHTHI,
rOCYAapCTBEHHBIE CTAHAPTHI, ONPEACIIAIOLUINE MOPSIO0K JOKYMEHTALIHOHHOTO
obecriedeHus ynpaBieHHs

Buael HoMeHknaTyp, ob1ire TpedboBaHUS K HOMEHKIIAType, METO/INKA €€
cocTaBJIeHMs U 0OpPMIIEHUS

[TpaBuiia coriacoBaHusi HOMEHKJIATYPHI /1) C BEIOMCTBEHHBIMU apXUBaMU U
IKCIEPTHON KOMUCCHUEN.

[IK 2.2. ®opmupoBaTh jaena B
COOTBETCTBMM C HOMEHKJIATYpOU
Jen u IpaBUJIaMU

(hopMupoBaHus Aeil.

HaBbiku:

[TpoBepka nmpaBUIBHOCTH O()OPMIICHHUS TOKYMEHTOB U OTMETKH 00 UX UCTIOJTHEHUH
nepea ux GopMUPOBAHUEM B €O IS OCIEAYIOMIEro XpaHeHusl.
dopmupoBaHHE Jena.

YMeHnus:

OpranuzoBeIBaTh pabOTy 10 GOPMHUPOBAHUIO €] B COOTBETCTBUU C YTBEPKACHHOM
HOMEHKJIATypOU eI OpraHu3aluu.

®opMUpOBaTh TOKYMEHTHI B JI€/1a C yY€TOM UX CIIELU(PUKH.

CucreMaTu3upoBaTh JOKYMEHTBI BHYTPH JI€JIa.

3HaHuA:
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HopmaTiBHBIE TPaBOBBIE aKThI, HOPMATHBHO-METOINYECKUE TOKYMEHTHI,
rOCyJapCTBEHHBIE CTAHIAPTHI, OMPEACIISIONINE MOPSII0K JOKYMEHTAIMOHHOTO
oOecrieueHus yIpaBICHHUS

[Topsimox popmupoBanust u opopmiaeHus aen, cnernuduka GopMUpOBaAHUS
OTJI€JIbHBIX KATErOpUid JIe.

IIK 2.3. OcymiecTBasaTh TEKylIee

XpaHEHHUE, yder u
UCIIOJIH30BaHUE Je
(m1OKYyMEHTOB).

HaBbpIKkn:

KOHTpOHB IMMPaBUJIBHOI'O U CBOCBPCMCHHOI'O paClIpCaACICHUA U IMMOAIINBKA
JOKYMCHTOB B Ji€JIa.
Hepe)laqa AOKYMCHTOB BO BPEMCHHOC IMOJIb3OBAHUC.

YMeHnus:

Opranu3oBbIBaTh XpaHEHUE JOKYMEHTOB B IIPOLECCE UX UCIIOJHEHUS U TEKYILEe
XpaHEHHE UCIIOIHEHHBIX JOKYMEHTOB.

OpranuzoBbIBaTh pabOTy IO YUETy, XpaHEHHUIO U Iiepejaue B COOTBETCTBYIOIINE
CTPYKTYpPHBIE ITOAPA3/AEIECHUs TOKYMEHTOB TEKYLIETrO JEIOIPOU3BOICTBA.
[TpumMeHATs UH(POPMAIIMOHHO-KOMMYHHUKAIIHOHHBIE TEXHOJIOTMH ITpU paboTe ¢
JIOKyMEHTaMU

3HaHUA:

HpaBI/IJ'Ia XpaHCHUA A€, B TOM YUCJIC C JOKYMCHTAMU OI'PAaHUYCHHOI'O JOCTYIIAa
HpaBI/IJ'Ia BbIJIa4X U UCITIOJIb30OBAHUA JOKYMCHTOB U3 C(bOpMI/IpOBaHHBIX pILSA |
HOpr,I[OK BblJa41 JOKYMCHTOB I1JIA U CII0JIb30BaAHUS paGOTHI/IKaM OopraHusanuu,
MpEeaoCTaBJICHUEC JOKYMCHTOB I10 3allpOCaM BHCIIHHUX OpFaHHBaHHﬁ.

TIK 24. OcCy1ecTBIsATh
IKCIIEPTU3Y LIECHHOCTH
JIOKYMEHTOB, BECTH oTOOop
JIOKyMEHTOB Ha XpaHCHUE W
YHUYTOXKCHHE,

JIOKYMEHTUPOBATh pabory

HaBbiku:

HpOBepKa CPOKOB XpaHCHHA NOKYMCHTOB, COCTABJICHUC ITPOTOKOJIA pa6OTbI
3KCHCpTHOfI KOMHUCCHUH 110 IOATOTOBKE NOKYMCHTOB K XpaHCHHIO, aKTa O II€peaadc
Ha YHUYTOXCHHUC NOKYMCHTOB, HC ITIOAJIC)KAIIUX XPAaHCHHUIO

YMmenusa:
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3KCIEPTHON KOMUCCHH.

Ocyl1ecTBIATh SKCHEPTU3Y LIEHHOCTU JOKYMEHTOB.
OdopMIATh JOKYMEHTHI SKCIIEPTHONH KOMHCCHH.

3HaHuA:

HOpMaTI/IBHBIe ITPaBOBLIC aKThbl, HOPMATUBHO-MCTOAUYCCKUC NOKYMCHTEI,
rocyaapCTBCHHBIC CTaHAAPTHI, ONPCACIIAOIUC ITOPATOK JOKYMCHTAIIUOHHOTO
obecreueHus ynpaBieHUs

Kpurepun paszneseHus JOKyMEHTOB Ha I'PYIIIbI B COOTBETCTBUH C LIEHHOCTBIO
uHpopmaImu, cogepikamencs B HUxX

HOp?II[OK HUCIIOJIB30BaHUs TUIIOBbBIX NI BEAOMCTBCHHBIX Hepequﬁ JAOKYMCHTOB,
OIIPE/IEIICHNS CPOKOB XPaHEHHMS B IIPOIIECCE IKCIIEPTU3BI IEHHOCTH IOKYMEHTOB
[opsimok co3maHusi, OpraHU3aluy U JOKYMEHTHPOBAHHS PabOThI SKCIEPTHOM
KOMUCCUH

[IpaBuna cocTaBlieHUsI U YTBEPXKICHUS IIPOTOKOJIA PAOOTHI IKCIEPTHOH KOMHCCUI
HpaBI/IJIa COCTaBJICHUA U YTBCPKIACHUA aKTa O BBIACJICHUHU JOKYMCHTOB, HC
nmoaJICKalux XpaHCHUIO

I[IK 2.5. Odopmusate pgena
IHOCTOAHHOI' O n
JOJTOBPEMEHHOT O CPOKOB
XpaHeHus A7 [Iepeladul B apXuB
Opra”Hu3aluu.

HaBbiku:

OdopmiteHne e MOCTOSHHOT O, TOITOBPEMEHHOI'0 CPOKOB XpaHEHHS
OdopmiteHre 00J0KKH JIeJT ITOCTOSHHOTO, T0JITOBPEMEHHOI'0 CPOKOB XPAaHEHHS.
[lepenava gen B apXuB OpraHu3aIim.

YMenua:

I'oToBUTE U nepeaaBaTb 1OKYMCHTAJIbHBIC MATCpHUAJIbl HA XPAaHCHUC B apXUB.

3HaHud:

HopmaTtuBHBIE IPaBOBbBIE aKThl, HOPMATUBHO-METOANY ECKHE TOKYMEHTHI,
rOCyJapCTBEHHBIE CTAHIAPTHI, OMPEALIIAIOIINE MOPSA0K ODOPMIICHHS U TIepeIadH
JIe B apXUB OpPraHu3aluu.

[TpaBuna TexHu4eckoi 00pabOTKH U MOIHOTO OPOPMIIEHUS eI TOCTOSIHHOTO U
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BpeMEHHOro xpaHeHus. [IpaBuna nepenauu e B apXuB OpraHu3aluu.

IIK 2.6. CoctaBasars omucHu Ael
IMOCTOSIHHOT O u
JIOJITOBPEMEHHOT'O CPOKOB
XpaHCHHS.

HaBbiku:

®opMHpOBaTH CPABOYHBIN aIapar,
oOecreuynBaroUil ObICTPBIN MOUCK JOKYMEHTOB

YMmenus:

CocTaBisiTh 1 O(l)OpMJ'IS[TI) OIMHUCH ACJI ITIOCTOSHHOI'O U TOJIIOBPEMEHHOI'O CPOKOB
XpaHCHUA.
Hcnons30BaTh HOMCHKJIATYPY ACJI IIPU COCTABJICHUU onucei ACII

3HaHuA:

HpaBI/IJIa COCTAaBJICHUS OIIMCU ACJI TOCTOSHHOIO 1 BPEMEHHOT' O XpaHCHU B
COOTBCTCTBHMU C HOPMATUBHO-METOANIYCCKUMU JOKYMCHTAMHU

OcBoeHue BHUAOB padoT
10 JOJDKHOCTH
cayxamero Cekperapp -
aJIMUHHCTPATOP

I[IK 3.1. OcyiecTBiATH
npuém-nepenavy
ynpaBJeHYECKOil MHpOpMaLUU C

HaBbiknu:

-MIOJIy4eHUsI HeoOXoAuMoW HHGOPMAIIUU U Mepeiayu CAaHKIIHOHUPOBAHHOM
uH(GOPMAIUH C UCIIOIB30BAHUEM CPEICTB HH(POPMAIIMOHHBIX

ITOMOIIIBIO CPEICTB | KOMMYHUKAMOHHBIX TEXHOJOIMI

MH()OPMAIMOHHBIX U | -KOOpAMHALIUU PaOOTHI MPUEMHOM PYKOBOAUTENS U 30H MPUEMA pa3IUUHbBIX

KOMMYHHKAIlMOHHBIX KAaTEeropuil MOCeTUTENEN

TEXHOJIOTUH -OpraHu3aluu IJIaHUPOBaHUS paboyero BpeMeH!U PyKOBOAMUTENS U pabodero Hs
CeKpeTaps - OpraHu3aIuy JEJIOBBIX MTOE€30K PYKOBOIUTENS K IPYTUX COTPYTHUKOB
-OpraHu3aluy 1 noaaepaHus GyHKIHOHAIBHOTO padodero NpocTpaHcTBa
- OpraHu3aluy MOJrOTOBKU U NPOBEJECHUS KOH(PEPEHTHBIX MEPOIpUSTHIA,
- obecneueHnss THPOPMALIMOHHOI'0 B3aUMO/IEIICTBUS PYKOBOJIUTES C
MOJAPpa3ICIICHUSAMHI U JOLDKHOCTHBIMU JIMIIAMH OPraHH3alluu

K 3.2. KoopaunupoBate | YMeHus:

paboty IMPUEMHOMN | MCIOJIb30BAaTh CPEACTBA MHPOPMAIIMOHHBIX 1 KOMMYHUKAIIMOHHBIX TEXHOJIOT Ui

PYKOBOJIUTENS, 30H  IpHeMa
Ppa3IuYHbIX KaTeropui
MOCETUTENIEH OpraHu3alnu

JUTSL TIOJTYYCHUS U TIepeadn HHPOpMAIUH;
BECTH M MCII0JIb30BaTh B paboTe 0a3y KOHTAKTOB OpraHU3AIIMH;
BECTH YUYETHBIE PErHCTPAllMOHHBIE (DOPMBI, HCIIOIB30BATh UX IS
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nHpOpMaIMOHHON PabOThI M pabOTHI IO KOHTPOJIO MCIIOJHEHUS MTOPYICHHUI
yCTaHaBIMBATh U MOAJIEP)KUBATh KOMMYHHUKAIIMH B ITPOLIECCE AETIOBOI0 OOLIEHHUS C
MTOMOIIBIO0 CPEACTB UHOOPMAITMOHHBIX M KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;
CTJIaXXUBATh KOH(IUKTHBIE U CIIOKHBIE CUTYAITUU MEKJIMYHOCTHOTO

B3aMMOJICH CTBUS; COOIIIOIATh CITY>KEOHBIN ITHKET;

oOecrnieunBaTh WH()OPMAIIMOHHYIO 0€30MaCHOCTh eI TEIbHOCTH OpPraHu3alllH;
BCTpEUYATh MMOCETUTEIIEH, TOTYIaTh TEPBUYHYIO HHPOPMAITUIO O TOCETUTEIX,
yCTaHaBIUBATh MOPSAOK MpUEMA ISl pa3JIMYHbBIX KaTErOpHil MOCeTHTENEH;

BECTH YUYETHBIE perucTpallMoHHbIe (DOPMBI 11O TPUEMY TToceTuTeNel u opopMIIATh
MpoMycKa; BECTU MpHEM, Ilepeady U OTIPaBKY JOKYMEHTOB;

OpPraHU30BbIBATH U OPOHUPOBATH MEPETOBOPHBIE KOMHATHI; CEPBUPOBATH YAWHbBIE
(xodeitHbie) cTONBI B 0duce;

MPUMEHSTH B paboTe cpencTBa MHPOPMALIMOHHBIX U KOMMYHHUKAITMOHHBIX
TEXHOJIOTHii; MPUHUMATh MEPHI IO COXPaHEHUIO KOH(UIEHITNANbHOW HHPOpMAIIH
B XOJI€ IPUEMA ITIOCETUTEIIEH;

BBIOMPATH (POPMBI IJIAHUPOBAHUSA U 0(OPMIISATH IIJIAHUPOBIIHUK (OpraHaisep)
PYKOBOAMTENS U CEKpeTaps;

yCTaHaBJIMBATh 11U, ONPENEIATh IPUOPUTETHOCTh U OUEPENHOCTD BBIIOJIHEHUS
pabot u 3¢ HEeKTUBHO pacnpeaessiTh padouee BpeMs; COrIacOBBIBATh BCTPEUU U
MEPOMPUATUS U BHOCUTH HH(POPMAIIMIO B TUTAHUPOBIIUK (OpraHaisep);
UH(OPMUPOBATH PYKOBOIUTENSI O MPUOIMKEHIH BPEMEHHU U perilaMeHTe
3aIJIAHUPOBAHHBIX BCTPEY U MEPONPUSITHIA;

BBIOMPATH OMTUMAJIbHBIC CITOCOOBI BHEITHETO U BHYTPEHHETO HH()OPMHUPOBAHUS O
IUTAHUPYEMBIX MEPONPUATUAX; COCTABIATh U 0QOPMIATH TOKYMEHTHI JIJIS 1€TOBBIX
MOE3/I0K; OCYLIECTBIISITh TPEBE-TIOAACPKKY EIOBBIX OE3/10K;

COrJIaCOBBIBATh C IPUHUMAIOLIEH CTOPOHOM IIPOTOKOJ IUIAHUPYEMBIX M EPOIPUATHI
U GOpMHPOBATh MPOrpamMMy AEJI0BOM MMOE3KU; UCIOJIb30BaTh CPEICTBA
MH()OPMAITMOHHBIX M KOMMYHUKAIIMOHHBIX TEXHOJIOTHH JIJIs1 00ecredeHust
B3aMMOJEHCTBUSA C PYKOBOJIUTEIEM BO 6 BpeMsi €ro J1eJI0BOM MOE3IKH;

oopMIIATE OTYETHBIE TOKYMEHTHI O JICIOBOM MMOE3/IKe; OpraHN30BhIBaTh padboyee
MECTO B COOTBETCTBHH C TPEOOBAaHUSMH SPrOHOMUKH U KYJIbTYPBI TPYa;
obecrnieunBarh pabouee MecTo U QYHKIMOHATIbHOE padouee NPOCTPaHCTBO
HEOOXOAMMBIMHU CPEACTBAMHU OPraHMU3allMOHHON TEXHUKH, MEOEIbIO U
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KaHIEISIPCKUMU MTPUHAJICKHOCTSIME; TTOJICPKUBATh CPEICTBA OPraHU3aIl[MOHHON
TEXHUKH B pa00YeM COCTOSIHUU; OPTaHU30BBIBATH MPOIECC IMOATOTOBKH U
MPOBEACHUE KOH(DEPESHTHOr0 MEPONPUSATHS UHIAUBUIYAIBHO H B COCTaBe pabouei
TPYIIIIBL;

JIOKYMEHTUPOBAThH Pa3HbIE 3TAIBI MPOLIETYPhI MOATOTOBKH U TPOBEIACHUS
KOH(EPEHTHOT'O MEPOIPUSITHS;

COOJTFO/IaTh ATHKET U OCHOBBI MEKYHAPOJHOTO MPOTOKOJIA; OCYIIECTBIISATE COOP,
00paboTKy WH(OPMAIINU, CHCTEMATH3AIUIO TTOJTyYaeMbIX U IMepeIaBacMbIX JTaHHBIX;
OCYIIECTBJIATH MPOBEPKY JOCTOBEPHOCTH, TTOJHOTHI U HETPOTUBOPEUYNBOCTH
JTAHHBIX, UCKITFOYCHUE TyOIMpOBaHUs WH(OpMAIHH

IIK 3.3. Bianers
HaBBIKAMHU IJTAHUPOBAHHMS
pabouero BPEMEHH

PYKOBOIMTENS I CEKpeTapst

3HaHuA:

TIK 3.4.
MOJTOTOBKY JIEJOBBIX TOE3/10K

Ocy1iecTBiIATh

PYKOBOIUTENS u ApYrux
COTPYIHUKOB OpraHU3aluu

IIK 3.5. Bnanets
criocobaMu OpraHu3aluu
pabouero IPOCTPaHCTBA
IIPUEMHOU u KaOuHeTa
PYKOBOIUTENS

I1IK 3.6. OcyiecTBIsITh
paboTy 1O MOATOTOBKE U
IPOBECHUIO KOH(EepEeHTHBIX
MEepOI pUSTHI, obecrieunBaTh
UH(pOpPMAIMOHHOE

B3aUMOJICICTBHE PYKOBOAUTEIS
c NOJpa3AeICHUIMU u

HOpPMAaTUBHBIE MTPaBOBBIE aKThl Poccuiickoit depepanun B chepe nHHOPMAIMOHHBIX U
KOMMYHHKAIIHOHHBIX TEXHOJIOTUH;

HOpPMAaTUBHBIE MTPaBOBBIE aKThl Poccuiickoit depepanuu mo 3ammure HHPOpMAIMU 1 paboTe
¢ oOpallleHUsIMU TPaXK/1aH;

[IpaBUJIa IPOBEIECHHUS IETIOBBIX IEPETOBOPOB;

STHKA JAEJIOBOTO OOMICHMS; TPaBUIa PEUEBOT0 STHKETA; IPaBUJiIa MOICPKAHUS U Pa3BUTHUS
MEKITMYHOCTHBIX OTHOIIEHUH;

TpeOOBaHUS OXpaHbI TPY/Aa; HOPMATUBHEIE ITPaBOBEIE akThl Poccuiickoit Pexeparmu o
3amuTe nHGOpMaIuu 1 padboTe ¢ 00paIICHUSIMU TPak/IaH;

CTPYKTypa OpraHU3aluy ¥ pacnpenenenne GQyHKIui MexX 1ty CTPYKTYPHBIMH
Mo/Ipa3iefIeHUsIMU U CIIelnaJIiCTaMu;

MpaBWJIa OPraHU3aluy IPUEMA TOCETUTEIIEH;

STUKET ¥ OCHOBBI MEXIYHAPOIHOTO MTPOTOKOJIA MpaBHJIa CEPBUPOBKH YatHOTO
(xogeitHOrO) CTONA; HOPMATHBHBIE IPaBOBbIe akThl Poccuiickoin Penepannu B cdhepe
MHPOPMAITMOHHON 0€30MAaCHOCTH;

CTPYKTYypa ¥ crenudrka OCHOBHON JIeSITeIbHOCTH OPraHU3AL[MN; OCHOBBI YIIPABICHUS
BpEMEHEM;, ITPaBHJIA POBEIECHNUS IETIOBBIX IIEPETOBOPOB;

HOpPMAaTUBHBIE ITPaBOBbIE aKThl Poccuiickoit deepanuu B chepe opraHu3aiim JeI0BOH
MOE3KH; MOPAJOK OATOTOBKH U JOKYMEHTUPOBAHUS AETIOBOM MOE3IKH;
UHTEPHET-PECYPCHI ISl OCYIIECTBIECHUS TPEBENI-IIOJIEPKKHU JIEJIOBBIX II0€310K;

STHKET U OCHOBBI MEXKAYHAPOAHOTO MPOTOKOJIa; TPeOOBaHUS OXpaHbI TPYAa,
MIPOU3BOJCTBEHHON CaHUTapUH, TPOTUBOIIOKAPHOM 3aIllUTHI;

OCHOBBI TIPABUIIBHON OpraHU3AIMH TPYAA U METOBI MOBBIIIEHUS ero 3 dexTuBHOCTH;
BUIbl OPTaHU3AIMOHHON TEXHUKH U TIOPSJIOK PabOTHI C HEil;
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JOJDKHOCTHBIMHU
OpraHu3aluu

JIMaMU

KOMILIEKC OPraHU3alMOHHO-TEXHUYECKUX MEPOIIPUSTHIH 110 IOATOTOBKE U IPOBEICHUIO
KOH(EPEHTHBIX MEPOTIPHUSTHH;

npaBuia opopMIIEHHS JOKYMEHTOB, CO3/IaBa€MbIX B IIPOIIECCE MOrOTOBKHU U TIPOBEICHUS
KOH()EPEHTHOT'0 MEPONPUSTHS; STHKET U OCHOBBI MEKIYHAPOIHOTO IIPOTOKOIA;

9THKA JACIOBOTO OOIIEHHS; COCTAB BHYTPEHHHUX U BHEITHUX WH(POPMAIIOHHBIX TIOTOKOB;
CTPYKTYpa OpraHu3aLiy U MOPSAA0K B3aUMOACHUCTBUS OAPa3IeTIeHNUI;

METO/BI 00padOTKU M 3alIMThI HH(pOpMAIIMK C TPUMEHEHNEM CPEICTB HH()OPMAIIMOHHBIX U
KOMMYHHKAIIMOHHBIX TEXHOJIOTUH.

[Tpu pa3paborke o0pa3oBaTeNbHOM IMpoOrpaMMbl TpeOOBaHHS K pe3yJbTaTaM €€ OCBOCHHUS B YacTH NMPO(EeCCHOHANBHBIX KOMIETEHIUN ObLIH
chopMyIUpPOBaHbI HA OCHOBE MPO(ECCHOHATBHBIX CTAHIAPTOB, IEPEUHCICHHBIX B MyHKTE 1.2 pa3ena HaCTOSIIEro J0KyMeHTa.
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4.3. Pacnpenesnenue BapuaruHoii yactu INIIKPC

[IITIKPC pacnpenensier o0s3aTenbHyl0 4dacth - He Oonee 70% oObeMa Harpyskw,
MPEAYCMOTPEHHON CPOKOM OCBOEHHUSI TaHHOM mporpaMmbl, ykazanHbiM Bo @I'OC CIIO.

He wmenee 30% npenycMoTpeHo i (QOpMHpOBAaHUS BapHaTHUBHOW  YacTH,
pacripenensieMoil o0Opa3oBaTelbHON OpraHu3anued npu paszpaboTke pabodell MporpaMmsl,
HaIpaBJICHHONM Ha OCBOEHHE JIOMOJHUTENBHBIX 3JEMEHTOB IPOrpaMMbl, C IIeJIbI0 OOecreyeHHs
COOTBETCTBMSI BBIIYCKHUKOB TPeOOBAaHUSAM PErMOHAIBHOIO pPhIHKA TPYJAa U MEXKIYyHapOIHBIX
CTaHJapTOB.

Cornacao ®I'OC no mpodeccuun CIIO 46.01.03 [denonpous3BoauTens Ha BApHATHBHYIO
yacTe oTBOaMUTCS 432 Uac.

C yderom BeIOpaHHOU mpodeccun padovyux - 0enonpou38ooumeib, BApuaTUBHAs 4acTh
[TITKPC pacmnipenenena Ha yriryoJiIeHHE MTOATOTOBKH MO MPOGECCHOHATBHBIM MOTYJISM.

Pacnpenenenue BapuatuBHoi yactu OIl mo nukiaam yueGHOro rjiaHa npeacTaBlIeHo B

TabIuIe:
HNupexc yueOHbIX O0beM yBeJIMUeHHs IUKIA 32
IMUKJIOB HaumeHoBaHue yuyeOHBIX HUKJIOB cyeT BApHATHUBHOM 4acTH,
qac.
OI1 O6mmenpodeccuoHaTbHBIA UK -
TTLT [IpodeccnonanbHblil LUK 432
HUTOI'O: 432

BapuatuBHas yacth B 00béMe 432 yaca UCIOJIb30BaHA:
a) Ha yBelIMYEeHHE O0beMa 00pa3oBATENBHOW MPOTrpaMMbl, OTBEACHHOTO Ha Y4eOHBIC
JTUCHUTLTIHBI M MOIYTH 00s513aTeIhbHON YacTH:

Hnpexce HaunmeHnoBanue Koa-Bo JdonmosHuTE/IbHBbIE TPEOOBAHUS K
YA (IIM) | y4eOHBIX JMCHUILUIMH | 4YaCOB pe3yabraram ocsoeHus [IITKPC
MAK)

IIM.01 MK 01.02 22 yMeTb: paboTaTh CO BCEH COBOKYIHOCTBIO
UH()OPMAITMOHHO-TOKYMEHTAITHOHHBIX
pecypcoB OpraHu3ally; MOJIb30BATHCSI
ABTOMATU3UPOBAHHBIMU CHCTEMaMHU YyueTa,
perucrpaunuu, MH(OpPMAIIMOHHO-

CIPaBOYHBIMH CHUCTEMAaMM IpH paboTe C
JOKYMEHTaMH  OpraHu3alid; I[PUMEHSTbH
COBpPEMEHHbBIE MHGOPMaLMOHHO-
KOMMYHMKAIIUOHHBIE  TEXHOJIOTMH U
paboThl C JOKYMEHTaMH, B TOM YHCIE AJIs ee
ONTUMU3ALIUU U MOBBIILIEHUS 3P (PEKTUBHOCTH

VIT01.01 36 HMeTh NMPAKTUYeCKUH ONbIT: OpraHU3aluu
[1101.01 36 JIOKYMEHTAI[MOHHOT'O obecrieueHus
yIpaBJICHUS " (G YHKIIMOHU POBAHHUS
opraHum3zanuu, paboTBl C  CHUCTEMaMH
ANEKTPOHHOTO JTOKYMEHTO000pOTa;
JIOKYMEHTHUPOBAHUS TPYAOBBIX
IIPaBOOTHOILIEHU I
[IM.02 MJIK 02.01 56 yMeThb: pa3paldaTbiBaTh HOMEHKIATYPY J€J
CTPYKTYPHOTO MO/Ipa3IeICHHUS,
(bopMynupoBaTh 3aroJIOBKH nen u
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OIIpENENATh CpOKHU ux XpaHEeHUs;
OpraHU30BbIBaTh PabOTy MO (HOPMUPOBAHHIO
el B COOTBETCTBUM C  YTBEPXKACHHOU

HOMEHKJIATypOi nen OpraHu3aluu;
(hopMHUpPOBATH JTOKYMEHTHI B JieJla C Y4ETOM
ux CHEIU(HKY. CucremaTu3upoBaTh

JOKYMEHTBl BHYTpHU JieJla; OPraHU30BLIBAThH
XpaHEHHE JOKYMEHTOB B TIpoOlEecce HX
WCTIOJTHEHUS u TeKyIIee XpaHEHHE
WCIIOJTHEHHBIX TOKYMEHTOB; OPraHW30BbIBATH
paboTy Mo yueTy, XpaHEHHUIO M Teperayde B

COOTBETCTBYIOLINE CTPYKTYpHBIE
MOJpa3eNeHusl  JOKYMEHTOB  TEKYLIEro
JIENONPOU3BO/ICTBA; IPUMEHSTh

HH(bOpMaHPIOHHO'KOMMYHI/IKaHI/IOHHI)Ie
TCXHOJIOTHU IIpHU pa60Te C IOOKYMCHTAMMU;

OCYLIECTBIIATH JKCIIEPTU3Y LIEHHOCTH
JIOKYMEHTOB; ohopMIIATh JOKYMEHTBI
JKCIIEPTHOM  KOMMCCHUHM;  TOTOBUTb W

repenaBaTh JOKYMEHTAIbHBIE MATEPUAIIbl HA
XpaHEHHUE B apXHB; COCTABIATH U O0QOPMIISITDH
OIMCH J1eJI [IOCTOSIHHOTO U JOJITOBPEMEHHOTO
CPOKOB XpaHEHUS; HCII0JIb30BaTh
HOMEHKJIATYPY [€Jl IIPYU COCTABJIECHUU ONMUCEN
Jel.

VYI102.01

36

ITIT 02.01

36

NPAKTHYECKUH ONBIT: COCTaBJICHHE H
BEJICHHEC HOMEHKJATYPBI JIeJ CTPYKTYPHOTO
MOJIpa3/ielicHUs;  MPOBEpKa MPABUIBHOCTH
oopMiIeHUST TOKYMEHTOB M OTMETKH 00 MX
UCIIOJIHEHUHU Tiepes; UX (HOPMHUPOBAHHEM B
Neno IS TOCIEAYIOIIEro  XpaHEeHWS,
(dopMupoBaHUeE Jiesia. KOHTPOJIb MMPABHILHOTO
U CBOCBPEMCHHOTO  pPACIpEACICHUS H
MOJIIIMBKU JIOKYMEHTOB B Jielia; Tepenada
JOKYMEHTOB BO BPEMEHHOE I10Jh30BAHUE,
MPOBEpPKa CPOKOB XpAaHEHUs JOKYMEHTOB,
COCTaBJICHHE TIPOTOKOJIA PabOThl IKCIEPTHOU
KOMHUCCHH TIO TIOATOTOBKE JOKYMEHTOB K
XpaHEHWIO, aKTa O  [epemade  Ha
YHUYTOXKEHHE JTOKYMEHTOB, HE MOICKAIINX
XpaHEeHHUI0; OGOpPMIICHHE e MMOCTOSHHOTO,

JIOJITOBPEMEHHOT'O CPOKOB XpaHCHHS;
opopmieHrne OOJIOKKHA 1€ TOCTOSIHHOTO,
JI0JTOBPEMEHHOT'O CPOKOB XpaHCHHS;
nmepegada A€l B apXUB  OpraHH3allii;
(dbopmMupoBaTh CIIPaBOYHBIH amnmapar,
o0ecreunBaromui OBICTPBIN TIOUCK
JTOKYMEHTOB

0) Ha BBEIECHHWE HOBBIX AWCIHIUIMH B COOTBETCTBUM C TPEOOBAHUSMH IMOTPEOHOCTIMHU

paboTomaTeneil U pernoHaNbHON crielu UKo 1esITeNFHOCTH YUpeKIeHHS:
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Nupexc HaumeHoBanmue Koua-Bo JlonoJiHUTe/IbHBbIE TPeOOBAHUS K
YA (IIM) | y4eOHBIX JMCHUIUIMH | 4YaCOB pesyiabraTram ocBoenus IHNIIKPC
(MAK)
IIM.03 MJIK 03.01 138 | ymerh: M CII0JIb30BATh cpencra

UHPOPMAIIMOHHBIX M KOMMYHHKAI[MOHHBIX
TEXHOJIOTHHA Ui TIONy4YEHUs U TIepenayu
nHpopMaIMu; BECTH U HCIOJIb30BaTh B
pabote 0a3y KOHTAKTOB OPraHHU3alliU; BECTH
y4€THBIE perucTpanoHHbIC bopMBl,
UCMOJB30BaTh UX I HMHPOPMAIMOHHON
paboThl U pabOTHI O KOHTPOIIO MCIOJHEHUS
MOPYYCHUI YCTaHABIMBATH M TMOJJIEPKUBATDH
KOMMYHUKAllUM B TPOILIECCE  JEJIOBOTO
o0IeHHs c MOMOIIIBIO CpeACTB
MH()OPMAITMOHHBIX W KOMMYHUKAIMOHHBIX
TEXHOJIOTH; CIJIaXUBaTh KOH(IUKTHBIE H
CIIO’KHBIE CUTYalluu MEKJIMYHOCTHOTO
B3aMMOJCUCTBUSA; COONMIONATh  CIIY>KEOHBIH
3THKET; obecrneyuBarb HHGOPMAIMOHHYIO
0€3011aCHOCTh JIETEIbHOCTH OpraHu3alluy;
BCTpEYaTh MOCEeTUTENICH, HOJIy4aTh
NEPBUYHYI0O HH(OPMALHMIO O TOCETHTEIX,
yCTaHaBIMBaThb  MOPSAOK  Opuéma I
pPa3JIMYHBIX KAaTErOpUil MOCETUTENIEH; BECTH
yu€THBIE PETUCTPAIMOHHBIE (QOpPMBI  TIO
npuéMy  moceTuTesied U 0OpPMIIATH
Opomycka, BecTH npuéM, Tmepenadyy H
OTIIPAaBKy JOKYMEHTOB, OPraHHM30BBIBaTh W
OpOHHpOBAaTH  NEPETOBOPHBIE  KOMHATHI;
cepBUpoBaTh 4YaiiHble (KOodeitHbie) CTONBI B
opuce; mpumeHsTH B paboTe cpencrsa
WH(OOPMAITMOHHBIX W KOMMYHUKAIIMOHHBIX
TEXHOJIOT U, MPUHUMATH MEpel  TIO
COXPaHEHUIO KOH(DUICHIINATEHOU
nH(poOpMaIMK B XOfAe MpHEMa IMOCETUTENCH;
BeIOMpaTh  (OpPMBI  TIJIAHMPOBAHUS U
ohopmiAT,  MIAHUPOBIIMK  (OpraHaiizep)
PYKOBOIMTENSI M CEKpeTaps; yCTaHaBIUBATh
LeMH, ONpPEeNessiTh  NPUOPUTETHOCTH U
OYepEéIHOCTh  BBINOJIHEHUS  paboT U
3(h(dEKTUBHO pacnpenessiTh pabodee Bpems,
COTJIACOBBIBATh BCTPEYHM U MEPONPUATUS U
BHOCUTh HWH(OpMALUIO B IJIAHUPOBIIUK
(opranaiizep); uH(pOPMUPOBATH
PYKOBOAMTENS O MPHUOIMKEHUU BPEMEHU H
periamMeHTe 3aIUlaHMPOBAHHBIX BCTped M
MEpPOMPUATHI;  BBIOUPATh  ONTHUMAILHBIC
crnocoObl  BHEIIHEr0 U BHYTPEHHEro
UH(POPMUPOBAHUS 0 TJIAHUPYEMBIX
MEPOMPUATUAX; COCTaBISITH U OGOPMISATH
JOKYMEHTBl  JJIs1  JICJIOBBIX  IOE3JI0K;
OCYIIECTBJIATh TPEBEN-MOAIEPKKY JIETOBBIX
MOE3/I0K; COIJIACOBBIBATH C NPUHUMAIOIICH
CTOPOHOMU MIPOTOKOJI IJTAHUPYEMBIX
MeponpusiTiii ¥ (HOpPMHUPOBATH TPOrpaMMy
JIEIOBOM TO€3JIKU; MCIOJb30BaTh CPEACTBA
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MHQOPMAIIMOHHBIX M KOMMYHHUKAIIMOHHBIX
TEXHOJIOT' M U1t obecrieyeHus
B3aUMOJICH CTBHUSI C PYKOBOJUTEIIEM BO BpeMs
€ro J1eJ0BOI Moe3ku; opopMIIsITh OTUETHBIE
JIOKYMEHThI 0 bi (S (0):10)7% MMOEe3JIKE;
OpraHu30BbIBaTH  paboyee  MeCTO B
COOTBCTCTBHUHU C Tpe6OBaHI/IHMI/I OProHOMHUKH
U KyJIbTypbl TpyJa; obecrnedyuBaTh padouee
MecTo M (yHKIHOHaJIbHOE  pabouee
IMPOCTPaHCTBO H€06XOI[I/IMLIMI/I Cp€acTtBaMu
OpPraHM3alMOHHONW TEXHUKH, MeOenplo ¢

KaHICIIAPCKUMUA NPpUHAOJIC)KHOCTAMMU,
nmoaACpKNUBATh CPCIACTBA OpFaHHSaHI/IOHHOﬁ
TCEXHUKU B paGoqu COCTOsSHHU,

OpPraHU30BbIBATH MPOLIECC TMOATOTOBKU U
MPOBE/IEHUE KOH(PEPEHTHOI'O0 MEPONPHUATUS
UHAMBUAYyaJIbHO W B cocTaBe paboueid
IPyNIbl;, JOKYMEHTHPOBATh pa3HbIE ATallbl
MpoLeaypbl MOATOTOBKM UM IPOBEIEHUS
KOH()EPEHTHOTO MEpONpUsTHs; COO0IAThH
9TUKET W  OCHOBBI  MEXKIYHAPOAHOTO
MPOTOKOJIA; OCYIIECTBIATh cOOp, 00pabOTKy
uH(OpMAIIH, CHCTEMATH3AIUIO MOTy4aeMbIX
U TIEpeNaBaeMbIX JIAHHBIX; OCYIIECTBIIAThH
MPOBEPKY  JIOCTOBEPHOCTH, IOJHOTHI H
HENPOTUBOPEUUBOCTU JaHHBIX, UCKIIOUYEHUE
nyOnvpoBaHus uH(opManuu

3HaTh: HOPMATHUBHBIC TPABOBBIC  AKTHI
Poccwuiickoit denepanun B chepe
WHPOPMAIITMOHHBIX ¥ KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUI; HOPMAaTHBHBIE IMPABOBHIC AKTHI
Poccuiickoit ®enepanuu 1o 3aMIUTe
undopmaruu u pabore ¢ oOpaneHUsIMU
rpaKJaH; TpaBUja TPOBEACHUS JIEIOBBIX
MEPEroBOpOB; JTHKA JIEIOBOTO OOIICHHUS;
MpaBujla  pPEUYEBOr0  OSTHKETa;  IpaBUiIa
MOJIICP)KAHKUS M PA3BUTHUS MEKIMYHOCTHBIX
OTHOILEHUH; TpeOOBaHUS OXpaHbl TPYyHa;
HOpPMATUBHBIE IIpaBOBBIE aKThl Poccuiickon
Qenepauun 1O 3amuTe HHPOPMALUU U
paboTte ¢ 0OpallleHUsIMH TPaKJIaH; CTPYKTypa
OpraHu3alMi W pachpeneieHne (QyHKIHMA
MEXAY CTPYKTYPHBIMU HOAPA3ACICHUSIMHU U
CHeNHUaINCTaMi;  TpaBWIa  OpPraHU3aALUU
npuéMa TIOCETUTENEH; OSTUKET W OCHOBBI
MEXIYHApOJHOIO  IPOTOKOJIA  MpaBHIIa
CEepPBUPOBKH 4aiHOro (Ko(eWHOro) croiia;
HOpPMAaTUBHBIE IMPABOBBIE aKThl Poccuiickoi
Oenepanun B cpepe  UHGOOPMAITMOHHOU
Oe3omacHoCTH; CTpyKTypa U coenuduka
OCHOBHOM  JIEATENIbHOCTH  OpraHu3alluu;
OCHOBBI yINpPaBJIEHUsS BpPEMEHEM; IpaBHIia
MPOBEICHUS JIeTIOBBIX TePEroBOPOB;
HOpPMAaTHBHBIE NpPaBOBbIE aKThl Poccuiickoi
@®enepaunun B cepe OpraHuzaluu J1€I0BOU
MOE3/KH; MOPSJIOK MOATOTOBKU u
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JOKyMEHTUPOBAHHUsL  JI€JIOBOM  IOE3[KH;
MHTEPHET-PECYpChl NI OCYIIECTBIICHUS
TPEBEN-IOJACPKKA  JIEJOBBIX  IOE30K;
9TUKET U  OCHOBBI  MEXKJIyHapOJHOIo
MPOTOKOJa; TpeOOBaHUS OXpaHbl Tpyaa,
IIPOU3BOJICTBEHH OI CaHUTapuH,
IIPOTUBOIOKapHOU 3aILUTHI; OCHOBBI
MPaBWJIBHOW OpraHu3aliy TpyJa U METOJIbI
MOBBIIEHUS €ro  A(P(EKTUBHOCTH; BHJIbI
OpPraHM3allMOHHOM TEXHUKHM U  TMOPSIOK
paboThl ¢ HEM; KOMIUIEKC OpraHU3alllOHHO-
TEXHUYECKUX MEPONPUATHI 1O MOATOTOBKE U
MPOBEJCHUIO KOH(EPEHTHBIX MEPOIPHITHIA;
MpaBuia oopmIiIeHUs JIOKYMEHTOB,
CO3/1aBaEMbIX B TMIpollecC€ MOATOTOBKH U
MIPOBEJCHUSI KOH(PEPEHTHOIO MEpOIPHUATHS;
9TUKET M OCHOBBI  MEXAYHApOJHOIO
IIPOTOKOJIA; 3TUKAa JEJIOBOr0  OOIIEHUS;
coCTaB BHYTPEHHUX u BHEILIHUX
NH(OPMAILMOHHBIX  IIOTOKOB;  CTPYKTypa
OpraHu3alMi M IMOPSAOK B3aUMOAECHCTBUS
noApa3fAeNeHui; MeToabl 00paboTKH U
3amMThl  MHGOpMALMM €  IPUMEHEHHEM
CpeICTB MH(}OpPMaLMOHHBIX u
KOMM YHUKAIIMOHHBIX TEXHOJIOTUH.

VII103.01

72

NPaAKTHYECKUI ONBIT: IIOJTy4EHUS
HeoOXoauMol HWH(pOpManuM H  Iepeaayu
CaHKLIMOHUPOBAHHOU uHpopManuu c
UCIIOJIb30BaHUEM CPEACTB MH(POPMALIMOHHBIX
u KOMM YHUKAI[UOHHBIX TEXHOJIOT U
KOOpAVHALUU paboTsI MPUEMHON
PYKOBOIMTENSS M 30H MNpUEMA PA3ITUYHBIX
KaTeropuy IIOCETUTENIEW OpraHu3auuu S

TUTAHUPOBAHUS pabouero BpEeMEHU
PYKOBOJMTENST U pabodero IHS CeKpeTraps
OpraHHu3aIiu JIETTOBBIX H0E3J0K

PYKOBOIUTENS W  JPYTHX  COTPYAHHMKOB
OpraHu3alMyd OpraHu3alMd U IMOJAEpKaHUs
(GYHKIMOHATIBHOIO pabovyero MpoCcTpaHCTBa
OpraHu3alMy IOATOTOBKM M IPOBEACHUS
KOH(EPEHTHBIX MEpONpUsATUH, oOecredeHus
MH(OPMaAILIMOHHOT O B3aUMO/IEICTBUSA
PYKOBOIUTENS €  TMOApA3JeNeHUsIMU U
JOJDKHOCTHBIMM JIMIIAMU OpraHU3aluu
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PA3JIEJ 5. CTPYKTYPA OGPA3SOBATEJIBHOM ITPOT' PAMMBI

5.1. YueOHbIii ni1aH

"Hacrosimit  yueOnbii twian  mo  npodeccun  46.01.03  [lenonmpou3sBoautens
TOCYAapCTBEHHOT'0  OIO/DKETHOrO  MPO(ECCHOHATBLHOTO  00pa3oBaTENbHOTO  YUPEXKICHUS
PocroBckoit o6nactu «JloHckoii mpoMblinuieHHO-TexHudeckuid kowtepk (ITY Ne 8) umenu b. H.
Cmocapsi» paspabotan Ha ocHOoBe IIpmkaza MunnpocBemenust Poccun ot 14.11.2023 N 857
"O6 yTtBepkIeHUHn (eaeparbHOro roCyJapCTBEHHOTO 00pa3oBaTEIbHOIO CTaHAApTa CPEAHEro
npodeccruonansHoro odpaszoBanusi mo mpodeccun 46.01.03 JlenompousBoauTens" ¢ ydeToMm:

MpoeKTa NMPUMEPHOI OCHOBHOM 00pa3zoBaTeibHOM mporpammsl 1o npodeccun 46.01.03
HenonpousBoautens denepanbHoro yueoHo-meToaudeckoro oobenqunenus mo YITIC 46.00.00
OI'bOY AIIO UPIIO 2024 r.;

npukaza MuHoOpHayku Poccunm ot 17.05.2012 N 413 (B pemakuuu mpuKasza
MunnpocBemenuss Poccun ot 12.08.2022 Ne 732) «OO6 ytBepkaeHun (denepaabHOro
rocyJIapCTBEHHOTO0 00pa30BaTEIbHOIO CTaHAApTa CPEIHEro oOLIero oOpa3oBaHUsA»; MpUKa3a
Munnpocsemenuss Poccun or 18.05.2023 Ne 371 Ne «OO0 yrBepxkaeHuu (denepaabHOU
00pa3oBaTeIbHON IPOrPaMMBbl CPEIHEr0 00IIEro 00 pa3oBaHUs;

npuka3za Munnpocsemenuss Poccun or 08 HosiOps 2021 Ne 800 «O6 yrBepx)acHUU
[lopsinka mpoBemeHUsT TOCYAapCTBEHHOW WTOTOBOM aTTeCTallMM IO 00pa30oBaTEIbHBIM
[Iporpammam CpeaHero npoQeccruoHaIbHOIo 00pa3oBaAHUY;

npuka3za MunoOpnayku Poccuu Ne 885, Munnpocseuenust Poccun Ne 390 ot 5 aBrycra
2020 r. «O mpakTHUecKkoM moOAroTroBKe oOywarommuxcs» (BMmecre ¢ «llonoxenuem o
MIPAKTUYECKOM MOATOTOBKE 00YyYaIOLIUXCS»;

npuka3za Munnpocsenienust Poccun ot 24 aBrycra 2022 r. Ne 762 «O06 yTBep:KIeHUU
Ilopsinka  opraHM3allii U OCYIIECTBJIEHUS  OOpa3oBaTEIbHOW  JESITENBHOCTH IO
00pa3oBaTeIbHBIM IIPOTPAMMaM CPEIHEro MPOodheCCHOHATHPHOTO 00Pa30BaHU Y,

nuceMa MuHnpocsenenuss Poccun ot 14.06.2024 N 05-1971 "O HanpaBineHun
pexomennanuii" (BMecte ¢ "PekoMeHmanusamMu 1o peaan3anuu CpeaHero oomero oo0pa3oBaHus B
Ipefenax  OCBOGHHS  00pa3oBaTENbHOM  MPOrpaMMbl  CPEAHEro  MpOo(ecCHOHAIBHOrO
obpazoBanus").

O6bem yueOHOU Harpysku He mpoTuBopednt ®I'OC u cocrtaBiser 36 akageMUYECKUX
4acoB B HEJENI0, BKJIIOYas BCE BMJbI ayAMTOPHOW M  CaMOCTOSITEIIbLHON y4uyeOHOHl paboTsl,
KOHCYJIbTallM, yTo cooTBercTBYeT TpeboBanusM ®I'OC. O6uwit o6sem IIIKPC cocraBnser B
cootBerctBUH ¢ PI'OC CIIO no npodeccun 46.01.03 denonpousBoautens - 2952 qacos.

OO6mmii 00bemM 00pa30BaTEILHON MPOTrPaMMBI, Pealn3yeMblii Ha 0a3e OCHOBHOI'O OOIIIETo
obpa3oBaHus cocTaBiisieT 1476 4acoB, KOTOpPbIE MOJHOCTHIO COOTBETCTBYIOT TpeboBanuo OI'OC
COO 06 obs3aTenpHoll yacTu COO u ob6ecneynBaroT BbIIOJHEHHE TPEOOBAHUMN K COJIEP)KaHUIO
u pesynbrataMm ocBoeHus 6azoBoro ypoBHs OIl COO, ycranoBnenubie ®I'OC COO u ®OII
COO. 1 nepens - npomexyrouHas arrecranus. Kanukyisipaoe Bpems coctasisier 11 Henens, B
TOM YHCJIE 2 HE/IeNIu B 3MMHUI MIEPUOI.

O6meoopazoBatenbublii  muka  OIT  CIIO  comepxkut cieayromme o00s3aTeIbHbIC

obmeoOpa3zoBaTenbpHble  AucuumanHbl:  "Pycckuit  s3pik", "Jlutepatypa", "Marematuka',
"Unoctpanubid  s3bIK", "WHpopmaruka", "®dwuszuka", "Xwumusa", "buonorusa", "Hcropus",
"O6mecrBo3nanue", '"l'eorpadusa”, @usmueckas Kymnbrypa", "OCHOBBI  0€30MaCHOCTH

xusHeneaTeabHocTH" (¢ 01.09.2024 - "OcHOBBI 0€30MacHOCTH U 3aIIUTH PoauHbBI").

27



[Tpu peamuzanuu COO B npenenax ocoenust OI1 CIIO B 00meodpa3oBaTeIbHOM ITUKIIC
HNPUHLUIBL  OPOPUIBHOrO OOyYeHHUS peaqnu30BaHbl 3a CYET NepepaclnpencieHusl 4YacoB
0011e00pa3oBaTeIbHbIX AUCHUILUIMH C Y4Y€TOM CHeUMHUKU T[OodydaeMod Mpodeccuud Win
cneuuanbHocTu  CIIO, BeiOOpa MatemaTtnku u OO1IecTBO3HAHUS Kak 00111€00pa30BaTeNIbHbIX
JUCLUILIIMH C YBEJIUYEHHBIM 00bEMOM 4aCOB Ha OCBOEHHE COJIePKAHMSL.

WnnuBuayanbHbI NMPOEKT peanusyercs B oObeme 32 4acoB B paMKax ydyeOHOro
BpPEMEHH, CHEIHaIbHO OTBEACHHOIO y4eOHBIM IJIaHOM.

[lepeyenr mucnuIuiiH  00mIETPOdECCHOHATFHOTO  Y4eOHOrO  IMKIA, MOJIYyJeH
npoecCHOHaNbHOr0  y4yeOHOro  ILHKJIa  COOTBETCTBYET  CTPYKType IPOT paMMBI,
npenycmotpenHoit ®I'OC. B cocraB mpodeccroHanbHOro Moaynist BXOAUT Heckonbko MJIK.
[Ipn ocBoeHMM OOyYarOmUMUCS TPOPECCHOHATBHBIX MOJYJCH MPOBOAUTCS y4ueOHast U (WITH)
MIPOM3BOJICTBEHHAs MpaKTHKa. B pabounx mporpamMmax BceX JUCHUILIMH U MPOQeCcCHOHATBHBIX
MofayJiell 4eTko (opMynupoBaHbl TpeOOBaHUS K PE3ysbTaTaM HUX OCBOCHHUS: KOMIIETEHIIHSM,
MPAKTUYECKOMY OIIBITY, 3HAHUSAM U YMEHUSIM.

Ha mnpoBenenme y4eOHBIX 3aHATHH M TPAKTUK OPU OCBOCHUHM Y4YEOHBIX ITHKJIOB
BoiZieieHo He MeHee 70% or oObema y4eOHBIX IMKIOB OOpa30BaTENbHOM MPOrpaMMBI.
OO0s3aTenbHas 4acTb MNPOQPECCHOHAIBHOIO Y4eOHOro LHMKJA MpelycMaTpuBaeT H3ydyeHHe
JUCUUILINHBL «be30macHoCTh XKU3HEAESITENbHOCTU» B 00beMe 36 4acoB, U3 HUX Ha OCBOCHUE
OCHOB BOEHHOW CHyXObl - 24 akaJeMHYEeCKMX YacoB OT OOLIero o0bemMa BPEMEHM, YTO
cootBerctByeT ®I'OC CIIO.

B coorBerctBumn ¢ ®enepanbHbiM 3akoHOM 0T 28.03.1998 r. Ne 53-®3 «O BoeHHOMU
0053aHHOCTH M BOEHHOM city»x0e», npukazoM Muno6oponsl PO u MunucrepctBa 06pa3oBaHus
u "Hayku PD ot 24.02.2010 1. Ne 96/134 «OO6 yrBepxknennn WHCTpyKnuu 00 opraHu3aIuu
o0yueHus rpaxaad PO HayaldbHBIM 3HAHUSAM B 00JaCTH OOOPOHBI U UX MOATOTOBKE 110 OCHOBAM
BOEGHHOH CiIy’)kObI B 00pa30BaTENBbHBIX YUYPSKICHHUSIX CpeAHero (TOJIHOTO) o01ero
oOpa3oBaHmsi, 00pa30BATENBHBIX YUPEKACHUIX HAYATBHOTO MPOPECCHOHATBHOTO U CPETHETrO
npodecCHOHAIBHOTO  00pa3oBaHWMS W YYEOHBIX IYHKTaxX» OCBOCHHE  JHUCIMILIMHEI
«be3oracHOCTb )KU3HENEATENBHOCTU» AJIs FOHOLIEH 3aBepIIaeTCss BOEHHBIMU COOpaMu, KOTOpbIE
MIPOBOASTCS B KAHUKYJISIPHOE BPEMS U HE YUUTHIBAIOTCA IIPU pacueTe ydeOHON Harpys3Ku.

OO0bemM BpeMeHH, OTBEICHHBIN Ha BapHaTHBHYIO 4acTb 00pa30BaTEIbHONW MpPOrpaMMbl B
oobeme 432 yacoB, HCIONB30BaH KOJUIEAKEM CIEAYIOIMM o0pa3oM: BapuaTHBHas 4YacTb
HallpaBJieHa Ha YBEJIMYeHHE 00beMa BPEMEHH, OTBEIEHHOIO0 HA U3y4yeHUE Y4eOHBIX IUCLUIIIMH
U 1podecCHOHANIbHBIX MOAYJIEH MHBApUAHTHOMN (00s3aTENIbHONM) YacTH, a TaK)KEe HA BBEICHHE
JIONIOJIHUTENIbHBIX Y4€OHBIX AUCLUIUIMH M MEXAMCUMUILUIMHAPHBIX KYpPCOB B Ipeaenax odbema
BpEMEHU BapruaTUBHON yacTu yueOHbIX nukioB [ITIKPC.

OcBoeHue OCHOBHOM npogeccuoHaIbHON 00pa3oBaTeNbHON IPOrpaMMbl
IpeyCMaTpUBAET MPOBEJECHUE IMPAKTUKHA OOydyaoOIIMXCsl, KaK KOMIIOHEHTa 00pa30BaTesIbHOU
nporpammbl. OOpasoBaTenbHast aestenbHOCTh mpu  ocBoeHuu [IIIKPC wnmm  oTaenbHBIX
KOMITOHEHTOB 3TOMU IporpamMmbl opranu3yercs Komiemkem B hopmMe MpakKTHYECKOH MOITOTOBKH.
OO0meo0pa3oBaTeNbHBINA U CONMATBFHO-TYMAHUTAPHBIN UK y4yeOHOro Tuiana Bkmouarot 10 40%
BHUJIOB YYEOHOW MJeATeNbHOCTH B (opMe MPaKTUYECKOW TMOATOTOBKM B paMKax ydeOHBIX
TUCIUIUIMH W cocTtaBisier 450 waca m 80 yacoB coorBeTcTBeHHO. OO0BEM MpaKTHUUYECKOU
MOJITOTOBKM B paMKax oOmienpodeccruoHaibHoro nukia 1o 60% ot obmero oobema ydeOHOU
HArpy3KkM JaHHOTO IMKJIAa M cocTaBisieT 84 yaca. O0beM MPaKTUYECKOH MOJITOTOBKH B paMKax
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npo¢ecCHOHaIbHOIO KA, MOXKET BapbupoBatbcs oT 60 1o 80% ot obuiero oobema yueOHOM
Harpys3ku JaHHOTO LIMKJIA M HPEeIyCMaTpUBAET BBINOJIHEHUE, MOJACIUPOBAHUE O0YyYaroMMHCS
MIPaKTUYECKUX BHUAOB PabOT, CBA3AHHBIX C Oyaylied NpodecCHOHAIbHOW NEesTENbHOCTHIO B
YCIIOBUSIX, IPUOIMKEHHBIX K PeajbHbIM IPOM3BOACTBEHHBIM U COCTaBIsgeT 862 yacos.
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5.3. PaGouyast nporpaMma BOCIIUTAHHA

5.3.1. Uenu u 3agaun BOoCIHUTaHUs O0YYAIOLIUXCS TP OCBOEHUU UMHU 00pa30BaTEIbHON
[IPOrpaMMBbl:

Lenbp paboueid mporpamMMbl BOCIHUTaHUS — (QOPMHPOBAHUE OOIIMX KOMIIETEHIUI
KBIM(UIMPOBAHHBIX pabO4YMX CpPEAHEro 3BEHA; KOHKYPEHTOCIIOCOOHOM, COLUalbHO U
npodeCCHOHAIbHO MOOMJIBHOM JIMYHOCTH, BJIAJICIONMICH OOIICUYETOBEYECKUMU HOPMaMH
HPAaBCTBEHHOCTH, KYJIbTYPbI, 3/0POBbSI U MEKIUYHOCTHOTO B3aUMOJEHCTBUS, MO3UTHUBHO
OTHOCSIIIMNCA K OOIIECTBEHHBIM I[€HHOCTSM, HMEIOIIUI OINBIT MOBEACHUS M MPUMEHEHUs
c(OpMHUPOBAHHBIX OOHIMX KOMIETEHIMH KBaIU(UUIHUPOBAHHBIX pabOYMX CpEeIHEro 3BeHa Ha
MPaKTHKeE, CIOCOOHON 00ecrneurnBaTh yCTOMUNBOE MOBBIIIEHNE KauecTBa COOCTB EHHON JKU3HH U
obmiecTBa B 1I€JIOM, OPHEHTUPOBATHCSA U aJaNTHPOBATHCS B YCJIOBUSX CMEHBI M Pa3BUTHUS
TEXHOJIOTU B TPO(EeCCHOHATFHON ACSITENbHOCTH.

3amauun:

1. CozpaHue enMHOrO BOCIHUTATEIBHOIO MPOCTPAHCTBA B  IpodeccHOHANBHON
0o0pa3oBaTeIbHON  OpraHu3alud, OO0ECIEYMBAIOIIEr0 IOCJIEN0BATEIbHOE, JIUHAMUYECKOE,
[IEIarOTUYECKH  MPOTHO3UPYEMOE  MPOJIBM)KEHHE  OOydaloIUMXcsd K  HMHHOBAIL[MOHHBIM
BOCIIUTATEIbHBIM pE3yJbTaTaM IOBEJEHUS B HMHTEPECAX CaMOro OOYYaloLIErocsi, €ro CeMbH,
o0111ecTBa U roCyAapcTBa, yCUJIEHHE BOCIIUTATEIbHOIO BO3AEHCTBUS Os1aroiapsi HElpepbIBHOCTU
Ipolecca BOCIUTAHMUSL.

2. Co3nanue yciuoBUM IS

— pa3BUTHUS TPAKIAHCKO-TIATPUOTUYECKUX KAUECTB JIMUYHOCTU OOYYaIOLIMXCS, YyBCTBa
BOMHCKOTO J[OJITa, BBICOKOM OTBETCTBEHHOCTH M JUCHMUILIMHUPOBAHHOCTH, JUACPCKUX U
poQeCCHOHAILHO 3HAYNMBIX KAa4eCTB;

— (opmupoBanue mnpodeccHoHaTbHOW OCBEIOMJIEHHOCTH, CaMOONpPENETICHHUs |
MOCJIEeI0BAaTEIbHOIO Pa3BUTH B 00J1aCTH BBIOpaHHOI mpodeccuy;

— Pa3BUTHS COLMOKYJIBTYPHBIX, JYXOBHO-HPABCTBEHHBIX ILIEHHOCTEH W MPHUHATHIX B
o01IecTBe MpaBuil U HOPM;

—  CcaMOONpeAeNeHuss W COoLMalu3aluu  oOydaroummxcss  Ipo(ecCHOHAIbHOU
o0pa3oBaTenbHON oOpraHu3alyy; — (HOPMHUPOBAHHUS HKOJOTHYECKOTO CO3HAHUS M MBIIUICHHS
00y4Jarommxcs;

— (opMupoBaHUs (PU3NUECKONW KyJIbTYpbl JIMYHOCTH U CIIOCOOHOCTH HaIlpaBJIEHHOIO
UCIOJIb30BAaHUsl Pa3HOOOPa3HBIX CPEACTB (PU3UYECKOW KYNbTYpbl, CHOPTa M TypusMa i
COXPaHEHHUS! M YKPEIUIEHHUs 30POBbs, NCUXO(PU3NYECKOH MOATOTOBKM M CaMOIOATOTOBKH K
Oynymiel mpogecCHOHAIBHON AesTEIbHOCTH;

— TBOPYECKON aKTUBHOCTHU BCEX YYaCTHUKOB LIEJIOCTHOI'0 00pa30BaTEIbHOrO Mpoliecca.

3. Opranuzanus BceX BHJIOB BOCIUTATENbHON JEATEIbHOCTH, HAIIPABJIEHHBIX Ha
BOBJICUEHHE OOYYAIOLIMXCS B HEMPEPHIBHO COBEPILIEHCTBYEMYIO, COJAEPKATEIbHO IOCTOSHHO
OOHOBJISIEMYIO  KH3HEIEATEIHbHOCTh Mpo(deccuoHaIbHOW 00pa30BaTEILHOW — OpraHU3alluH,
¢dopmupoBaHue y OOy4yarOIIMXCSd OTBETCTBEHHOTO M TBOPYECKOrO OTHOLIEHHS K yueoe,
OOIIECTBEHHOM! AESTEIBbHOCTH U IPOU3BOAUTENBHOMY OOILECTBEHHO -I0JIE3HOMY TPYLY.

Pabouas npocpamma eocnumanus npeoCmaeieHa 6 RNPUTONCEHUU K OCHOGHOIL
obpazoseamenvHoil npozpamme.
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PA3JEJI 6. YCJIOBHS PEAJIU3AIIMA OBPA3OBATEJIBHOM TPOI'PAMMBI
6.1. TpeboBaHusI K MaTePHAJIBLHO-TEXHHYECKOMY OCHAIIEHHIO 00Pa30BaTeJIbHOM MPOrpaMMBbl.

CnenmajibHble OMeLeHUs TIPECTaBIISIIOT cO00N yueOHble ayTUTOPUH IS TIPOBEACHUS 3aHATHI BCeX BUIOB, MPEIYCMOTPEHHBIX 00pa3oBaTENbHON
IIPOrpaMMOM, B TOM YHCJE, TPYNIIOBBIX U UHAUBHUIYAIBHBIX KOHCYJIbTAIIMN, TEKYLIErO0 KOHTPOJSA U NPOMEKYTOUHON aTTECTallMU, a TAaKKe IMOMELICHUs IS

CaMOCTOSITeNIbHOW paboThl, MacTepckue U JabopaTopuw,

YUUTBIBAIOIIUMHA Tp€6 OBaHUA MCKAYHAPOIHBIX CTAHAAPTOB.

OCHAalIeHHbIE 00O0py/OBaHUEM, TEXHHUYECKHMHU CpelcTBaMU OOydeHHMs W MaTepuallaMi,

MartepnaabHO-TEXHUYECKOE OCHAI[eHHEe KaOMHETOB, J1abopaTOpHii, MacTEepCKHUX U 0a3 mpakTHku 1o npodeccun 46.01.03 Jlemonpon3BoguTeNb.

OO0pa3zoBaTenpHas OpraHu3allys pacrojlaraeT MaTepuajJbHO-TEXHUYECKOW 0a3oif, oOecreunBaronieil MpoBeJeHUE BCEX BUAOB AMCLUMILTMHAPHON U
MEXIUCIUIIIMHAPHON MOATOTOBKH, JIa0OpaTOPHOM, MPAKTUYECKOW paboThl 0OydalomUXCs, MPEIyCMOTPEHHBIX Y4YeOHBIM IUIAHOM U COOTBETCTBYIOLICH
NEWCTBYIOLIMM CAaHUTAPHBIM M IIPOTHBOIOKAPHBIM IIPaBUIIaM ¥ HOPMaM B pa3pe3e BHIOPaHHBIX TPAEKTOPHIA.

OcHalmeHue KaOUHETOB

Anpec yueOHBIX KaOUHETOB,
HaumenoBanue 00BEKTOB JJIs TPOBEICHUS
HaumenoBanue yueOHOro kabuHera, . PexkBu3UTHI cCaHUTapHO-
y4eOHBIX IPEIMETOB, . MPaKTUYECKUX 3aHITHH,
Ne 00BEKTa JIJIsl MPOBEIECHUS TPAKTHYECKUX 3aHATHI, 00beKTa . AMUAEMHUOJIOTHYECKOT O
KYpCOB, Y CUUIIIINH . 00BEKTOB (PU3NUECKON
i/ . (bu3NYECKOI KYIbTYPHI U CIIOPTA: TIepeueHb 000pyI0BaHUS, 3aKJTIOYEHHS O
(Momyeit), KyJIBTYpBI U cIIOpTa
n HEOOXOAMMOTO /ISl pealin3aluy mpeaMera, Kypea, pa3iena, COOTBETCTBUH
Py CMOTPEHHBIX C YKa3aHHeM HoMepa
TUCITUTUTHHBI (MOJTYJIS) CaHUTAPHBIM ITPaBUIIAM
y4eOHBIM TUTAaHOM IIOMEULIEHUSI B COOTBETCTBUU C
nokymentamu bTHU
1 2 3 4 5
1 Kaounem pycckozo azvika u iumepamypuol 344018, r. PoctoB-na-/lony, |CanutapHo-
PaGouee mecto nmpenogaBarens; paboune Mmecta 00ydarommXcs np. bynennosckuii, 86 AMUAEMHOJIOTUUECKOE
Pycckuit S35IK HOYTOYK; MyJIbTUMEAUMHBIN IPOEKTOP; TEIEBU30pP; CTEHABI U miuakatel, | Ne 411 Kabuner pycckoro 3akioueHne Ne
OTpaXkarolue cojiepkaHue padbovyrx ydeOHBIX MporpaMm o SI3bIKA U JINTEPATYPBI 61.P11.10.000.M.000036.0
npeameram, DOPBI oTpakaromye coaepkaHre padounux yueOHbIX 1.17 07 30.01.2017 1.
MpOrpaMm
2 Kabunem pycckozo asvika u aiumepamypul 344018, r. PoctoB-Ha-/lony, |CanutapHo-
Jlurepatypa PaGouee mecto npenogaBarens; paboune Mecta 00ydaroImXcs np. bynennosckwuii, 86 AMUAEMHOJIOTUYECKOE
HOYTOYK; MYJIbTUMEAUIHBIN TPOEKTOP; TEIEBU30p; CTEH[BI U Mmakatel, | Ne 411 Kabuner pycckoro 3aKmroyeHne Ne
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OTpaXkarolue cojiepkaHue padbovrx ydeOHbBIX MporpaMm 1o
npeameram, DOPsI oTpakaromme coaepkanue padouux yuaeOHbIX
porpamMm

SI3bIKA U JIMTEPATYPBI

61.P11.10.000.M.000036.0
1.17 01 30.01.2017 1.

Kabunem obuiecmeeHnbix OUCUUnIuUH
PaGouee MecTo mpemnoaBatelist; padoure Mecta 00yJaronmuXcs

344018, r. PoctoB-Ha-/lony,
np. bynenHnoBckuii, 86

CanurapHo-
AMUIEMUOJIOTHYECKOE

Hcropus HOYTOYK; MYJIbTUMEIUIHBIN TPOEKTOP; HHTEpAaKTUBHAS 0CKa; okpaH; | Ne 304 Kabuner 3aKmroyeHne Ne
3O0PsI CTEHABI U MIJIAKATHI, OTPAXKAIOIINE CoJepKaHne pabodnx O0I1IECTBEHHBIX AU CLUILINH 61.P11.10.000.M.000036.0
y4€OHBIX IPOTPaMM I10 PEAMETY 1.17 01 30.01.2017 1.
Kabounem oowecmeennvix oucuuniun 344018, r. PoctoB-na-/lony, |CanutapHo-
PaGouee mecto nmpenogaBarens; paboune Mmecta 00ydaroImXcs np. bynennosckuii, 86 AMUAEMHOJIOTUUECKOE
OOIEecTBO3HAHUE | yoyTHyK; MYJIHTHMEAHITHBIHA IPOEKTOP; HHTEPAKTHBHAS 10CKa; 9kpan; | Ne 304 KaGumer 3akiaroueHne Ne
DOPsI cTEHABI U TIJIAKATHI, OTPAKAIOIINE COEPIKaHUE pabodnx 00LLIECTBEHHBIX U CLUAIUINH 61.PI11.10.000.M.000036.0
y4eOHBIX IPOrpamMM 10 MPEAMETY 1.17 o1 30.01.2017 r.
Kabunem obuiecmeeHnbix OUCUUNTIUH 344018, r. PoctoB-Ha-/lony, |CanuTtapHo-
pabouee MecTo nmpenoaaBaTes; pabodne MecTa 00yJaro X Cs np. bynennosckwuii, 86 AMUAEMHOJIOTUUECKOE
Teorpadust HOYTOYK; MYJIbTUMEIUIHBIN TPOEKTOP; TEIEBU30p; CTEHbI U Mmiakatel, | Ne 304 Kabuner 3aKkiroyeHne Ne

OTpa’karoIIue coaepKaHue paboynx yueOHBIX MPOTrpaMM Mo
npeameram, DOPHI oTpakaronme copepkannue pabounx yueOHbIX
porpaMm

06H_ICCTB CHHBIX AU CHUIIIINH

61.P11.10.000.M.000036.0
1.17 01 30.01.2017 r.

HNHocTpaHHBIN A3BIK

Kaounem unocmpannvix A3v1Ko06
PaGouee mecto npernogaBaresns; paboyne Mecta 00ydaroIMXcs
HOYTOYK; MYJIbTUMEIUHHBIA TPOCKTOP; TEJICBU30p; CTEHJBI U

344018, r. PocroB-Ha-/lony,
np. byaennoBckuid, 86
Ne 406 KabuHeT nHOCTpaHHBIX

CanurapHo-
SIUIEMUOJIOTHYECKOE
3akirouenue Ne

(aHraMACKAiA) IJTAKATBI, OTPAKAIOIINE COIEPIKaHUE Pab0YMX YICOHBIX MPOrPaMM IO | SI3BIKOB 61.P11.10.000.M.000036.0
npeameram, DOPsI oTpaxkaromue cogepkaHue pabounx yueOHbIX 1.17 01 30.01.2017 1.
porpaMm
Kaounem mamemamuku 344018, r. PoctoB-Ha-Jlony, |CanutapHo-

MareMaTika pabouee MecTo mpernoaaBaTesis; padoune MecTa 00y4aro X Cs np. bynenHoBckuit, 86 AMUIEMHUOJIOTUYECKOE

HOYTOYK; MYJIBTUMIUIHBIN MTPOEKTOP; TEIEBU30P; CTEHIBI U MJIAKATHI,
OTpakaroIue coaepKaHue paboynx yueOHBIX MPOTrpaMM Mo

Ne 308 Kabuner MaTeMaTUKU

3akiroueHue Ne
61.P11.10.000.M.000036.0

32




npeameram, DOPBI oTpakaromye coaepkaHre padounux yueOHbIX
porpamMmm

1.17 01 30.01.2017 1.

8 Kaounem ungopmamuxu, KomnoromepHoi mexHoaocuu u 344018, r. PoctoB-Ha-Jlony, |CanutapHo-
6blUUCIUM eNbHOU meXHuKu Padodee MECTO IPEmoIaBaTelis; np. byaenHnoBckuid, 86 AMUJIEMUOJIOTMTYECKOE
KOMIIBIOTEPBI — 16 MIT.; HHTepaKTUBHAS JOocKa-11IT.; MynbTuMennitabiil | Ne 408 Kabuner 3aKmroyeHne Ne
npoeKkTop-1mT.; 3KkpaH-110T.; TOKyMeHT-Kamepa-1 mT,; ceTeBoi nH(pOpPMaTHKH, 61.P11.10.000.M.000036.0
Undopmarnka ¢ubTp-1-1T.; MOgeM-11T.; mpunTep-1mr, ckanep- HP-1mT, KOMIIbIOTEpHOM TexHosoruu 1 | 1.17 o1 30.01.2017 .
koHueHTpatop-1mrt.; - IP IV (INTEL PENTIUM IV) — 11 wt.; - AMD |BBIYHCIHTENEHON TEXHUKU
(AMD) -7 mr.; [IporpammHoe obecrieuenue — 20 IIT.; CTCHIBI U
IUIaKaThl, OTPaXKAIoUIHe colepkaHne pabounx y4eOHBIX TPOrpaMM 1o
JTUCHUILTIHAM;
9 Cnopmuenulii KOMnieKc: 344018, r. PoctoB-Ha-Jlony, |CanutapHo-
-CHOPMUGHDBLIL 3a1: nip. byaennoBckuid, 86 SIUIEMHUOJIOTHIECKOE
-OMKPLIM bl CMAOUOH WUPOKO20 Npouns ¢ Inemenmamu nonocot | Ne 15 Criopr3an 3akitoueHue Ne
npenamcmeuii: TpeHnaxep — 5 WrT.; -COPTUBHBIN 3aJ1: -OTKpbITHIA |61.P11.10.000.M.000036.0
CTOJI TCHHUCHBIN — 21IIT.; IIBEACKAsi THMHACTUYECKasl CTEHKA-311IT; cranuoH mmpokoro npoduns | 1.17 or 30.01.2017 r.
IITAaHTH ¢ OTMHAMU pa3HOro Beca -11miT; C 2JIEMEHTaMU TMOJIOChI
TUMHACTUYECKUE MaThl — 411IT.; MPETSITCTBUM, CHIOPTUBHAS
CKaMeiiKka TUMHacTH4YecKas 411T.; MJI0IAAKa
Ddusnyeckas CIIOPTUBHAS MepeKIa nHa-S1IT.;
KyNBTYpa Ha0Op HACTOJFHOI'O TEHHHUCA — 21IIT.;
M9 0ackeTOONMbHBIN- 101IT.; MY BOJIEHOONBHBIH- 10 mIT
M4 QyTOoabHBIN -1010T,
TaHTENM Pa3InyHOro Beca,
rups (3xr, Skr., 8 Kr.)- 1Mo 2 mr.;
(hyTOOIBHEIE BOPOTA - 2 IIIT.;
0acker0OabHBIE KOJbLA- 2 IIIT.;
CIOPTUBHBIE MEPEKIAAUHBI - 2 TIT.
BOJICHOOJIbHAS CETKA;
KOMIIJIEKTHI CITIOPTUBHOT'O MHBEHTAPS JIJIsl TIOJIBMKHBIX UTP — 4 TIT.
10 | OcHOBEI Kabunem ocrnoe 6ezonacrnocmu jcusneoeameibHocmu 344018, r. PoctoB-Ha-/lony, CanntapHo-
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0€e30MacHOCTU
JKU3HEIEATEILHOCTH

(c01.09.2024 .
OCHOBBI
0C30IaCHOCTH U
3ammThl PosiuHbI)

paboyee MecTo MpenoaaBaTes;

HOYTOYK; MYJIbTUMEIUUHBINA TPOCKTOP;

skpan-1r; mpubop AII-5B;

paauoMeTp; BUHTOBKHM MTHEBMATUYECKUE-21IT., IPOTHUBOra3bl- 251IT.,
aBromat «KanamnukoBa» — 1 wr.; yronok I'O u YC; pecimpatops! P-
25 — mr.; 3ammTHBIN KocTioM O3K- 2 mT; 351eKTpoHHBIH TUp-1 T ;
CTEH/Ibl U TUIAKATHI, OTPAXKAIOLIME COlepkKaHue padounX y4eOHbIX
IIporpamm Io npeaMeram; TpeHaxep «Makcum»

nip. byaennoBckuii, 86
Ne 404 KabGuHeT OCHOB
0e30macHOCTH
KU3HEAEATEILHOCTH

SITHJIEMUOJIOTHYECKOE
3akroucHue No
61.P11.10.000.M.000036.0
1.17 07 30.01.2017 .

11 Kaounem ¢puzuxu, 344018, r. PoctoB-na-/lony, |CanutapHo-
pabouee MecTo mpernoaaBaTess; padoune MecTa 00yJaromuxcs, np. bynennoBckuit, 86 AMHUIEMHUOJIOTUYECKOE
HOYTOYK; MYJIbTUMEIUMHBIA TPOCKTOP; TEJICBU30p , CTCHIIbI U Neo 310 KaGuner ¢pusukmu, 3akitoueHue Ne
TUTAKAThI, OTPAKAIOIINE COIEPIKaHUE Pab0UYMX YIEOHBIX IPOrPaMM 110 61.P11.10.000.M.000036.0
Dusuxa JIMCIATLTHHAM; 1.17 01 30.01.2017 1.
Mukpockonsl; MONO — kypc 1o ¢pusuke, XuMuu, 6M0JI0TUH;
KOMIIBIOTEPHI — 13 IIT.; UHTEpaKTUBHAS JOCKA; MYyJIbTUMEINNHBII
IPOEKTOP; JKpaH; CTEH]IBI U MJIAKAThI, OTPAXKAIOIINE CONEPKAHUE
pabounx y4eOHBIX MPOrpaMM IO AUCHUILINHAM;
12 Kaobunem xumuu 344018, r. PoctoB-Ha-/lony, |CanutapHo-
pabouee MecTo IperoaaBaTens; padoune MecTa 00yJaro X Cs, np. bynennosckuii, 86 ANUJIEMHUOJIOTHYECKOE
HOYTOYK; MYJIbTUMEIUHHBIA TPOCKTOP; TEICBU30p, CTEHIBI U Takathl, | Ne 409 Kabuner xumuu, 3akimoueHne Ne
OTpa’karollie copepKaHue pabounx yueOHBIX MPOrpaMM Mo 61.P11.10.000.M.000036.0
Xumust IUCLUITINHAM; 1.17 0r 30.01.2017 1.
mukpockorel; MONO — kypc 1o Xxumuu, OM0JIOTHH; KOMITBIOTEPH! — 13
IIT.; MHTEPAKTUBHAS JOCKA; MYJIbTUMEAUINHBINA TPOEKTOP; IKPaH;
CTEH/Ibl U IUIAKAThI, OTPAXKAIOLIHE ColepKaHue pabounX y4eOHbIX
IpOrpamMm Mo AUCHUIIIMHAM;
13 Kaounem ouonozuu 344018, r. PoctoB-Ha-Jlony, |CanutapHo-
pabodee MecTo mpernoaaBaTens; paboune MecTa 00yJaroIUXCs, np. bynennoBckuit, 86 AMHUIEMHUOJIOTUYECKOE
bronorus 3aKkimouyeHre No

HOYTOYK; MYJIbTUMEIUHHBIA TPOCKTOP; TEJICBU30p, CTCHJIBI M IJIAKATHI,
OTpa’karollie copepaHue paboynx yueOHBIX MPOrpaMM Mo
JUCHUIIIIMHAM,

Ne 409 KabuneT 0H0I0THH,

61.P11.10.000.M.000036.0
1.17 01 30.01.2017 1.
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mukpockonsl; MONO — kypc mo XuMuu, OM0JI0run; KOMIbIOTEpsl — 13
IIIT.; MHTEPAKTUBHAS JJOCKA; MYJIbTUMEIHUIHBIA TPOSKTOP; IKPAaH;
CTCH/IBI U TUTAKATHI, OTPAXKAIOIIHIE COePKAHUE PaO0UNX yIeOHBIX
MPOrpamMM O JUCIHUTLTNHAM;

14 | UnpuBunyaneusiii | Kaounem gpusuxu, Kabunem mexnuueckux cpeocme ooyuenus, 344018, r. PoctoB-na-/lony, |CanurapHo-
MPOEKT MYTbMUMEOUTIHBIX U UHGOPMAYUOHHBIX MEXHON0UIL np. byaennoBckuid, 86 SMUIEMHUOJIOTHIECKOE
pabouee MecTo IperoaaBaTens; padoune MecTa 00yJaro X Cs, Ne 310 Kabuner ¢puzuku, 3aKiatoueHue Ne
HOYTOYK; MYJIbTUM EAUIHBIN IPOEKTOP; TEIEBU30P , CTEH]IBI U Ne 311 Kabuner texunueckux |61.P11.10.000.M.000036.0
IIJIaKaThl, OTPAXKAIOLIME COlepkKaHue pabounX yuyeOHbIX IPOrpaMM IO | CpecTB 00ydeHus, 1.17 07 30.01.2017 1.
JTUCHUILTIHAM; MYJIbTUMEIUUHBIX H
mukpockonbsl; MONO — kype 1o ¢pu3uke, XUMHH, OUOJIOTHH; WH(pOPMAITMOHHBIX
KOMITBIOTEPHI — 13 MIT.; HHTepaKTUBHAS JOCKA; MYJIbTHMEIUNHBIN TEXHOJIOT Ui
MPOEKTOP; JKpaH; CTCH/BI U MJIAKAThI, OTPAKAIOIINE COJCPIKAHHE
pabounx yueOHbIX IPOrpaMM MO JUCLUILIUHAM;
15 | Uctopus Poccun Kaounem oouwecmeennvix oucyuniun 344018, r. PoctoB-Ha-/lony, |CanuTtapHo-
PaGouee mecto mpemonaBatens; paboune Mecta 00yJIaroIuXCst np. bynennosckwuii, 86 AMUAEMHOJIOTUUECKOE
HOYTOYK; MYJIbTUMEIUIHBIN MPOEKTOP; MHTEPAKTUBHAS A0CKa; skpaH; |Ne 304 KaGuner 3aKitoueHue Ne
DOPHI cTeHBI U MIIAKATHI, OTPAKAIOIINE COACPIKAHNE PAdOUnX OOIIECTBEHHBIX Y CLUUIUINH 61.P11.10.000.M.000036.0
y4€OHBIX IPOTrPaMM IO MPEAMETY 1.17 01 30.01.2017 1.
16 | UnoctpauHblil 361K | Kabunem unocmpannozo a3vika (AH2IUNCKO20 A3bIKG), KAOUHEm 344018, r. PoctoB-nHa-/lony, |CanutapHo-
B Texnuuecko020 UHOCMPAHHO20 A3bIKA np. bynennoBckuit, 86 AMHUIEMHUOJIOTUYECKOE
npodeccruoHanbHON | pabouee MecTo IpernoaaBaTens; padboune MecTa st 00yJaronmxcs, Ne 406 Kabuner 3akioueHne Ne
JEeSTeNIbHOCTU HOYTOYK , MYJIbTUMEAUIHBINA MPOEKTOP; MAarHuTO(OH, CTCH/IbI U WHOCTPAHHOT O SI3bIKA 61.P11.10.000.M.000036.0
IJIaKaThl, OTPAXKAIOLIHE colepKaHue pabounX yuyeOHbIX IporpaMM o | (aHrumiickoro sa3bika), Ne 414 |1.17 o1 30.01.2017 1.
IUcHunianae, KoMmiekT YMK mo nucnunianae TexHnYecKOro HHOCTPAHHOIO
SI3BIKA
17 | besonacHocTth Kaounem o6ezonacnocmu yxcuzneoeamenabHOCMU U OXPAHbl Mpyoa 344018, r. PoctoB-Ha-/lony, |CanutapHo-
KHU3HEACIATEITLHOCTH | HOYTOYK, TEIEBU30p, CTOJI yYEHUYECKHI 15 mT. cTyn ydeHHnuecKui np. bynennosckuii, 86 AIUJIEMUOJIOTMYECKOE

30 mwr. kpecno opucHoe 1 mT. mkad KHIWKHBI 1 T, 10CKa
ydyeHndeckasi | IIT. cToi oAHOTYMOOBBIN 1 MIT. CTY T OrCHBIM 1

Ne 404 Kabuuer
0€e30IacHOCTH

3akiroueHue Ne
61.P11.10.000.M.000036.0
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wit. [TpuGop JAT1-5B Paguomerp BUHTOBKM MHEBMaTHYECKHE
[IpotuBorassl, ABTomat «Kamamuukosay, Yronok 'O u UC, KommiekT
BHJIeontocoOmit mo Bcem Temam nporpamm bXK, OBX, pecriuparops! P-
2, 3ammtHbiid KocTioM O3K, DeKTpoHHBIN TUp-TpeHaxep «Makcum»
CreHbl 1o 6€30MacHBIM YCIOBUSAM Tpya, KomriekT YMK mo
JTUCIUTUTMHE

KU3HEACATEIbHOCTH U
OXpaHbl TpyJa

1.17 01 30.01.2017 1.

18 | dusnueckas CnopmueHnulii KOMniexc: 344018, r. PoctoB-nHa-/lony, |CanutapHo-
KyJIbTypa -CHOPMUBHBLIL 3A]1: np. bynennosckuii, 86 ANUIEMHUOJIOTMYECKOE

-OMKPBIMbLI CMAOUOH WUPOK020 npoduns c Inemenmamu noaocvt | Ne 15 Cnopr3an 3akioueHue Ne
npenamcmeuii: TpeHaxep — 5 WT.; -COPTUBHBIN 3aJ1: -OTKpbIThIN |61.P11.10.000.M.000036.0
CTOJI TCHHUCHBIN — 21IIT.; IIBEACKasi THMHACTUYECKas CTEHKAa-31IIT; cranuoH mupokoro npodpuns | 1.17 or30.01.2017 1.
IITAaHTH ¢ OJIMHAMU pa3HOro Beca -11miT; C JIEMEHTaMU TOJIOChI
TUMHACTHYECKUE MAThl — 411IT. MIPETSITCTBUHM, CIOPTUBHAS
CKaMelKa TUMHAcTH4YecKas 41T, ; II0OIIAgKa
CIIOPTUBHAS MEPEKIIaInHA-STIT.; HA0Op HACTOJIBHOTO TEHHKCA — 21IIT.
M9 0acKeTOONbHEIH- 10T, ; MY BOJIEHOONBHBIH- 10 mIT, MY
¢byTOompHBIH -101IT, TAHTENHM pa3ITUYHOTO Beca, Tups (3kr, Skr., 8 kT.)-
1o 2 mT.; - GpyTOOoIbHBIE BOPOTA - 2 MIT.; 6acCKETOONbHBIE KOTbI[A- 2
IIT.; CIIOPTUBHBIEC MIEPEKIaIHHBI 2 mT.
BOJICHOOJIbHAS CETKA; KOMITJICKTHI CIIOPTUBHOTO MHBEHTAPS IS
MOJIBV)KHBIX UTP-41IIT.

19 | lenoBas kynpTypa | KaGuHeT 0CHOB 3TMKHU M NCUXOJIOTHU NPOecCHOHAILHOI 344018, r. PoctoB-Ha-Jlony, |CanutapHo-
AeAITeJIbHOCTH np. bynennosckuii, 86 ANUIEMUAOJIOTMYECKOE

CTOJI yYEHUYECKUU 15 miT.

cTyn yuyeHnyeckui 30 mr.
Kpecio opucHoe 1 mT.

mKad KHWKHBIA 1 mT.

JIOCKa yueHuueckas 1 miT.

CTOJI OAHOTYMOOBBIN 1 mIT.
CTyJ 0UCHBIN 1 wr.
koMIuiekT Y MK mo gucnuininge

Ne 410 KabuHeT 0CHOB 3THUKH
M IICUXOJIOTHH
npodeccruoHanbH oM
JEeATENBHOCTH

3akiroyeHue Ne
61.P11.10.000.M.000036.0
1.17 01 30.01.2017 1.
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20

ApXHBHOE J1€710

Kabunem zymanumapnulx u coyuanbHo-3KOHOMUYECKUX OUCYUNTUH,
pabouee MecTo mpenojaBartesst; paboune Mecrta 11 00yJaronmxcs,
HOYTOYK; MYJIbTUMEIUIHBIN TpoekTop; 3kpaH; DOPbI cTeH bl 1
IJIaKaThl, OTpaXKaIoIHe coiepkaHue pabounx y4eOHbIX TPOrpaMM 1o
ImucHunianHaM; koMmiekT YMK mo mucnumnimae

344018, r. PoctoB-Ha-/lony,
nip. byaenHnoBckuit, 86

Ne 407 Kabuner
T'YMaHHUTAPHBIX U COIIMATBHO-
SKOHOMMYECKHX T CIIUTLTHH

CanurapHo-
SITUJIEMUOJIOTHYECKOE
3akmoucHne No
61.P11.10.000.M.000036.0
1.17 07 30.01.2017 .

21 | OcHOBBI Kabunem mynsmumeouiinolx u uH@OpMAyUOHHBIX MEXHOI02UIL 344018, r. PoctoB-na-/lony, |CanurapHo-

JIETONPOU3BO/ICTBA | HOYTOYK, MYJIbTUMEIUUHBIN IPOEKTOP, 3KpaH, TEJIEBU30P, np. bynennosckuii, 86 SIUJIEMUOIIOTMYECKOE
myabtuMenniabii MONO - kypce 1o Xumum, 6M0JI0ruu, CTOI Ne 311 Kabuner 3aKkmoyeHue Ne
yuyeHndeckui 15 mt. ctyn yuenunueckuid 30 wT., kpecino opucHoe 1 | MyJIbTUMEOUIHBIX U 61.P11.10.000.M.000036.0
IIT. mKad) KHUXKHBINA - | 1IT., ToCKa ydeHHuYecKas - | mT., CTo WH(pOpPMAITMOHHBIX 1.17 01 30.01.2017 r.
OJTHOTYMOOBBI# - 1 TIT., cTyn OpUCHBIN - 1 TIT. TEXHOJIOTU
Habops1 00pa3uoB marepuanos kommiekT Y MK no aucrunimne

22 | OCHOBEBI Kabunem zymanumapusix u coyuanvbHo-Ikonomuueckux oucyunaun, | 344018, r. Pocros-na-Jlony, |CanurapHo-

MEHEKMEHTa pabouee mecTo mpernoaaBaTess; padoune MecTa 111 00yJaromuxcs, p. bynenHnoBckuii, 86 AMUAEMHOJIOTHUECKOE
HOYTOYK; MYJIbTUMEAUIHBIN TpoeKTop; 3kpaH; DOPbI cTeHabl U Ne 407 Kabuner 3aKimroueHne Ne
IJIaKaThl, OTpaXKaIoIHe coiepKaHue pabounX yuyeOHbIX IPOrpaMM MO | TyMaHUTapHBIX U cormainbHo- |61.P1.10.000.M.000036.0
JUCHUNInHAM, KOMIUIeKT YMK mo nucuunimae SKOHOMHYECKUX AUCIHUIIINH 1.17 01 30.01.2017 .

23 | OCHOBBI JlaGopaTropusi uHpopMaTHKH, HMHPOPMALMOHHBIX TEXHOJIOTHI B 344018, r. PocroB-na-Jlony, |CaHurtapHo-
peaaKTUPOBAHUS npogeccuoHAIBLHOM AeSITeJIbHOCTH np. bynennosckuii, 86 ANUJIEMHUOJIOTHYECKOE
JIOKYMEHTOB HOYTOYK, MYJIbTUMEIUUHBIN IPOEKTOP, IKpPaH, CTOJ yUEHUYECKHH Ne 309 JlaGoparopus 3aKkmodeHue Ne

15 mr. nH(popMaTHKH, 61.P11.10.000.M.000036.0
ctyn yuenndeckuid 30 mT. kpecio opucHoe 1 mr. WH(pOPMAITMOHHBIX 1.17 01 30.01.2017 r.
mKkad KHWKHBIM | IOT. JOocka ydeHuueckast 1 mir. TEXHOJIOTHi B

CTOJI OTHOTYMOOBBIN | MIT. CTYn ouCHBIH 1 mIT. npodeccruoHanbHoM

Komnbrotepst NesTeIbHOCTU

-IP IV (INTEL PENTIUM IV) — 11 it

- AMD (AMD) - 7 .,

Cxkanep HP — 1 mit.;

NurtepaktuBHas nocka STAR BOARD — 1 mir.;
MynbTUMETNHHBINA TPOEKTOP

[Iporpammuoe obecrieuenne — 10 mrT.;
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Mogaewm; Jokyment-kamepa, [Tpunrep,

Y4eOHO-HAIJISIHbIC TOCOOUS (JIMIaKTHYECKHE CPEICTBA O0yUeHHUs ) — 6
KOMILI., 12 mamok

[Inakatel — 13mt.; PazgaTounsiii Matepuan — 13 komrut.; CTeHIbI —
7mir.; YMK no M/IK — 2 komniekra

24 | Opranuzanus Kabunem mynvmumeouiinwlx u ung)opmayuoHHbIX MexHo102Ull 344018, r. PoctoB-Ha-Jlony, |CanutapHo-
JOKyMEHTO000pOTa | HOYyTOYK, MyJIbTUMEIHUHHBIA TPOEKTOP, IKpaH, TEJIEBU3OD, np. bynennosckuii, 86 SIUJIEMUOIIOTMYECKOE
u myabtuMenniabii MONO - kypce 1o Xumum, 6M0JI0ruu, CTOI Ne 311 Kabuner 3aKkmoyeHue Ne
JOKYMEHTHpPOBaHUE | yueHH4eckui 15 mt. ctyn yuenuueckuid 30 wT., kpecno opucHoe 1 | MyJIbTUMEIUMHBIX U 61.P11.10.000.M.000036.0
YIIPaBJIEHY €CKOM IIT. mKad) KHUXKHBINA - | 1IT., ToCKa ydeHHuYecKas - | mT., CTo WH(pOpPMAITMOHHBIX 1.17 o1 30.01.2017 r.
NesITeIbHOCTH OTHOTYMOOBBIH - | mWT., cTyNM opuCHBIH - | mIT. TEXHOJIOT Ui
Ha6ops! 00pasio marepuanoB kommiekT Y MK no aucuumniuse
25 | Undopmannonno- | Jlagoparopusi uHGpoOpMATHKH, HHPOPMALHOHHBIX TEXHOJIOTHIi B 344018, r. PoctoB-Ha-/lony, |CanutapHo-
KOMMYHUKAIMOHHBIE| MPO(ecCHOHATIBLHOM AesITeJIbHOCTH np. byaennoBckuid, 86 AIUJIEMUOJIOTMTYECKOE
TEXHOJIOTUH B HOYTOYK, MyJIbTUMEIMUHBIN TTPOEKTOP, IKPaH, Ne 309 JlaGopartopust 3akitoueHue Ne
JIEIOMPOU3BOACTBE | CTOJ ydeHuYeckuil 15 mt. cryn yuenndyeckuit 30 mir. nH(popMaTHKH, 61.P11.10.000.M.000036.0
Kpecio opucHoe 1 mr. MH(POPMALIMOHHBIX 1.17 01 30.01.2017 1.
mKad KHIWKHBIA | 1T. MoCcKa yueHnueckas | mrT. TEXHOJIOTHU B
CTOJI OTHOTYMOOBBIN 1 MIT. cTYN OpUCHBIN 1 mIT. npodeccroHaIbHON
KommbroTepsl NesITeTbHOCTU

IP IV (INTEL PENTIUM IV) — 11 mir,;

AMD (AMD) - 7 wt.; Cxkanep HP — 1 mit.;

WurepaktuBaas nocka STAR BOARD — 1 mit.;
MynbTUMETUUHBINA TPOEKTOP

[Iporpammuoe obecrieuenue — 10 mwr.; Moaem; JlokyMeHT-kamepa,
IIpunTep

Y4eOHO-HaIJISIHbIE TOCOOUS (IMIaKTHYECKHE CPeIcTBa O0yUeHUs ) — 6
KOMILI., 12 namnox

IImaxaTer — 13mT.;

Paznatounsiii MmaTepuan — 13 koM.

Crenapl — 7mt.; YMK no M/IK — 2 komnnekra
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26

Cucrematuzanus u
OpraHu3aIus
OTIEPAaTUBHOT O
XpaHCeHUs
JTOKYMEHTOB U
MMOATOTOBKA JIeN IS
repeiayu B apXuB

Kabunem zymanumapnulx u coyuanbHo-3KOHOMUYECKUX OUCYUNTUH,
pabouee MecTo mpenojaBartesst; paboune Mecrta 11 00yJaronmxcs,
HOYTOYK; MYJIbTUMEIUIHBIN TpoekTop; 3kpaH; DOPbI cTeH bl 1
IJIaKaThl, OTpaXKaIoIIKe coiepKaHue pabounX y4eOHbBIX TPOrpaMM Mo
ImucHunianHaM; koMmiekT YMK mo mucnumnimae

344018, r. PoctoB-Ha-/lony,
nip. byaennoBckuid, 86

Ne 407 Kabuner
T'YMaHHUTAPHBIX U COIIMATBHO-
SKOHOMMYECKHX T CIIUTLTHH

CanurapHo-
SITUJIEMUOJIOTHYECKOE
3akmoucHne No
61.P11.10.000.M.000036.0
1.17 07 30.01.2017 .

27

JlesTenbHOCTh
cekperapsi-
aIMUHUCTpATOPA

JlabopaTopusi uHpopmMaTukn, UHGPOPMANMOHHBIX TEXHOJIOTHH B
npodecCHOHAIBbHOM JAeITeJIbHOCTH

HOYTOYK, MYJIbTUMEIUHHBIN TPOEKTOP, FKPaH,

cTOJ yuyeHnueckuit 15 mr. cryn yuenndyeckut 30 mir.

Kpecio opucHoe 1 mT.

mKag KHUKHBIA | IUT. 1ocKa yyeHudeckast 1 mT.

CTOJI OAHOTYMOOBBIN 1 IT. cTys opucHBIH 1 1mT.

KomnberoTepst

IP IV (INTEL PENTIUM IV) — 11 mir,;

AMD (AMD) - 7 mwr.; Cxanep HP — 1 mwit.;

NutepaktuBHas nocka STAR BOARD — 1 mir.;

MynbTUMETNHHBINA TPOEKTOP

[Iporpammuoe obecrieuenue — 10 mr.; Moaem; JlokyMeHT-Kamepa,
[IpunTep

YueOHO-HarIsAHbIe TOCOOUs (IMAaKTHIECKUE CpeacTBa 00ydeHHs) — 6
KoMII., 12 mamok

IImakater — 13mT.;

Paznatounsiii MmaTepuan — 13 koM.

Crengpl — 7mt.; YMK o MJIK — 2 kxommekTa

344018, r. PoctoB-Ha-/lony,
np. bynenHosckuit, 86

Ne 309 JlaGopaTtopust
nH(pOpMaTHKH,
MH(OPMAITMOHHBIX
TEXHOJOTHUI B
npogeccruoHaIbHON
JeSITEIbHOCTH

CanurapHo-
SIHACMHUOJIOITYECKOE
3akmodyeHne Ne
61.P11.10.000.M.000036.0
1.17 07 30.01.2017 r.

OcHamenune 0a3 NpaKkTHK

Peanuzarus oOpazoBaTenbHON MPOrpaMMBbl IPEAIONAraeT 00s3aTeNbHY0 YUeOHYIO U MPOU3BOICTBEHHYIO MTPAKTUKY.

VYdeOHas TpakTHKa peanu3yercs B Jadoparopusx YUpexJAeHHs IpH HAIUYUU OOOPYAOBAaHHS, HWHCTPYMEHTOB, PACXOIHBIX MaTEpHAIOB,

00eCIeunBarOIIMX BHITOTHEHNE BCEX BHJOB Pa0OT, ONMpeNeNieHHBIX COAepkKaHHEeM MporpamMMm mpodecCHOHAIbHBIX MOJYJEH, OTBEYAIOUIEro MOTpeOHOC TSIM

oTpaciy U TpeOOBaHUSAM padoTOIATEIICH.
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[Tpon3BoACTBEHHAs] MpPAaKTHUKa peamu3yeTcs Ha MNPEANPHSATHSIX IO JOrOBOpaM O MPaKTHYECKOW MOATOTOBKE, O0ECHEeYMBAIONINX JEITeIbHOCTD
obyuaronmxcs B IpoeccuoHaIbHOW 00JaCTH aIMUHUCTPATUBHO-YIIPaBICHYECKON U 0(pUCHON AESTEIbHOCTH.

Pacuerbl HOPMaTHUBHBIX 3aTpaT OKa3aHHs FOCYAApCTBEHHBIX YCIYT MO peanu3aluu 00pa30BaTeIbHON MPOrpaMMBbl OCYLIECTBIISIOTCS B COOTBETCTBUU C
MeTtoaukoil ompeneneHUs HOPMATUBHBIX 3aTpaT Ha OKa3aHWE TOCYJAapCTBEHHBIX YCIyr IO pealu3alud o00pa3oBaTeNbHBIX MPOrpamMM CpEIHEro
npodeccuoHambHOro o0pa3zoBaHusl Mo mpodeccusM (CIeNMaTbHOCTAM) W YKPYIHEHHBIM TrpymnnaMm mpodeccuil (crnenuanbHOCTeH), yTBEp)KIEeHHOU
Muno6puayku Poccun 27 HosiOpst 2015 1. Ne AIT-114/18BH.

HopmaTuBHBIE 3aTpaThl Ha OKa3aHUE TOCYIAPCTBEHHBIX YCIYT B cepe oOpazoBaHus MO peau3alii 00pa3oBaTeNbHON MPOrpaMMbl BKIIOYAIOT B ce0s
3aTpaThl Ha OIJIATy TpyJda IpernojaBaTesieii U MacTepoB MPOU3BOJCTBEHHOrO OOy4YEHHS C y4yeTOM oOecreyeHHs ypOBHS cpeqHell 3apaOoTHOW IiaThl
MeIarorn4eckux pabOTHUKOB 3a BBIMOJHIEMYI0 UMHU y4yeOHYIO (IIpernoaaBaTeNbCcKylo) paboTy M ApYyryio paboTy B COOTBETCTBUHM ¢ YKa3oMm Ilpesupenta
Poccuiickoit @enepaunu ot 7 Mast 2012 1. No 597 «O meponpusTUsX 1Mo peaju3alyy rocy1apCTBEHHON COIMalbHON MOTUTUKIY.
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6.2. TpeGoBaHus K KaIPOBBIM YCJI0BHAM peaau3anuu 00pa3oBaTebHO NPOrpaMMsbl

Peanmuzanus oOpa3zoBaTenbHOI TpoOrpaMMbl 00€CTIEIUBACTCS MEAarOrMueCKUuMU pabOTHUKaAMU
I'BIIOY PO «AIITK (IIY Ne8)», a Takke JAuIamMd, TMPUBJICKAEMBIMH K pealn3aiuu
00pa3oBaTeNbHON MPOrpaMMbl Ha YCJIOBHSX I'pakJaHCKO-IIPaBOBOI'O J0r0BOpa, B TOM YHUCIE U3
Yyyclla PYKOBOJAUTENEH W pabOTHUKOB OpraHu3aliii, HaIpaBlIeHUE JEATEeIbHOCTH KOTOPBIX
COOTBETCTBYET 00JaCTH MPOQPECCHOHATBHON NIEATEIbHOCTH BBITYCKHUKOB: ()7 AOMuHuCmpamugHo-
ynpaenenyeckass u ogucHas OeamerbHOCMb W HUMEIOIUX CTax paboTel B JaHHOMU
npodeccroHanbHOW ob0nacTi He MeHee 3 jeT. KBaimdukanus mnenarorndeckux pabOTHUKOB
I'BIIOY PO «AIITK (ITY Ne8)» cooTBeTCTBYET KBaTM(PUKAMOHHBIM TPEOOBAHUSIM, YKa3aHHBIM B
npodeccruonanbHoM crangapre «llemaror mpodeccruoHambHOro 00y4deHus, MpodecCHOHaIbHOIO
00pa30BaHMs U JIONOJHUTEIHLHOTO MPO(EecCHOHATBLHOTO0 00Pa30BaHUA», YTBEPKACHHOM MPUKa30M
MunucTepcTBa Tpyna U counanbHoi 3amuThl Poccuiickoit denepannu ot 8 ceHTsOpsa 2015 1. Ne
608H.

[lenarornyeckue paOOTHUKH, NPUBJIEKAEMBbIE K pealn3allud 00pa30BaTEIbHOW MPOrpaMMBl,
JOJDKHBI  [OJy4YaTh JIONOJHUTENIBbHOE IpoQeccHoHalbHOe 00pa3oBaHUE [0 I porpamMmam
NOBBIIIEHNS KBaJIM(UKALMM, B TOM 4Yucie B (pOopMe CTaXXMPOBKU B OpraHMU3alMsIX, HallpaBJIEHUE
NeATeIbHOCTH  KOTOPBIX COOTBETCTBYET oOyacTH mpodeccrnoHanbHoi — nestensHocTH: 07
Aomunucmpamugno-ynpasienieckas u oucras oesmenbHocmsy, He pexe 1 paza B 3 roga ¢ yuerom
paciMpeHus CeKkTpa npopeccuoHaIbHBIX KOMIIETEHITHH.

Jlonst meparorndeckux pabOTHUKOB (B IPUBEIEHHBIX K LEI0YUCIEHHBIM 3HaYEHHUSIM CTaBOK),
o0ecreunBaroIIX OCBOCHHE OO0ydaroIuMucs MNpo¢ecCUOHANIbHBIX MOJYyJIeH, HUMEIOIIUX OIbIT
JEeSTeIbHOCTH HE MeHee 3 JIeT B OpraHu3alMsX, HalpaBjleHHUE JeATEeIbHOCTH KOTOPBIX
COOTBETCTBYeT  oOnmactu  mpodeccHoHalbHOW  aeatrenbHOCTH: (07  AOmMuHucmpamugHo-
ynpasenenyeckas u ogQucHas OesamelbHOCMb, B O0IIEM YHCIE TeJarorn4eckux paOOTHUKOB,
peaM3yIMX 00pa3oBaTENbHYIO MPOrPaMMy, He MEHee 25 MPOIEHTOB.

6.3. TpeGoBaHusi K Yy4eOHO-MeTOAMYECKOMY oOOecle4eHHI0 O00pa3oBaTeJbHOM
NPOrpaMMbl

bubmuoreunsiii GoHI VYUpeKIeHHS YKOMIUICKTOBAH MEYATHBIMH WIIM DJIEKTPOHHBIMH
y4eOHBIMM M3JAaHUSAMH (BKJIIOYAsh y4eOHHMKHM M Yy4eOHBIE IOCOOMS) IO KaXJAOW JUCIMILINHE
(Mozmy:II0) U3 pacueTa OJIHO IEYATHOE UJIM AJIEKTPOHHOE y4eOHOE U3JaHue M0 KaXKIO0W AUCLUILINHE
(MOyITI0) HA OTHOTO O0YYAIOIIET OCs.

bubnuoTteunslii GOH] YKOMIIJIEKTOBaH MEYAaTHBIMU U 3JIEKTPOHHBIMU U3/IaHUSMHU, OCHOBHOM
Y JIONOJHUTENIbHON Y4eOHOM TUTepaTypoi 110 U CLHUIIMHAM BCEX LIUKIIOB, U3JaH HOM 3a MOCJIeIHUE
5 ner. bubanorednslil GoH, TOMUMO Y4eOHOM JIUTEPATyphl, BKIIOUYAET OPUIIHMATIbHbIE, CIPABOYHO -
oubnuorpaduyueckue W MEpUOAMYECKHE H3JaHUs B pacyere 1-2 sk3emrmusipa Ha kKaxaeie 100
00yJaroIIXCsl.

Kaxnmomy oOyuaromemycsi obecnedeH AOCTYNl K KOMIUIEKTaM OuOimoTredHoro QoHna,
COCTOSIIIUM U3 3 HaMMEHOBaHUIl OTEYECTBEHHBIX JKYyPHAJIOB.

B VupexneHnun wuMeeTcs DIIEKTpOHHas UHGQOpMaMOHHO-0Opa3oBaTeNbHas  cpena
JIOITYCKAETCsI, YTO MO3BOJISIET 3aMEHY MMeYaTHOro OMOIMoTeuHoro (oHIa MPEAOCTABICHHEM IpaBa
OTHOBPEMEHHOT0 JOCTylla He MEHee 25 MPOIEHTOB, 00ydJaromuxcs K MUPPOBOM (IIEKTPOHHOM)
oubmmoreke. DnekTpoHHbie yaeOHuku aoctynHbl B DBC «Jlanbpy. B Eaunoili npodeccrnoHanbHOR
0aze 3Hanui wusnarensctBa Jlanb nma CIIO comepxkutcs Gonee 1860 KHUT crieuagIbHOM
JUTEPATyphl, a Takke y4eOHHKOB M3 DenepanbHOro MepedHs, yTBEP)KJEHHOIO MUHHUCTEPCTBOM
npocselenus Pocenn.
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[IIIKPC obecneuyeHa y4eOHO-METOMMYECKOH JIOKYMEHTAllMed 10 BCeM Yy4eOHBIM
JUCLUILTUHAM (MOJYJISIM).
6.4. TpeboBaHusl K NPaKTHYECKOi MOATOTOBKE 00y4aK U XCS

[Tonoxxenue o mpakTuyeckoi noaroroke odyvatroumxcs I'BIIOY PO "AIITK (ITY Ne 8)" u
paboune mporpaMMbl NPAaKTUK OINpPEAENSIOT IMOPAJOK OpraHu3allid W MPOBEICHUS NPAKTUKU
CTyneHTOB. Bumamum mpaktuku oOyuarommxcs, ocBaupatoumx [IIIKPC mo cmnenmnamsHOCTH
ABIISIOTCSA yueOHasi U MPOM3BOACTBEHHAs (IO MPOQUIIIO crienuaibHOCTH) npakThka. ComepxaHue
BCEX JTallOB NMPAKTUKHU OINpEAeNsieTcs TpeOOBaHUSAMU K YMEHHUSM M IPAKTUUYECKOMY OIBITY IO
kaxaomy u3 npodeccnonanbHbix MogayJiel [IITKPC B cootBerctBum ¢ ®I'OC CIIO, mporpammamu
npakTuku. CpoKH MpoBeIeHUs TPaKTUKU ycTaHoBieHbl Komtemxkem B coorBerctBuu ¢ @I'OC CITO
1o peaynmzyemoi mpodeccuu.

HacrosiuM y4eOHBIM IJIaHOM YCTAHOBJIEHBI CIEAYIOIIME MEPUOAbl U CPOKU MPOBEIEHUS
MPAKTUKKA: y4deOHas TpakThka - 6 Hemenb (216 dYacoB); Mpou3BOIACTBEHHas (MO MPOQUITIO
crienuanbHOCTH) - 12 Henenb (432 gacoB).

B cootBetctBUM ¢ ®T'OC CIIO no nanpasienuto noaroroku 46.01.03 lenonpousBoaureis
pa3zen  OCHOBHOM  mpodeccuoHaldbHOM  o0pa3oBaTelbHOM  mporpaMmbl  «YueOHas U
IPOU3BOJACTBEHHAs MPAKTUKU» SIBJISETCA O0s3aTENbHBIM U IPEACTaBIsieT coOOH BUA Y4eOHBIX
3aHATUH, HEMOCPEICTBEHHO OPUEHTHUPOBAHHBIX Ha MPO(eCCHOHATBHO-TTPAKTUYECKYIO TOATOTOBKY
oOyuaronmxcs. [lpakThka HampaBiieHa Ha 3aKpeIUIEHHE 3HAHUM M YMEHMH, NpuoOpeTaeMbIX
Oo0y4arolUMMKCS B pPE3yJbTaTe OCBOEHUS TEOPETHUYECKUX KYpCOB, BBIPAOOTKY MPaKTUYECKHX
HAaBBIKOB, (JOPMHUPOBAHUE OOLIMX U MpodeccuOHaIbHBIX KOMITETeHIIMI. Buipl paboT 1o yueOHoii u
IPOM3BOACTBEHHON IPAKTUKE BKJIOYEHBI B MPOrpaMMbl NMPOPECCHOHANbHBIX MOIYJEH, MOTYT
pEasn30BbIBATHCSI  PACCPEAOTOYEHO, YEpenysich C TEOPETHMUECKUMHU 3aHATHUSAMH U (UJIK)
KOHIIGHTPHPOBAHHO.

YueOHas MpakTHKa peaim3yercss B MaCTEPCKUX KOJUIEIKa, OCHAIIEHHBIMU 00O0pYy/10BaHUEM,
MHCTPYMEHTAaMHU, PACXOJHBIMH MaTepuaiaMy, o0ecredrBaloIIMMH BBIITOJIHEHUE BCEX BUAOB padoT,
OIpENIETICHHBIX COAECPKAHUEM ITPOrpaMM Po(eCCHOHATBHBIX MOIYJIEH.

[Ipon3BoacTBEHHAs] MpaKkTUKa peaau3yercs B OpPraHM3alusaX, HalpaBlIeHHUE eATEIbHOCTH
KOTOPBIX COOTBETCTBYET NMPOGUII0 MOATOTOBKU oOydaronmxcs. OOopynoBaHHe MPEANPUATAN H
TEXHOJIOTMUECKOE OCHAIleHHEe pabounx MECT IPOU3BOJICTBEHHOW IPAKTUKU COOTBETCTBYET
COZIEPKAHUIO MPO(PECCHOHANBHON AESITENBHOCTH U J1aeT BO3MOXHOCTh OOYYaroIIMMCs OBJIAAETh
npo(eCCHOHAIbHBIMU KOMIIETEHLUSAMU 110 BCEM BHUAAM JAESATENbHOCTH. IIpous3BojcTBEHHAs
IIPaKTHKa MPOBOJUTCS B YUPEXKJEHUSAX pa3HOrO TUIA M BMJA, TaK KAaK OTPACIbI0 MOATOTOBKHU
BbIOpaHa MPOMBIIIJIEHHOCTb.

JloroBopsl O NPaKTUYECKOH MOATOTOBKE OOYy4alOUIMXCs 3aKiO4eHbl ¢ BoeHHbIM
komuccapuatoM OkTs0pbckoro u BopommnoBckoro paiionoB r. PocroBa-na-Ilony, OTtnenom
nomuuu  Ne5 Vmpasnenus MBJ[ Poccum mno r. PocroBy-na-/lony, MupoBbsiM cyneOHbBIM
yaactkomMNe7 A3zoBckoro cyaeOHoro paiiona PoctoBckoit obGnactu, Otnenom mnomumuu Ne2
Vopasaenuss MBJI Poccum mno r. PocroBy-na-lony, OOO «['unpocrpoitnopmam», OOO
«Menuarpad», OO0 «Kaupy.

Temsbl, BUABI paboOT U coAep)KaHUE MPAKTUKU OINpeaenseTcss TpeOOBaHUAMHU K pe3yjbTaTaM
00y4eHHs, MO KaKJOMY MOAYNII0, pabOYMMHM HpPOrpaMMaMH IPaKTHK, pa3padaTbiBaeMbIMH, B
COOTBETCTBHM C IOJIOKEHUSMH O pa3paboTKe MporpaMM y4eOHON NMPaKTHKH, TPOM3BOJICTBEHHOM
NPAaKTUKH, PYKOBOAMTEISIMH TPAKTHK, COIJACOBAHHBIMU C PAa0OTOAATEISIMH M YTBEPXKIACHHBIMU
3aBeAyIOIINM IIPAKTUKOU U TPYIOYCTPOMCTBOM KOJUIEXKA.
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Ilepen HavamoM y4yeOHOM WM TPOU3BOACTBEHHOW MPAKTUKH PYKOBOAUTENb MPAKTUKH

OPOBOAUT OOYYAIOUIMMCSl BBOJHBIM HHCTPYKTaX I10 TEXHHKE Oe30macHOCTH C (Qukcaluen

MIPOBEJICHUS BBOJHOTO MHCTPYKTaXKa B KYpHAJIE ydeTa yueOHOH (IPOU3BOJICTBEHHOT O O0yUCHHS) U

IIpou3B OHCTBGHHOﬁ IMPAKTHUKH.

YuebHOe BpeMsi Ha MNPAaKTUYECKYI0 MHOArOTOBKY B oObeme 1476 uacoB pacrpeneneHo

CIIEYIOMUM 00pa3oM:

Hnpexce HaunmenoBanue qucuumniaux, IIM Koa-Bo uacos
NMPAaKTHYECKOH
NMOAr0TOBKHU
oy Oos3aTesibHBIC y4eOHbIe AU CUHMIIIMHbI 450
ovJ.01 Pycckuii 31k 50
OVY]I1.02 Jlutepatypa 50
OVY]1.03 Wcropus 50
OV /.04 OO011IecTBO3HAHNE 100
OV ]I.06 WNHocTpaHHbIN S3BIK (AHTIIHICKUIA) 50
OvY1.07 MaremaTtnka 100
OV]1.08 WNudopmaTrka 50
11 MNPO®ECCHUOHAJIBHASA ITOAT'OTOBKA
Ccr ConnajbHO-TYMAHUTAPHbBIH M KJI 80
Cr.02 HNHocTpanHbIN SI3BIK B npodecCrOHAILHON 34
JESITeIbHOCTH
Cr.o3 Be3omacHOCTh XU3HEAESITCIILHOCTU 10
CI.04 duznueckas KyJbTypa 34
OIIIY O6menpodeccHOHATBbHBIN IMKJI 150
OII1.01 JenoBas KyabTypa 12
OI1.02 ApXUBHOE JI€]I0 12
OI1.03 OCHOBBI J€710MPOU3BOACTBA 24
OI1.04 OCHOBBI MEHEIKMEHTA 12
OIL.05 OCHOBBI peIaKTUPOBAHUS TOKYMEHTOB 24
IIIT IIpodeccuoHaIbHBIN IMKJI
1IM.01 JIOKyMEHTHPOBaHHE YNIPABJICHYCCKON 1esITeJIbHOCTH U
opraHu3anusi padéoThl ¢ JOKYMEHTAMH
MJIK.01.01 | Opranm3anus JOKYMEHTOOOOpOTa W JOKYMEHTHPOBAHHE 24
yIpaBIEHYECKOH 1eATeTbHOCTH
MJIK.01.02 | MapopMallMOHHO-KOMMYHHKAIIUOHHbIE ~ TE€XHOJOTMH B 58
JIeJIONPOU3BOCTBE
VII.01.01 | Y4eOHas mpakTHKa 108
ITI1.01.01 | ITpon3BOACTBEHHAs! IPAKTUKA 216
11M.02 Opranu3anusi TeKymero XpaHeHHsl [OKYMEHTOB H 62
MOJATOTOBKA JieJI /1Jisl epeaayn B apXuB
MJIK.02.01 | CucremaTu3anusi 1 opraHu3anus OnepaTUBHOIO XpaHEHUS 38
JTOKYMEHTOB U MOJTOTOBKA JIeJ1 IS Iepelayk B apXUB
VI1.02.01 VYyeOHast mpakTUKa 108
[111.02.01 | [IpousBOACTBEHHAs MMPaKTUKA 180
MJIK.03.01 | desaTenbHOCTh CeKpeTapsi-aIMUHUACTPATOpa 58
VI1.03.01 VY4eOHast mpakTHKa 72
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6.5. TpeOoBaHus K OpraHu3auMy BOCIUTAHUSA 00y4Yar0LIUXCSH

Bocnutanue oOydarommxcsi NpU  OCBOGHHH HMHU  00pa3oBaTeIbHOW  MPOrpaMMBI
OCYILIECTBJISIETCS] HA OCHOBE BKJIIOUEHHBIX B 00Pa30BaTEIbHYIO IPOrpaMMy paboyel mporpaMmsl
BOCIIUTaHUS U KaJCHJIAPHOIO IJIaHA BOCHUTATENbHOW pabOThl, pa3pabOTaHHBIX U YTBEPHKIEHHBIX C
Y4E€TOM BKIJIIOUEHHBIX B MPUMEPHYIO OCHOBHYIO OOpa30BaTEIbHYIO IPOrpaMMy IIpUMEpPHOM
paboueii mporpaMMbl BOCIUTaHUS U IPUMEPHOTI0 KaJleHAApHOTO MJlaHa BOCIIUTATENIbHOM paboTHI.

Hnst peanmuzamuu [Iporpammel onpeneneHsl ciaenytomue GopMbl BOCIUTATEILHOW PabOTHI ¢
00yJarOIIMMHUCS
— MHGOPMAIIMOHHO-TIPOCBETUTEIbCKUE 3aHATHS (JIEKIIUHU, BCTPEUH, COBEIIAHUS, U T.1.)
— MacCOBBI€ U COLIMOKYJIbTYPHbIE MEPOIIPUSTHS;
— CIIOPTUBHO-MACCOBBIE U 037J0POBUTEIILHBIE MEPOI PUSITHS;
—NeSITeNbHOCTh TBOPYECKUX 00BbEAMHEHNUN, CTYJIEeHUECKUX OpraHu3alluii;
— IICUXO0JIOrO-M€1arorMueckiue TPEHUHIY U UHIMBU1yaJIbHbIE KOHCYIbTALIUH;
—Hay4YHO-TIPAKTUY ECKUE MEPOIPUATUSL (KOH(EPEHLIUH, OJIMMIINAAbI, YEMIIMOHATHI U JIP);
— Ipo¢OpHEHTALIMOHHBIE MEPONPUATHS (KOHKYPCHI, (heCTUBAIIN, MaCTEP-KIAaCChl, KBECTHI U JIp.);
— OIIPOCHI, AaHKETUPOBAHUE, COLUOJIOTNYECKUE UCCIIEA0BAHUS CPEAN 00yUaIOLIUXCS.

7. OHUEHKA PE3YJIbTATOB OCBOEHMUS NTPOI'PAMMBI HOAT'OTOBKHA
KBAJIM®GUIIUPOBAHHBIX PABOUYUX, CIAYKAIIUX

I'ocynapcrBennas uroropas atrectanus (nanee — ['MA) saBisiercst 00a3aTeIbHOMN.

Ona mnpoBOIUTCS MO 3aBEPIICHHH Bcero Kypca oOyudenuss mo mpodeccun 46.01.03
HenonpousBonutens. B xome ['MA ouenHuBaercss creneHb COOTBETCTBHUSL CHOPMUPOBAHHBIX
KOMIETeHUUH  BblIyckHMKOB  TpeboBanusm PI'OC CIIO no npodeccun  46.01.03
HenonpousBonutens. [MA  BoimyckHukoB 1o mnpodeccun 46.01.03  [lenonpousBoauTens
OCYIIECTBJISIETCS HAa OCHOBaHMHU mpukaza MwunnpocBemenus Poccuu ot 08.11.2021 Ne 800 «O6
yrBepkaeHnn  llopsaka  mpoBeneHMss  IOCYJapCTBEHHOM — MTOTOBOM — aTTeCTallMd 1O
00pa3zoBaTeIbHBIM IIPOrPaMMaM CpeTHEro mpodecCHoHaIBHOr0 00pa30BaHusl.

I'MA nns BeimyckHUKOB 1o mpogeccun 46.01.03 Jlenonpous3BoanuTeab OCYLIECTBISIETCS B
(dopme 1EMOHCTPAIIMOHHOT O 3K3aM EHa.

JleMOH cTpallnOHHbIN 9K3aMEH IpeaycMaTpuBaeT MOJIETMPOBAaHNE peabHBIX
IPOU3BOACTBEHHBIX  YCJIOBUH A  pELIeHHs  BBINIYCKHUKAMU  [PAKTUYECKUX  3ajad
Ipo(eCCUOHAIbHON JAESITENbHOCTH M IPEAYCMAaTPUBAET BBINOJIHEHHUE IPAKTUYECKOIO 3aJaHMus,
COCTOSIIEr0 U3 MOJYJIEH.

JleMOHCTpallMOHHBIN 3K3aMeH MNpO(UIBLHOTO YpPOBHS HPOBOAMUTCS C HCIOJIB30BAaHHUEM
€IMHBIX OLEHOYHBIX MaTEepHasoB, BKJIOYAIOIIMX B €€0sl KOHKPETHbIE KOMIUIEKTHI OLIEHOYHOH
JIOKYMEHTAllM1, BapuaHThl 3aJJaHUNl U KPUTEPUM OLIEHUBAHUs (J1ajiee - OLIEHOYHbIE MaTEepHUalbl),
pa3pabaTbpiBaeMbIX OpraHm3aiuei, ompenensieMoil MuHucrepcTBOM mpocBemienus Poccuiickoi
Qenepauuu U3 YUCIa MOABEIOMCTBEHHBIX €MY OpraHu3ainuil. J{eMOHCTpalMOHHBIN 3K3aMeH
npo(UILHOTO YPOBHS MPOBOAUTCSA IO PEHICHUIO YUPEXJACHHS U Ha OCHOBAaHUM 3asiBICHUN
BBHIMTYCKHUKOB Ha OCHOBE TPeOOBaHUI K pe3ylbTaTaM OCBOEHHS o0pa3oBarenbHbIX mporpamm CIIO,
BKJIIOYasl KBaJM(HUKAlMOHHbIE TpeOOBaHMS, 3asBJICHHBIE PabOTONATENAMH, 3aMHTEPECOBAHHBIMHU B
MOJTOTOBKE Ka/IpOB MO JAHHOW KBaJTU(HUKAIIHH.

Jnst rocyiapCcTBEHHOM MTOTOBOM aTTeCTallUM YUpexJAeHUEM pa3padaThIBaeTcsl Mporpamma
roCyJapCTBEHHOW UTOTOBOW aTTECTALIUH.
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