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1. OBIIIASI XAPAKTEPUCTHUKA PABOYEN TPOT'PAMMBI YYEBHOH
JANCHUIIJIMHBI OI1.05S OCHOBBI PEJAKTUPOBAHUA JOKYMEHTOB

1.1. Ob6sacTh NPUMEHEHHUS TPOTPAMMBI
PabGouass mporpamma yueOHoi aucrumummasl OIL.0S OCHOBbI PEJAKTHUPOBAHMUS
JOKYMEHTOB pa3paborana Ha OcCHOBe (e[epaibHOr0 TOCYIapCTBEHHOIO 00pa3oBaTEelbLHOTO
CTaHJapTa CpeaHEro npodeccuoHaIbHOro 0opazoanus o npodeccuu 46.01.03 Jlenonpon3BoauTeb,
YITIC 46.00.00 Ucropust u apxeonorusi. Pabouast mporpamma yueOHON AMCHUIUIMHBI MOXKET OBITH
UCIIOJIb30BaHa B JOMOJHUTEIBHOM NMPOPECCUOHAIBHOM 00pa30BaHUU sl MOJATOTOBKU CITYKAIIUX 110
npodeccun Cexkperapb-MammHuCTKa, CekpeTaps cyna.
1.2 MecTo IMCHUIIMHBI B CTPYKTYpe NPOrpaMMbl MOATOTOBKHU CIEIUATHCTOB CPeIHEro

3BeHa.
JucnunimHa BXOAUT B 001enpodhecCHOHATbHBIN yUeOHBIN ITUKIT
1.3. Henu 4 miiaHupyeMble pe3yJbTaThl 0CBOCHHUS THCIIUIITHHBI:
B pamkax nporpamMmbl y4eOHON AUCHUIIIMHBI 00yYaIOUTMMUCS OCBAaWBAIOTCSI YMEHUS M 3HAHUS
Kon Ymenust 3nanus
IIK, OK
OK 01 - pa3buparbcs B crielM(HKe pa3iuyHbIX | - OCHOBHBIE JKaHPBl  O(UIIHAIBHO-
OK 02 CTUJIEH PYCCKOIO SI3bIKA; JIeJIOBOTO  CTHJIA,  COAEp)KaHHE U
OK 04 - COCTaBIATH M  PENAKTHPOBAThH | CTPYKTYPY (G yHKIIMOHAIBHO-
OK 05 ouIHMaNBHBIE TEKCThI, OTHOCSIIUXCS K | CTHIMCTHYECKOTO MIPOCTPAHCTBA
OK 09 pa3IUYHBIM XKaHpam CITY>KEOHBIX | IETTOBOTO SI3bIKA, KOMITO3HITHIO
IIK 1.6 JIOKYMEHTOB; JIOKYMEHTHOT'O TEKCTa;
- pa3nuyaTh S3BIKOBbIE OIIMOKKM B | - OCHOBHBIE IOJIOKEHUS opdorpaduu u

o UIHATBEHO-/IETOBbIX;

- WCIPaBIATh TPAMMATHUYECKHE OIIMOKHU
U PEYEBbIC HEJIOYETHI;

- UCIOJIb30BaTh CIIPAaBOYHBIE U3JAHUS 1O
PYCCKOMY  SI3BIKY M  IPaKTHYECKOH
CTUJIUCTHKE;

- IPUMEHSATh TEXHUKU NPaBKU TEKCTOB
JTOKYMEHTOB

MOPQOJIOTHHI c 3JEMEHTaMU
MPaKTUYECKOU CTUITUCTUKY,

- HOPMBI TPaMMaTHYECKOM COYETaeMOCTH,
MIPUEMBI YCTpaHEHUS B TEKCTE
IrpaMMaTHYECKUX, peYEeBBIX u
JICKCHYECKHUX OIINOOK;

- crneuu(uky peaakTopcKoil paboThl C

TCKCTaMU I[CJ'IOBOI71 JOKYMCHTAlIUun

1.4. Ucnosib3oBanue yacos BapuatuBHoii yactu IIIIKPC npodeccnn

- 00beM 00pa3oBaTeNbHOM MporpamMmbl 60 4acoB, B TOM YHCIIe

- CyMMapHas yyeOHasi Harpy3ka BO B3aMMOJIEHCTBHH ¢ penoaBareneM 60 yacos

B ToMm uncine gyacoB BapuaTuBHO#M yactu yueOHbIX mukioB [ITTIKPC npodeccun 24 gaca:

3Hams.

- CReYUuanbHylo NeKCUKY, MEePMUHONO02UIO; - OCHOBHblE CBEOCHUs O COBPEMEHHbLIX MOJIKOBbIX
C0BAPAX U CHNPABOUHBIX U3OAHUAX NO PYCCKOMY A3bIKY U NPAKMUYECKOU CIMUIUCMUKe, - J02UYecKue
OCHOBbL PeOaKmupo8aHus mekcma, - NOpsa0oK pedakmopcKkou pabomuvl ¢ mekcmom. Buowl npasku
meKCcma, - MmexHuKy npasku mexKcma,- nod3mantoe pedaKmuposanue 31eMeHmo8 mexkcma

2. CTPYKTYPA U COAEP)KAHUE YUEBHOM JUCIIUILINHBI

2.1. O0beM yueOHOI JMCIMIIMHBI M BHABI Y4eOHO0# padoThI

Bup y4yeOHoii padboTsI ba3oBblii ypoBeHb

O0bem o0pa3oBaTe1bHON NPOrPaMMBbI IIPeIMeETa 60
OCHOBHOE COJIep:KaAHHE 60
B T.4. B opMe NPaAKTHYeCKOH MOJAT0TOBKH 32
BT. Y.:
TEOpeTHIEeCKoe 00yICHHE 28
MPAKTUYECKHE 3aHSATHS 30
IIpomexyTounas arrecranus /13 2




2.2. Tematudeckuii miian u cogep:xkanue yueonoii mucuumauns OI1.0S OCHOBBI PEJIAKTUPOBAHUA TOKYMEHTOB

®opmupyeMble
HaumenoBanue . O6bem od1ue u
pa3NeIoB 1 Tem IIpumepHoe coaepkaHue y4eOHOro MaTepuasia, NPAKTHYECKUX U JA00PATOPHBIX 3aHATHI 4ACOB pOteccHONaTbHbIE
KOMIETCHINH
Pasjen 1. BBeieHne: CyniHOCTh M 32/1a4U peJaKTUPOBaHNs (24)
Tema 1.1. Conepxanue
Ipeamer u 3apaun
pPeAaKTHPOBAHUA [lonsitue «penaktupoBanue». [Ipeamer u 3agaun penaktupoBaHus. O MOHATHUIX «IOKYMEHT, 2
«CIYKEOHBIH JOKyMEHT». TeKCT Ciy)KeOHOTO OKyMEHTa. BHUIBl TEKCTOB: TpaJUIIMOHHBIN
(MHEWHBIN), hopMan30BaHHBIA (TpadapeT, aHkera, Tadiuia). TpeOboBaHUs, MPEIbIBIIEMbIE K
O(pUIMATEHO-/ICIOBOM TUCHBMEHHOW pe4Hr (TOYHOCTh BBIPAKEHHUS MBICIH, JIOTHYHOCTH U
CTPYKTYPUPOBAHHOCTh H3JIOKEHHSI, CTaHAApTU3allMsi U YHHU(PHUKAIUS S3BIKOBBIX U TEKCTOBBIX
cpenctB). OCHOBHBIE TPEOOBAaHMS PEYEBOTO ATUKETA.
Paznen 2. Ctuiau peun (44)
Tema 2.1. Conepxanue
Cruim peun. CTunm COBPEMEHHOTO PYCCKOTO JIUTEpaTypHOro si3bika. CTuieBble OCOOCHHOCTH JI€JI0BOM 2
O¢puunanbHo- uHpopManuy. XapaKTepUCTHKAa O(UIMATBHO-AETOBOTO CTWIs  peud. CTHIMCTHYECKHUE
AeJIOBOM CTHJIb 0COOCHHOCTH SI3bIKA JIETIOBBIX OyMmar.
pe4n. B ToM 4mnciIe MPAaKTHYECKUX 3aHATHH M 1a00paTOpPHBIX padoT
IIpakTnueckas padora Ne 1. Onpenenenue cTuisl TeKCTa MO (PYHKIMOHAIBHBIM MPU3HAKAM. 2
XapakTepucTuka o(UIUaTbHO-AETOBOTO CTUIISL HA MPaKTUYecKoM Marepuane. CTUIUCTHYeCKas
TpaBKa TEKCTa.
Pa3nen 3. PerakTupoBanue TeKCTOB IOKYMEHTOB B COOTBETCTBHH C SI3IKOBBIMH HOpMamu (20 4)
Conepxanue
CnoBo — ocHOBa /uisi TIOHHUMaHHUS TEKCTa. AHAIU3 CIOBOYMOTpeOsieHus. YcTpaHEeHHe 2
JIEKCUYECKUX OIIMOOK pa3HOro XapakTepa. YTNOTpeOJeHHE ClIoBa B HECBONWCTBEHHOM €My
T 31 3HaueHuU. HeTouHOCTh BEIOMpaemMoro cioBa (OMMOKH B yIIOTPeOIeHUN CHHOHUMOB, TAPOHUMOB).
ema S.1. Hapymenue nexcuueckoi coueraemMoct. HeonpaBianHOoe TOBTOPEHHUE OJTHOTO U TOTO K€ CIOBA.
Jlewcenteckue . | YnorpebneHue psgioM OJHOKOPEHHBIX CJIOB. YTOTpeOIeHNE AUANEKTHBIX U MPOCTOPEYHBIX CIIOB.
HOPMBI B J1CT0BOH HemotuBupoBanHoe ymoTpeOjaeHHEe CIOB pa3HOM CTWJIMCTUYECKOW MPUHAIICKHOCTH U
JAOKyMeHTalH OMOIIMOHAIBHO-OLIEHOUHBIX CJIOB. YTOTpEOJeHHE JHIIHUX CJIOB (TUIEOHA3M, TaBTOJOTHS).
HenpasuiibHoe ynotpebieHue ¢ppa3eogoru3MoB B TEKCTaX JOKYMEHTOB.
B ToM 4unciie IPAKTHYECKHUX 3aHATHH M 1a00paTOpHBIX padoT
IpakTuyeckoe 3ansitue Ne 2-3. PegakTupoBaHne TeKCTa JOKYMEHTOB: BBISIBICHUE JIEKCUIECKUX 4

omnOok. PaboTa co cioBapsiMu pa3HbIX BUJIOB.




Tema 3.2.
Mopdoaornueckue
HOPMBI B [1€J10BOM
AOKYMEHTAIlUH

Conepxanue

CTHIINCTHYECKOE MCIIOJIb30BaHUE MMEH CYLIECTBUTENbHBIX. OCOOEHHOCTH yNnoTpeOieHuss UMEH
CYLIECTBUTENBHBIX. TpyIHOCTM B YNOTpPEOJEHUM HMMEH CYILIECTBUTENIbHBIX, CBS3aHHBIE C
Kareropueil pona. Pon MMEH CylIEeCTBUTENBHBIX, O0O3HAYAIONIUI JIMI] >KEHCKOro IoJia IO
npodeccuu, T0JKHOCTH, 3aHATHIO, 3BaHUI0. POJT HECKIIOHAEMBIX CYIIECTBUTENIbHBIX.
HenpaBunbHoe ynorpebnenue najaexeil. OmmuOKy npu CKJIOHEHUH (paMminii ¥ reorpapuueckux
Ha3BaHuil. TpyaHOCTH B ynoTpebIeHNN UMEH CYIIIECTBUTENBHBIX, CB3aHHBIE C KATErOpUel Yrca.
Ciay4yan HenpaBWIBHOTO WM CTWIMCTUYECKH HEONPaBIAHHOIO ynorpeOsieHus ¢opMm uucia
(6IMHCTBEHHOTO ¥ MHOXECTBEHHOT0) HMEH CYLIECTBUTENBHBIX. YCTpaHeHue Mopdoioro-
CTHJIMCTUYECKHX OIIMOOK IIPU yNOTPeOIEHUN UMEH CYIIECTBUTENbHBIX.

YnorpebiieHue npuiaraTelbHbIX B OQUITHAIBHBIX TOKYMEHTAX, TPYIHbIC CIIy9au MPABOTHCAHHMS.
OmmOku pu ynoTpeOIeHUH OTHOM U KpaTKoi ¢opM npuiaraTenbHbiX. Ommoku B 00pa3oBaHUU
(GhopM CpaBHUTEIIBHONH W TPEBOCXOJHOW CTEIECHU IMPWIAraTeIbHOTO W Hapeuus. Y CTpaHCHHE
MOP(}OTOro-CTHIIMCTUYECKUX OMIMOOK MPHU YIOTPEOICHUN UMEH MPUIaraTeIbHBbIX.

YnorpebiieHue T71aroioB u 0coObIx (hopm riarosia B 1en0Boi peun. HenmpaBuiibHOE 00pa3oBaHme
nagexxHeix ¢Gopm™m, dhopmbl ymcna, Gopmbl crpsikeHus riaaroia. OOpazoBaHHe U OCOOCHHOCTH
yrnoTpeOaeHus MpUIacTuil v | aeenpudactuii. OmmoOKu B 00pa30BaHUU U UCTIOIH30BAHUH BUOBBIX
nap rjaroyioB, MpUYacTUil. YCcTpaHeHUe OIMMOOK, BO3HUKAIOIIUX MPU YHOTPEOIECHUH TIIAarojoB,
IIPUYACTHM U IeeTPUYACTHI.

VYnorpebiieHue MeCTOMMEHHH, TPUBOJIAIIEE K JBYCMBICIEHHOCTH (cioBa cels, cBoit). Heynaunoe
ynoTpeOaeHne TUYHbIX U yKa3aTeIbHbIX MECTOMMEHUN. Y CTpaHeHue OIIMO0K PH yHOTpeOIeHUH
MECTOMMEHUN

VYnorpebiieHue M HamMcaHWe YHUCIUTENbHBIX B J1€J0BOM peun. OmuOKu mpu ynoTpeOiaeHHH
KOJIMYECTBEHHBIX HMMEH YHMCIHMTEIbHBIX. YCTpPaHEHHE OIIMOOK MpH YHOTPEeOJIEHUH HMEH
YUCIIUTENbHBIX.

[TpaBonycanue U ynorpebaeHre Hapeunid, MPeIIoroB, CO30B B JIETIOBON peyH.

B ToM unciie npakTHYECKUX 3aHATHI U JJAa00PaTOPHBIX padoT

IIpakTuyeckoe 3ansaTue Ne 4-6. PegaktupoBanue HOKYMEHTOB: BBISIBIEHHE MOP(HOIOTUYECKUX
omuOO0K B CITY)KEOHON JOKYMEHTAIIHH.

Tema 3.3.
CuHTaKkCcH4ecKHne
HOPMBI B [1€J10BOM
AOKYMEHTAIlUN

Conep:kanue

Hapymenust HOpM IpaMMaTHUECKOM COUYETAEMOCTH: HApYyHIEHMs COIVIACOBAHMS, HapyLIECHUs
ynpasneHus. HapyiieHue cBsi3u Mexay MOJUIeKalIMM M cKazyeMbIM. OIUOKU B MOCTPOCHHUH
NPEUIOKEHU C  OJHOPOAHBIMM wieHamMH. OmHUOKM B TOCTPOCHUH MPEUIOKEHHH ¢
JeenpuyacTHbIM 000poToM. OmMOKM B MOCTPOEHUU MPEUIOKEHUM C MPUYACTHBIM 0OOPOTOM.
OmuOKYU B TOCTPOSHUH CIIOKHOTO MpeanoxkeHus. OmMOKH B MPEATIOKEHUAX ¢ KOCBEHHON peyblo.
Hapyienue rpanuil npeuioKeHus..




Heynaunslit nmopsiiok cioB. Heymenoe nutupoBanue. beiHoCTh 1 01HOOOpa3nue CHHTaAKCHYECKOTO
CTpOs. TEKCTa. YTNOTpeOJeHHE CJIOB, UX COYETaHUH M CHHTAKCUYECKUX KOHCTPYKLHMH, He
COOTBETCTBYIOIIIMX CTHJIMCTUYECKOM XapaKTEPUCTHKE TEKCTA. YCTPAHEHUE CTWIMCTHYECKHUX
HE/I04ETOB U OUIMOOK B MPEJUI0KEHUAX TP CTHIIMCTUYECKON MPaBKE TEKCTA.

B Tom uucie MPAKTUICCKUX 3aHSATHI 1 naﬁopaTopHHx paﬁoT

IIpakTuueckoe 3ansTue Ne 7. PenakTtupoBaHHE TOKYMEHTOB: BBISIBICHHE CHHTAKCHUCCKHX
OLIMOOK B JIEJIOBOM IOKYMEHTALIUH.

IIpakTuyeckoe 3ansaTue Ne 8. [TocTpoeHre pedeBbIX KOHCTPYKIIUM.

Pasnen 4. PenaktupoBanme ciayxe0HbIX J0KYyMeHTOB (104)

Conep:kanue

OCHOBHbBIE 3aKOHBI JIOTMKH. 3aKOH TOXJECTBAa. 3aKOH HPOTHBOPEYMs. 3aKOH HCKIIOUYEHHOI'O
TPEeTbero. 3aKOH JOCTATOYHOro oOcHOBaHUsA. OCHOBHbIE TpeOOBaHUS, MpPEABABISIEMbIE K

Tema 4.1.
TTormaeckie JI0Ka3aTesbeTBY. Te3uc U apryMeHThI B I0Ka3aTEIbCTBE.
OCHOBEL Jlornueckue omuOKU B TOKA3aTENbCTBAX U ONPEAEICHUIX. TUIMUHbIE OIINOKY B UCIIOJIb30BAHNUN
peIaKTHPOBAMSI apryMeHTOB B J0Ka3aresnbcTBe. HenmpaBunbHast popmynupoBka tezuca. Onpenenenue. Omuoku B
onpezeneHusx. TpeOoBaHUs K ONpeAEICHUSIM.
B TOM unciie NpAKTHYECKUX 3aHATHI M JIa00OPATOPHBIX PadoT
IIpakTnyeckoe 3ansiTue Ne 9. PenaktupoBanue TeKCTa, MMEIOIIET0 JIOTHYECKHAE OUTHOKH.
Conepxanue
;eMa 4.2. Oranbl paboThl HaJX TekcToM. llocienoBaTeNbHOCTh M 3Talbl peAaKTHPOBaHUS. Buisl npaBku
WIBT HTEXHHKA tekcToB. IlpaBka-Beruntka. IlIpaBka-cokpamenue. IlpaBka-mepenenka. IIpaBka-oOpaboTka.
:g):;f;ﬂb“o TexHuka nmpaBku TekcTa. KoppeKkTypHbIe 3HAKH.

ACJI0OBOI'0 TEKCTA

B ToM unciie npakTHYECKUX 3aHATHI U JJA00PaTOPHBIX padoT

IIpakTnueckoe 3ansitue Ne 10. ITpaBka Tekcra ¢ coOII0I€HUEM MTPABUI PEAAKTUPOBAHUS

Conepxanue

KOMHO3I/IHI/IOHHBIC 0COOEHHOCTH HAOKYMCHTOB. KOMH03I/II_[I/I}I AOKYMCHTOB: JIOTMYCCKasd,

Tema 4.3. dbopmanibHas, pekBu3UTHas, WHPopManuoHHass. COOTHECEHHOCTh KOMIO3WIIUA C THIIOM
Penakropckasn nokyMmeHnTa. CrocoObl H3IIOKEHHUS Marepualia B JOKyMEHTe. TeXHHWKa COCTaBIICHHUs IIJIaHa.
pabota Hax Copa3MmepHOCTh 4YacTel JokyMmeHTa. TpeOoBanus K 3arosoBkaM. OOmme TpeOOBaHHS K
KOMIIO3U LM el noctpoeHuio Tekcra. [Ipapuna pydbpukanuu. Meronnka npoBepku a03aIHOTO BBIJEICHUS.
JOKYMEHTOB B ToM unciie npakTHYECKUX 3aHITHI U JJa00PaTOPHBIX padoT
IpakTuyeckoe 3ansitue Ne 11. Kommo3uimoHHble OCOOCHHOCTH COCTAaBJICHHUS TEKCTOB
pPacopsSIINTENBHBIX, OPTaHU3AIIMOHHO-TIPABOBHIX, HHPOPMAIIMOHHO-CIIPABOYHBIX TOKYMEHTOB
Coaepixanue
Tema 4. 4.

B ToM umciie npakTHYECKUX 3aHATHI U JJa00pPaTOPHBIX padoT




AHaym3 IIpakTnueckoe 3ansitue Ne 12. PenakTtupoBaHue pa3ivYHBIX 3JEMEHTOB TEKCTAa JOKYMEHTA. 4
paxTHUeCKOrO Ananmu3 ¥ cnocoObl MPOBEPKU (PaKTHUECKOro Marepuana. PenakTUpoBaHME LMTAT U CCBLIOK.
MarTepuaJa. PenaxktupoBanue tabnui. PegaktupoBanue nepeuHeil. PenaktupoBanue mpuiaioKeHNH.
PenakrtupoBanue

Pa3JIMYHBIX

3J1eMEHTOB TEeKCTa

JAOKYMEHTA

IIpoMe:xyTOUYHAsI aTTecTANMS 2

Bcero:

60




3. YciaoBus peajm3aiuy NporpaMmmbl 001eo0pa3oBaTeibHOTO NMpeaMera

3.1. TpeGoBaHusl K MUHUMAJIbHOMY MATePHAJbHO-TeXHMYECKOMY 00eclevYeHn 0
Peanu3zanus nporpaMmsl AUCHUIUIMHBI TPEOYET HAINYMS

JlabopaTopusi nHGOPMATHKHU, HH(POPMALMOHHBIX TEXHOJIOTHIl B PO ecCHOHATbHOMI

AeATEeJIbHOCTH

HOYTOYK, MyJbTUMEIUIHBII POEKTOP, SKpaH, CTOJ yYeHHYEeCKHid 15 mT.

ctyn yaennueckuit 30 mT. kpecno opucHoe 1 mrT.

mKad KHIWKHBIA | T, 1ocKka yueHH4eckast 1 miT.

CTOJI OTHOTYMOOBBIN | mIT. CTY opuCHBIH 1 1T,

Kommnsrorepsl

-IP IV (INTEL PENTIUM IV) — 11 mrt,;

- AMD (AMD) - 7 wr.;

Ckanep HP — 1 mr.;

WutepaktusHas nocka STAR BOARD — 1 mt.;

MynbTUMEAUHHBIN TPOEKTOP

[Tporpammuoe obecneuenue — 10 mr.;

Mogewm; Jlokyment-kamepa, [Ipunrep,

Y4eOHO-HarIIAIHBIE TOCOOHS (IUIAKTHUECKUE CPeaCcTBa 00yueHus ) — 6 KOMIUL., 12 mamok
ITnakater — 13mt.; Pazgatounsiit matepuan — 13 komiut.; Ctenasr — 7mt.; YMK mo MK — 2

KOMIUIEKTa

3.2. YyeOHO-MeTOAMYECKOE 0OecedeHne

Jns peanuzanuu mporpammbl OMOIMOTEYHBIH (OHI 00pa30BaTEIbLHONW OpPraHU3AlMH JOJIKEH
UMETh T[I€YaTHbIC W/WIM DJIEKTPOHHBIE 0Opa3oBaTelbHbIE W HMH(OPMAIMOHHBIE PECYpCHl IS
UCIIONIb30BaHUsI B oOpaszoBarenbHOM mporecce. Ilpu dopmupoBanuu OubnuoreyHoro GoHaa
00pa3oBaTeNbHON OpraHW3allMu BHIOMPAETCS HE MEHEe OJHOTO W3/JaHUS U3 MEPEUHCICHHBIX HUXKE
MEYaTHBIX M3JIaHUM U (WJIK) SJIEKTPOHHBIX MU3JaHUI B KaUe€CTBE OCHOBHOTO, IIPH 3TOM CIIUCOK MOXET
OBITH JJOTIOJTHEH HOBBIMH M3JIaHHSIMH.

3.2.1. OcHOBHBIE TeYATHBIE N3aHHS

1. T'onyOeBa, A. B. Pycckuil A3bIk U KylbTypa peun: Y4eOHUK U MPAKTUKYM JUIsl CPETHETO
npodeccuoHanbHoro oopazoBanus / A. B. I'onyGeBa; nmoa penakiueit A. B. 'onyGeBoil. — Mockaa:
NznarensctBo FOpaiit, 2023. — 386 ¢. — (IIpodeccuonanproe odpazosanue). — ISBN 978-5-9916-
7623-6. — TekcT: HeMOCPeICTBEHHBIN.

2. UBanoBa, A. 10. Pycckuil f3bIK B J€JIOBOM JOKYMEHTAllMU: YYEOHMK M NMPAKTUKYM ISt
cpenHero npodeccuonansHoro oopazosanus / A. FO. iBanosa. — 3-e u3 ., nepepad. u gjon. — MockBa:
NznarensctBo FOpaiit, 2023. — 144 c. — (IIpodeccrnonansuoe obpazoBanue). — ISBN 978-5-534-
16978-2. — TekcT: HEMOCPEICTBEHHBIMH.

3. MapbeBa, M. B. Pycckuii s3b1k B J1e70BOM JokymeHTaruu: yuyeonuk / M.B. MapreBa. —
Mocksa: THOPA-M, 2021. — 323 c. — (Cpeanee npodeccuonansHoe oOpa3oBanue). - ISBN 978-5-
16-014047-6. - TekcT: HEMOCPEACTBEHHBIH.

4. PaxmanuH, JI. B. CtunucTtrka 1e10BOH peun U peJakTUPOBAHUE CITYKEOHBIX JOKYMEHTOB:
yaeoHoe mocobmue / JI. B. Paxmanun. - 3-e u3m., crep. - MockBa: ®JIMHTA, 2019. - 256 c. -
(Ctunmuctuyeckoe Hacnenue). - ISBN 978-5-9765-1024-1. - TekcT: HEMOCPEICTBEHHBIN.

5. Illysanosa, H. H. OcHOBbI n1€I0NPOU3BOCTBA: YYEOHUK U MPAKTUKYM JJIsI CPETHETO
npodeccuonansuoro oopazosanus / H. H. IllyBanosa, A. 0. MBanoBa; nox obmeit pegakiueit H. H.
[IyBamoBoit. — 3-¢ m3., mepepad. u gon. — Mocksa: U3marensctBo FOpaiit, 2023. — 384 ¢. —
(ITpoeccronansnoe oopazoBanue). — ISBN 978-5-534-15488-7. — Tekct: HenmocpeACTBEHHBIH.

3.2.2. OCHOBHBIE JJICKTPOHHbIE U31AHUA

1. Tony6eBa, A. B. Pycckuii s3bIK U KyJIbTypa peud: y4eOHUK M MPAKTUKYM JJIsI CPEIHETO
npodeccuonansHoro oopazosanus / A. B. T'onyOeBa; nmon penakuueir A. B. T'omy0GeBoit. — Mocksa:
WznarensctBo HOpaiit, 2023. — 386 c¢. — (Ilpodeccuonansuoe odpazoBanue). — ISBN 978-5-9916-



7623-6. — Tekct: anextpoHHwid // OOpazoBatenbHas 1miatdgopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/510515

2. BanoBa, A. 1O. Pycckuii sI3bIK B JIeJIOBOM JTOKYMEHTAllUH: YYCOHHK W MPAKTUKYM JJIst
cpenHero npodeccuonansHoro oopazosanus / A. FO. iBanoBa. — 3-e u3 ., mepepad. u jon. — MockBa:
MznarensctBo Opaiit, 2023. — 144 ¢. — (IIpodeccuonansuoe odbpazopanue). — ISBN 978-5-534-
16978-2. — Texkct: anekrponnbii // OOpazoBartenbHas tiardgopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/532137

3. MapneBa, M. B. Pycckuii s3bIK B J€/I0OBOM JdOKyMeHTanwu: yuyeOHuk / M.B. MapbeBa. —
Mocksa: UH®PA-M, 2021. — 323 ¢. — (Cpennee npodeccruonanbaoe oopazoanue). - ISBN 978-5-
16-014047-6. - Tekcr: anexkrponnbiit. - URL: https://znanium.com/catalog/product/1190672

4. PaxmanuH, JI. B. CTunucTuka 1eI0BOM peyd M PEelaKTUPOBAHKUE CIY)KEOHBIX JTOKYMEHTOB:
yaebHoe mocobue / JI. B. Paxmanun. - 3-e usn., crep. - Mocksa: ®JIMHTA, 2019. - 256 c. -
(Ctunmuctuyeckoe Hacieaue). - ISBN  978-5-9765-1024-1. - Tekct: snekrponubii. - URL:
https://znanium.com/catalog/product/1140565

5. Pycckuii sI3bIK U KyJbTYpa peyd: YUeOHUK U MPAKTUKYM JUIS CPETHEro MpodeccnoHalIbHOTro
obpazosanwus / B. [1. Uepnsik, A. U. [lynes, B. A. Eppemos, E. B. Cepreesa; mox oo6meii penakuueii B.
. Yepnsik. — 4-e uzn., nepepad. u non. — Mocksa: UznatensctBo FOpaiit, 2023. — 389 c. —
(ITpodeccronansnoe obpazosanue). — ISBN 978-5-534-00832-6. — Tekcr: smekTpoHHBINH //
O6pa3oBarenbHas mwiardopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/513281

6. TynskoBa, E. . Koppekrypa: npakrudeckoe mocodue mansi By3oB / E. U. TymskoBa. —
Mocksa: UznatensctBo Opaiit, 2023. — 147 c¢. — (Bricmiee oOpazoBanue). — ISBN 978-5-534-
13461-2. — Texkct: anekrponsbii // OOpasoBatenbHas tiargopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/519074

7. UlyBanoBa, H. H. OcHOBBI A€I0NMPOU3BOACTBA: YYCOHUK U TPAKTHUKYM IJIsi CPEAHETO
npodeccuonansuoro obpazosanus / H. H. Illlysanosa, A. 0. lBanoBa ; mox obmieit penakuueii H. H.
[yBanoBoit. — 3-e¢ m3x., mepepad. u gon. — MockBa: U3marensctBo FOpaiit, 2023. — 384 ¢. —
(ITpodeccuonanpnoe oOpazoanue). — ISBN 978-5-534-15488-7. — Tekct: saeKkTpoHHBIA //
OopasoBarenbHas wiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/511684

3.2.3. JlonmoiHUTEIbHbIE HCTOYHHKH

1. Tony6, U. b. JluteparypHoe penakTHpoBaHME: YYEOHUK M MPAKTUKYM JUIsI CPEIHEro
npodeccuonansHoro oopazosanus / U. b. I'ony6. — 2-e uza., ucnp. u gon. — Mocksa: M3aarenscTBo
HOpaiiT, 2023. — 395 c. — (ITpodeccuonansHoe oOpazoBanue). — ISBN 978-5-534-10256-7. — Tekcr:
aneKkTpoHHbIH // Obpa3oBarensHas miatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/517652
(mara obpamenus: 10.08.2023).

2. Tpodpumosa, O. B. OcHoBbl fenoBoro nuckMa: yueoHoe nocodue / O. B. Tpodpumona, E. B.
Kymuuk. - 5-e m3x., crep. - Mocksa: ®@nunta, 2019. - 304 c. - ISBN 978-5-9765-0930-6. - Tekcr:
anekTpoHHbIN. - URL: https://znanium.com/catalog/product/1234630 (nata o6pamenus: 10.08.2023).

3. KynpTypa ycTHOM M MMChMEHHOM pedu JIEI0OBOTO YeI0BeKa: CIpaBOYHHK : mpaktukym / H. C.
Boauna, A. 1O. UBanosa, B. C. Kitoes [u ap.]. - 25-e uzn., crep. - Mocksa: ®JIMHTA, 2021. - 316 c. -
ISBN 978-5-89349-358-0. - Texcr: AJIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1843221

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB
OCBOEHMS JNCIUIIVIMHBI

Pe3yabTaThl 00yueHus IToxa3aTe i 0CBOEHHOCTH Metoabl OLleHKH
KOMIIeTeHIINH
3Haer:
- OCHOBHBIE JKaHPBI OPUITUAIBHO- | - IEMOHCTPUPYET 3HAHUE OrneHka pe3yJabTaToB
JIETIOBOTO CTHUJIS, COJEP KAaHUE W | OCHOBHBIX KaHPOB O(DUIIMAIBHO- | BBHITIOJIHEHHS TPAKTUYECKOU
CTPYKTYpPY (GYHKIIMOHATTBHO- | IEJIOBOTO CTHUJIS, paboTsI
CTUJIMCTHYECKOTO MPOCTPAHCTBA | - IEMOHCTPUPYET 3HAHUE
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JIEIOBOTO  SI3bIKA, KOMIIO3MILIMIO | cOAEpXaHMsl W CTpYKTypbl | OueHka pE3yabTaTOB
JOKYMEHTHOI'O TEKCTa; (GYHKLINOHATIBHO- YCTHOTO M NHUCBMEHHOIO
- OCHOBHBIE  IIOJIO’)KEHHUS | CTUIMCTUYECKOTO MPOCTPAHCTBA | OIpoca.
opdporpaduu U MOPQOJIOTHH C | IENOBOro s3blKa, Komnozuuuio | OneHka pe3yibTaToB
3JIEMEHTaMU IIPAKTUYECKON | TOKYMEHTHOI'O TEKCTA; IIPOBEPOYHBIX padoT.
CTUJIIMCTUKU; - JneMoHcTpupyeT — 3HaHue | OLeHKa pe3yJlbTaToB
- HOpPMBI  TI'PaMMaTHYECKOHW | OCHOBHBIX I0JIO)KEHUH | BBIIIOJHEHUS TECTOBBIX
COYETaeMOCTH, npuemsl | opporpadpun 1 Mopdojaoruu ¢ | 3aaHUR
yCTpaHEHUs B TEKCTE | DJIIEMEHTaMH PAKTUYECKOU
IrpaMMaTUYECKUX, PEUYEBBIX U | CTUIMCTUKH;
JIEKCHYECKUX OIINOOK; - IEMOHCTPUPYET 3HAHUE
- cenu(UKy peaakTopcKoi HOpM rpaMMaTH4YecKon
paboThI ¢ TEKCTaMU JETI0BOM COUYETaEMOCTH, IIPUEMBI
JOKYMEHTALH yCTpaHEHUs B TEKCTe

rpaMMaTU4YEeCKUX, pEYEBBIX MU

JEKCUYECKUX OLINOOK;

- JEMOHCTPUPYET 3HAHUE

cnenupuku penaKTOpCKOU

paboThl € TEKCTaMH JeJ0BOM

JIOKYMEHTalluu
Ymeer:
- pasbuparbcs B crenu@uKe | - AEMOHCTPUPYET YMEHHE Onenka pE3yIbTaTOB
pPa3NUYHBIX CTHJIEH PYCCKOTO | pa3Ouparbcsi B CHEHU(HKE | BHIIOIHEHUS MPAKTUYECKON
A3BIKA; pasIMYHBIX CTHJIEH pYycCKOro | paboTsl
- COCTaBJATb U PEJAKTUPOBATH | S3bIKA; Onenka pe3yJIbTaToB
ounmanpHble TEKCTHI, | -  JEMOHCTPUPYET  YMEHME | yCTHOTO U  IMHUCHbMEHHOIO
OTHOCSIIIUXCS K  PA3IMYHBIM | COCTAaBJIATh U PEAAKTHPOBATH | OINpOCa.
XKaHpam CIIy’)K€OHBIX | OpULIMATbHbIE TekcThl, | OneHka pE3yIbTaTOB
JIOKYMEHTOB; OTHOCSIIIMXCA K  Pa3IMYHBIM | IPOBEPOUHBIX PaloT.
- pa3iauyaTh SI3bIKOBBIE OIMOKH B | KaHpaM ciyxeOHbIx | OueHka pE3yIbTaTOB
Oo(pUIHMATIEHO-IEIOBBIX; JIOKYMEHTOB; BBITIOJTHEHUS TECTOBBIX
- HUCHpPABIATH TpaMMaTHYECKHE | - AEMOHCTPUPYET YMEHHE 3aaHui

OLIMOKYU U peueBble HEIOUETHI;

- HCIOJIb30BaTh CIPaBOYHBIE
W3/IaHKS 110 PYCCKOMY SI3BIKY W
MIPAKTUYECKOW CTUIIMCTHUKE;

- IPUMEHSTh TEXHUKHU IIPABKH
TEKCTOB JIOKYMEHTOB

pa3ianyaTh S3bIKOBbIE OIIMOKU B
o(uLIHaNbHO-ENOBBIX;
JEMOHCTPHUPYET yMEHHE
UCTPABIATh  IpaMMaTHUYECKHUE
OIIMOKHU U peyeBble HETOUETHI;

- IEMOHCTPUPYET YMEHHE
-HMCII0JIb30BaTh CIPaBOYHbIE
W3JIaHUS TI0 PYCCKOMY SI3BIKY U
MPAKTUYECKON CTUIIMCTHUKE;
JEMOHCTPUPYET YMEHHE
NPUMEHSTh TEXHUKU TPABKA
TEKCTOB JOKYMEHTOB

C 1enbro KOHTPOJIA U OLIEHKH PE3yJbTAaTOB IMOATOTOBKH M Y4€Ta UHAUBUAYAJIbHBIX
00pa30BaTeNbHBIX JOCTIXKEHUN 00yUYarOIUXCsl IPUMEHSFOTCS:

— BXOJHOM KOHTPOJIb;
— TEKYILIUI KOHTPOJIb;
— pyOeXHBII KOHTPOIb
— UTOTOBBIN KOHTPOJIb
BxoaHo#i KOHTPOJIB
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Ha3naueHnue BXOAHOTO KOHTPOJSI COCTOUT B NPOBEPKE YPOBHS pa3BUTHs (QU3NYECKUX KAYECTB
00y4aroImuxcst ¥ €ro roOTOBHOCTH K BOCIIPUSITHIO M OCBOCHHUIO Y4eOHOTr0 MaTepuaiia. BXoaHOH KOHTPOJIb
IIPOBOJUTCS B (hOpME TECTUPOBAHUS.

Texkylmuii KOHTPOJIb PE3yIbTATOB MOJATOTOBKH OCYIIECTBIISIETCS MPEIoIaBaTesieM B Ipolecce
IIPOBE/ICHUS MPAKTUUECKUX 3aHATHUH, a TAK)KE BBIIIOJHEHNS UHIAMBUAYAIbHBIX JOMALIHUX 3a1aHUH.

Texkymmii KOHTpONb oOecreYnBaeT Ui OOYyYaroIIUXCS CTUMYJIUPOBAaHHE CHCTEMATHYECKOH,
CaMOCTOSITEJIbHOW W TBOPYECKOM Y4eOHON JesTeIbHOCTH; KOHTPOJIb M CaMOKOHTPOJIb Y4EOHBIX
JIOCTIDKEHHUH W HMX PpErylsipHyl0 U OOBEKTUBHYIO OIICHKY; palMOHAIBHOE W pPaBHOMEpPHOE
pacripesienieHue yueOHOM Harpy3ky B TEUEHHE CEMECTPa; BOCIIUTAHHE OTBETCTBEHHOCTH 3a PE3YJIbTaThl
CBOETO Yy4eOHOTO Tpy/a.

Texymuii KoHTponb oOecrneuuBaeT Uil IpernojaBaTeneil moBslmieHHe 3((HEKTUBHOCTH
pa3nuyHbIX (HOpM y4eOHBIX 3aHATUH; pa3pabOTKy HEOOXOIUMBIX YU€OHO-METOJANYECKHX MaTepHajIoB
U1l y4eOHBIX 3aHATUH M CaMOCTOATENbHOM paboThl 00Y4YarOLIMXCS; HENPEPHIBHOE YIpPaBICHUE
y4eOHBIM MPOLIECCOM;

O0OBEKTUBHOCTb OLIEHKH Y4€OHBIX TOCTHKEHUH 00Yy4aroLIMXCsl U CBOET0 COOCTBEHHOTO TPYAA.
dopMaMH TeKYIero KOHTPOJIS ABJISIOTCS:

- KOHTpOJb Ha YpOBHE KoJUIeka (MOHUTOPUHI TEKYIIeH aTTeCTalud OOYYaroLIUXCS MPOBOAUTCS

€KEMECSYHO);

- Ha y4eOHBIX 3aHATHAX (TECTUPOBAHHE, OMPOC).

Py0e:xHblii KOHTPOJIb

PesynpTaThl pyOeXHOT0 KOHTPOJIS UCIIOJIB3YOTCS I OLIEHKU JOCTHXKEHUH
oOyyaromuxcs. B KoHIIe KaKJ0T0 ceMecTpa BBICTABIISIOTCS OLIEHKU. PyOeKHBI KOHTPOIIb TOCTHKECHU I
00y4JaroIuxcs OCYILECTBIIIETCS BO BpeMs IPOBEICHU 3a4€TOB, 11U HepeHIUPOBaHHbBIX 3a4ETOB.

HToroBbiii KOHTPOJIb

HTorosas orjeHKa KauecTBa OIrOTOBKH BBIITYCKHUKOB OCYIIECTBIISIETCS B HAIIPABJICHUH - OLICHKa
KOMIETEeHIM  oOydwaromuxcsi.  IIpomexyrounass — arrectanus  HOpoBOAUTCS B (opme
mudepeHIMPOBaHHOTO 3aUeTa.
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